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Overview

This guide will teach you how to use the tools and features found within PlanSwift®
Takeoff and Estimating Software. All users must agree to accept and abide by the End
User License Agreement, which can be found at www.PlanSwift.com. This guide is not

meant to be a step-by-step “walk through” document, although it can be used as a
reference for getting the work done.

This guide consists of four sections. The first section is Key Features, which covers
managing jobs and pages, creating takeoffs and annotations, using shortcuts and
hotkeys, and integrating with Excel. The second section is Customizing PlanSwift, which
covers using templates, parts, and assemblies, estimating, creating reports, installing
plugins, and using some of the advanced features. The third section is Managing
PlanSwift Licenses, which covers activations and how licenses work. The fourth section
is FAQ, which covers frequently asked questions.

PlanSwift also provides a knowledgebase and videos in addition to this User Guide.

If you encounter technical difficulties, consult this guide (including the FAQ section of
this user manual) or contact the technical support department at:
PlanSwift® Technical Support
support@PlanSwift.com
1-888-752-6794 Ext. 2

PlanSwift also offers additional training. For training options, contact the training
department at:
PlanSwift® Training Department
training@PlanSwift.com
1-888-752-6794 Ext. 4
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Key Features

PlanSwift Professional is an easy-to-use software platform due to its user-friendly
interface and features. The instructions in this section will guide new users through the
basics of starting a job, managing pages, performing takeoffs, creating annotations and
overlays, using specialty takeoff items, using shortcuts and hotkeys, and integrating
with Excel. We highly recommend purchasing a training package for accelerated
learning and faster customization.

The PlanSwift Professional Ul/UX utilizes the Windows Ribbon framework. Similar in
functionality and appearance to the Microsoft Office 2007 Fluent user interface, the
Ribbon framework is composed of a ribbon command bar that exposes the major
features of PlanSwift Professional through a series of tabs at the top of the application
window and a right-click context menu system.

PlanSwift Professional utilizes sidebars on the left and right sides of the main
application window. These sidebars can be resized, reordered, collapsed, or undocked
to maximize working space within the main application window.

PlanSwift Professional frequently utilizes “split buttons” inside the ribbon command
bar: these are a composite control from which the user can select a primary feature
from an upper button or select one of multiple secondary features from a drop-down
list below.
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Managing Jobs

At the very top left corner of the PlanSwift window, you’ll see what is referred to as
the PlanSwift Button, which has the PlanSwift logo on it (Fig. 1-A).
1. Clicking on the PlanSwift Button gives you quick access to PlanSwift’s job
management tools:
Creating a New Job
Opening a Job
Printing a Job
Job Properties
Reloading a Job
Importing Jobs and Templates
Closing a Job
Exiting PlanSwift.
2. On the right side, it also provides a list of Recent Documents.

Home | page Tools View Estimating Templates Settings Reports Help Plugins Search

Recent Documents

New
1 Comm Center - Main Building
2 Sample Plan
COpen Job .
3 Community Center Job - YourTown
4 Sample Plan -- Estimating Tab
Print

5 Sample Plan 2 -- Estimating Tab

B Sample Plan - User Guide Complete
Job Properties

7 Morms Mursery

& Miller Concert Hall
Reload Job

9 Happy Hollow Golf Course - Copy

A Happy Kids Day Care Center

B 11111

cnn

Import Jobs and Templates

EOo&uFEmin

Close Job
D Sample Plan - Zone Tool Plugin
E Rand Template - Rand Construction Template
Exit
E play - Play File
™ e
Figure 1-A
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Creating a New Job

To create a new job:
1. To create a new job in PlanSwift, click on the New button in the Job Group of the
Home tab ribbon-bar (Fig. 1-B).
This opens a New Job dialog.
Enter a Job/Quote #.
Enter a description in the Description field.
Select the New Job Location.
Select the Measurement Type.

Nou,s~wnbN

Click on Next to continue the dialog.

e Tools View Estimating Lists Templates Seitings Reports Help Plugins Iﬂl I_l
= [
SEmin e« QRAAQQ M &
Mew | Open Print  Email Back  Fwd Zoom Fit Zoo Zoom Pan Scale  Dimension Area Llnear Se

Job Page Chut i
Job Mavigate Zoo Measure
Pages, Bookmarks “ || @ New Job 0 %
— -~ T
search: | | by Enter the job # and descri select the Location' for the job. This is where the
: job information and digital will be stored,
FHE Al 1 Community Center - Sam... — i €
A1.2 Floor Plan - Samp... = & ||| be# N
A1.4Roof Plan - Sample Plans e P T SR
A2.1Exterior Elevation - Sample Flans |nmunity Center 30b| |Y0UI'TOU\|'I|
E1.0 Electrical Plan - Sample Plans & Notes:
MZ. 1 HVAC Plan - Sample Plans i
L1.0 Landscape Flan - Sample Plans &
&

[ 1.1 Site Plan - Sample Plans H ﬁ

Mew Job Location: / MeasurementType:/

Local w English w

There is already a job with that job number!

A new folder will be created which will stare the job information and plan image files:
C:\Proagram Files [#861\PlanSwift] 08D atahStarages\Locals) abs\Community Center Job

7

E.E Show Me How

Figure 1-B
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The next three dialog boxes and the Browse For Folder window shown in Figure 1-C

allow you to select the image files, change any conversion settings, and then create the

new job.

8. Click on Browse to open the Browse For Folder window

9. Navigate to and select the folder where your plans are located. Your plan files

could be stored either locally or on a network.
10. After clicking on Ok, the pages may be selected by clicking on the checkboxes
11. If you want all of them, click on Check All.

12. Click on Next.

L
L

Image Files

Select the image files for the digital plans that pou want on this job.

C:\Pro Files (x86)Planswift 10'\Data\Storages\Local\Jobs

-

Browse

. 1 123 N, Duplex Projec
I:l 1 27355, 1950W. Seni
- & Azaliia Flower Compa
-[] & Battle Lines Tour Co
-[] = citizens Prime Bank
-[] 3 Comm Center 2

-[] £ Community Center Job

<[] &= Community PlayYard P
-[] &1 Happy Hollow Golf Co
-] © Happy Hollow Golf Co1
-] i1 Happy Kids Day Care
-[[] &) Imagine Concert Hall
-[] = Imagine Concert Hall1
-[] £ Lexington Commerdal
-] = Miller Concert Hall
-] (£ Minja Karate Center
-] = Morms Nursery

-] © rand's Warehouse
-1 Samnle Plan

-] © Community Center Job1

EbE Show Me How

Back

Chedk All

| o —

- Desktop
@ OneDrive - Planswift Software LLC
A DaveHansen
~ [ This PC
_J 30 Objects
[ Desktop
[£ Documents
'y Downloads
Jl Music
=/ Pictures
H Videos
v i Windows (C)
Dave
PerfLogs
Program Files

b Program Files (x86)

Make New Folder oK

Cancel

Figure 1-C
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13. The Convert Settings dialog window allows for the selection of conversion

settings (Fig. 1-D).
14. Select any settings you want and click on Next.
15. Click on Finish in the Ready to Create Job dialog window to create the job. This

will load the job’s pages that you selected earlier.

ﬁ - o X

@ Mew Job — O > & MNew Job
Convert Settings Ready to Create Job
FlanSwift iz now ready to create your new job. Click "Finizh" to continue,

Select the zettings for converting image files to be used by PlanSwift.

EF i PlanSwift is now ready to create your new job.
Convert FDF filez to TIF [ Recommended |
Once you dick "Finish®, PlanSwift will create the new job, copy image files, and then

Grayscale (16 shades) open the new job.

Other Formats
Corvert CAL files to TIF
]

Corert DUV files to TIF
“naote: PlanSwift will not be sble to load these formats if they are not converted.

Multi-Fage TIF
Split multi-page TIF files into separate files.

Large TIF files
Dawnsize large TIF files.

15

Fage Maming

Usze Page Mame Default [Title][-[Pat]

=Us= [Titie] for the image title, [pg#] for the page number, and [-] for a dash if there is 3 page it
additionsl text a5 necessany to the formuls. Single images will not display a page number,

Back Cancel

Back Cancel E DE Show Me How

E-E Show Me How

Figure 1-D

16. Figure 1-E shows the name of the job at the top of the Main menu ribbon-bar.

-

PlanSwift Professional 10.2 - Community Center Job

e/ o e

Annotations  Highlighter Mote  Owerlay Image

Annotations

Figure 1-E
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As you perform takeoffs on the Community Center job plans in PlanSwift, those
takeoffs are automatically saved. When you close PlanSwift and then reopen it, the last
job you were working on is automatically opened.

Opening an Existing Job

To open an existing job:
1. Click on the Open button on the PlanSwift Main menu ribbon-bar (see Fig. 1-F).
2. This will open the Open Job window.
3. Scroll to and click on the job you wish to open.
4. If you have a long list of jobs and know the name of the job, type the job’s name
into the Search field, and the jobs with that name will be displayed.
5. After selecting the job, click on Open Job to open the job.

- S . . . Search Und
’ej Home | p, ‘ools View Estimating Lists Templates Seftings Reports Help Plugins =are
- =3 [ 4
Bl L Q& N gl Qe
1= =
MNew | Open | Print  Email Back Furd Zoom Fit Zoo m Pan Scale  Dimension Area Linear Segment Count Single Send Digitizer
Job Page | ut A i i = s Click * Data Record
Job Mavigate / Pan Measure Takeoff Re|
Pages, Bookmarks « @ Open Jok w
T+ORTLOO
~a |
Search: x D D =
= ALl Community Cent... ~ & 4 Local Delete jes  Move Copy Refresh Columns Close
+ Al.2Floor Plan - Sample Plans = & 5 e e
A1.4Roof Plan - Sample Plans SR Locations
AZ2.1Exterior Elevation - Sample Plans 4 f
. Search:
E1.0 Electrical Plan - Sample Plans 3
M2,1HVAC Plan - Sample Plans 4| ton [Name Description =
= 11,0 Landscape Plan - Sample Plans @ Rand's Warehouse Rand's Warehouse Building
[l £1.1 Site Plan - Sample Plans H &
Sample Plan
Stucco finish work for SLC Center Stucco
Community PlayYard Project East side play area
123 M. Duplex Project duplex

Sample Plan - BuilderTREND

Sample Plan - Export to Excel by Page
Sample Plan - PlanSwift 30 Viewer
Sample Plan - Zone Taal Plugin

Sample Plan - Uzer Guide Complete
2785 5, 1950 W. Senior Citizen Center
Happy Kids Day Care Center

Savers Savings and Loan Building
Lexington Commercial Building
Sterling Diamand Company

Miller Concert Hall

Battle Lines Tour Company
Azalia Flower Company

MNorms Mursery E‘

E 'E Show Me How W Open Job x Cancel |J| Browse

Figure 1-F
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Creating a Swiftlob

Jobs in PlanSwift can be saved and compressed by “zipping” them into a single file. ZIP
is an archive file format that supports lossless data compression. PlanSwift replaces
the typical .zip extension with a .Swiftlob extension for easy identification and
portability or for backup. The data that is saved includes all plan pages, takeoff data,
notes, bookmarks, attachments, and other data critical to the job. Zipping a Swiftlob is
equivalent to a “Save As” function: zipping a job does not remove (or delete) the job

from PlanSwift. To create a Swiftlob:

1.

2.
3.
4

Click on Zip Swiftlob (Fig. 1-G).
Navigate to the location where the file is to be saved.
Give the zipped file a File Name.
Click on Save to zip the job.

» Hide Folders

“?) Home Page | To0lS | View Estimating Lists Templates Settings Reports Plugins Search
oA 5 0 l o &
4 - = [ ) 2
Rotate Rotate Flip Flip Pitch  Triangulate PDF to TIF Zip Unzip Attach Excel Open Excel Save My
Left Right Vertically Horizontally Converter Swiftlob | Swiftlob File to Job File in Job Screenshot Plugin
Takeoff ltem Calculations Convert Zip cel Files Other My Plugin
Pages, Bockmarks « ‘ J
O+ 0 = Tl @ saveas X
Search: _| € v » ThisPC » Windows () » Dave » Swiftlobs v & Search Swift/obs o
Al.1 Community C¢ _
A1.2Floor Plan - Sample | Drganize = New felder H== ¥ [ 2]
41,4 Roof Plan - Sample ~ -~ - .
: Mame Date modified Type Size
AZ2.1 Exterior Elevation - & This PC yp
EL0 Blecrical Flan - Sy - ' 3D Objects Mo items match your search.
M2, 1HVAC Plan - Sampld !
L1.0 Landscape Plan - 5a B Desktop
C1.1Site Plan - Sample P £ Documents
& Downloads
J‘l Music
&= | Pictures
m Videos
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Figure 1-G
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The Unzip Swiftlob button allows the zipped files to be unzipped into PlanSwift. To

unzip a SwiftJob:

1. Click on Unzip Swiftlob (Fig. 1-H).

2.
3.
4

Navigate to the location where the zipped file is located.
After clicking on the file to be restored, its name will appear here.
Click on Open, and the file will be unzipped. A status bar will show the progress.

“5‘ Home Page Tools | View Estimating Lists Templates Settings Reports Help
12 — - T
[
A B = 0
Rotate Rotate Flip Flip Pitch  Triangulate PDF to TIF Zip Attach Excel cel Save Iy
Left Right Vertically Horizontally Converter Swiftlob | Swiftlob File to Job b Screenshot Plugin
Takeoff [tem Calculations Convert Zip Excel Fi Other My Plugin
Pages, Bookmarks @ Open %
-— ~F
+ OO 4 > ThisPC > Windows (C:) > Dave » Swiftlobs v | ®| | Search Swiftlohs y-)
Search:
| Organize = Mew folder f== ~ [H o
Al.1 Community Cent... H .

& A1.2Floor Plan - Sample Plans PlanSwift User G *  Name Date modified Type Size
A1.4Roof Plan - Sample Plans - - o - .
A2.1Exterior Elevation - Sample Pla ¢@ OneDrive - Plansw “ Community Center Job.Swiftlob 10/19/2018 9:06 AM  PlanSwift Job 10,439 KB
E1.0 Electrical Plan - Sample Plans .

M2.1HVAC Flan - Sample Plans I This PC

L1.0 Landscape Plan - Sample Plans _J 3D Objects

C1.15ite Plan - Sample Plans - I Desktop
Documents
‘ Downloads
J! Music
[&=] Pictures
m Videos
=, Windows (C:) 4
& niee o i »
File name: | Community Center Job.Swiftlob V| Swift Job Files (#5wiftlob) w
Cancel

Figure 1-H
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This opens the Import Swift Job window (Fig. 1-1).
Select the Job Location (Local or a network storage location).
Name the job.

Click on Ok to begin the importation.

0 X N,

If a job already exists in the same location with the same name, PlanSwift allows
job overwriting.

10. The Import Swift Job window shows the status of the job as it loads.

; T : . 5
IMPOort SWINtT Joo >< . ‘il

Job Location: o A job with this name already exists,
Local W Do you want to ovenwrite it?

Job Name:

.Cummunt.',.-' Center Job

Import Swift lob x

Loading Ttems...

E1.0 Electrical Flan - Sample Plans

Figure 1-|
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Page Management

PlanSwift can import several types of image files, including PDF, TIFF, CAD, etc. Once
imported into PlanSwift, we refer to these image files as pages.

Setting the Scale

Accurate takeoffs require each page’s scale to be set correctly. PlanSwift provides
options for you to set the scale automatically or manually. When it is set automatically
or manually, your scale will only be as accurate as the image file you imported.

PlanSwift will not be held responsible for any loss associated with
improperly scaled pages.
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Setting the Scale Automatically

To set the scale automatically:
1. Click on the drop-down half of the Scale button (see Figure 2-A) to open a drop-
down menu that allows for setting the scaling automatically.
2. If your page has a scale value or you already know the value, select that value
from the drop-down menu. This will scale your page for both the X- and Y-axes.
3. Note that the Standard selection at the top of the drop-down menu is an
alternate way of opening the manual method of scaling.

4. These markers indicate whether the scaling has been added to the page and the
direction that it has been performed in (horizontally, vertically, or both).

#3) Home | page Tools View Estimating Lists Templates Settings Reporis UTH P et
| S — 1 ® H
Fo * &
LRy - Q") L .
Hew Open Print Email Back Fwd Zoom Fit Zoam Zoom Pan | Seale | Dimensio Area Linear Segment Count single
lob Page In Dut g i o e Click =
lab Mavigate Zoom / Pan Standard [ Takeatt
2 1 .
Pages, Bookmarks “ 3 =10 B
- 116 = 1" 0
+ 08 HOS
=T
Search: A RS 1 =10
ij'_i A 1.1 Community Center - Sample Plans R INE =1
#Hd Al.2 Floor Plan - Sample Plans  ~ & @
i i V| W= LOBBY
=l &1.4Roof Plan - Sample Plans - o
&l A2.1 Exterior Elevation - Sample Plans & =10
[l £1.0 Bectrical Plan - Sample Plans H ——
[&ll M2.1 HVAC Plan - Sample Plans H & T = 1
FHal L 1.0 Landscape Plan - Sample Blans o :
[{ll <1.15ite Plan - Sample Fans S T
L2 =10
Fallr
"=1"
=100 \
T=200
1" =300
1" =40 0
1" =500 -
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1" = 60" 0
T=700
1" = 80" 0
1T =50 0
1= 1000 ‘1 FLOCR PLAN
1: 1000 1= 107 — —
L & 4 B
11500
1: 300
1: 200
1: 100

Figure 2-A

Page 17 of 242



5. Once the scale is set, it is highly recommended that you verify known
dimensions—both horizontally and vertically—on each page to ensure the scale
is set correctly. To verify the scale, the dimension tool is required. Click on the
Dimension button, then, using the crosshairs for alignment, click on two Points
of a marked vertical dimension (see Fig. 2-B), and a red dimension line and its
measurement will appear.

6. Then click another two Points of a marked horizontal dimension, and its
dimension and measurement will also appear. Press ESC to terminate the
Dimension tool. (The Dimension tool is covered under Adding and Specifying

Dimensions.)

Lists Templates Settings Reports Help Plugins

\QQQ Y 4 = M1 3o B

om Fit Zoom Zoom Pan Scale  Dimension Area  Linear Segment Count | Single Send
Page In Out o o i i W Click* Data
Zoom / Pan Measure Takeoff

LOBBY

12'-91/2"

129 152"

Figure 2-B
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Setting the Scale Manually

To set the scale manually:

1. Click on the top half of the Scale button (Figure 3-A).

2. This opens the Scale window.

3. The Standard tab allows you to enter a known dimension (feet, inches, and
fractions of an inch.

4. Click the Apply Scale to all pages checkbox if you want the scale to be applied to
all pages.

5. Click the Automatically create dimension line checkbox if you want a dimension
line created.

6. Click on OK to move to the next step.

7. If you clicked on the Apply Scale to all pages checkbox, then a Warning box
appears to warn that applying this scale to all pages may cause errors in
measurements and calculations if all pages are not truly at the same scale. Pages
must support DPI, or they cannot be auto-scaled. Acknowledge the warning by

clicking OK.
Lists Templaies Seftings Reporis Plagins. 22"
:)u @l @l Q {] Lal = W1 e* Fi e/ ]

oom Fit Zoom Zoom  Pan Scale | Dimension Area  linear Segment Count Single end MNe Annctations Highlighter MNote Owerlay
Page In Out * = ' = > Click. = t * s

Zoom / Pan Measure Takeoff Record Annatations

Standard | FA-5 - Metic - Auto

Fraction
"

: Feet > Inch = U_|
0 ; | f

Warning

| WARNING: Applying this scale to all pages may cause

= errors in measurements and calculations if all pages are
not truly at the same scale. If a page doesn't support
DPI, it will not be auto scaled.

Do you want to continue?

o [ ]

Figure 3-A
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8. Click the first Point on the plan for the selected dimension. It may be helpful to
press the M hotkey to magnify the image to place the Point more accurately
(Fig. 3-B).

9. Click the second Point at the other end of the dimension.

10. After both Points are selected, and if you selected the Automatically create
dimension line checkbox, then a green dimension line and the dimension
measurement (in red) will appear. If you didn’t check the Automatically create
dimension line checkbox, then neither the dimension line nor the measurement
is displayed.

36" -10"
=y Click Mext Point
\ 0!0!!
310 11/16"
i~
B 36 - 10" v
’I‘ J0-1U 2|
hl =

Figure 3-B

Note: it is recommended that you scale your page in both the X-axis and the Y-
axis. The procedure is the same for the Y-axis as the X-axis, except that you will
choose a dimension in the Y-axis to scale.
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11. After a page has been scaled for both the X- and Y-axes, if you then attempt to
rescale the page, the Scale window will display a Clear Scale option to allow the
scale to be cleared (Figure 3-C). Clicking on Clear Scale and answering Yes to a
confirmation (Yes/No) question clears the scale value for the current page. The
Scale command can also be undone by clicking on the Undo command on the
Main ribbon-bar menu immediately after the scaling operation.

Scale nl

Standard . F--5 "L Metnc L Auta

Fraction
Feet Inch "

ﬂl DII
[ ]4pply Scale to all pages. IS nale
Automatically create dimension line

EPE Show Me CV'/) Ok x Cancel |

How

Figure 3-C
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12. The Auto tab in the Scale window (Figure 3-D) allows you to scale the page in

the same manner as you do when you click on the Scale drop-down menu. The

Auto tab allows you to apply an automatic scale to all pages, whereas the Scale

drop-down menu only does the current page.

13. The F-I-S tab in the Scale window is used by truss designers to input dimensions

in Feet, Inches, and Sixteenths.

14. The Metric tab in the Scale window allows for scaling in metric.

IScaIe / nl ‘Scale ( n'
Standard L F-5 L Metric ) Auto H Standard ) F-5 L Metric L Auto
WARNING:| 1432 =1'0" ~ bnly as
accurate as 1/16" =1"00 E SURE |E
YOU DOUBL 3/32" =1'0" DS ON
THE PAGE 119" = 1' [" AS SET
3 36" =10 |
00 S F 0-00-00
[ 4pply Scal 13:{4_”;- 1D:-D“ ear Scale | . [ &pply Scale to all pages. Clear Scale
Aatormnatic:g 1.1}2" =10 Automatically create dimension line
eI
Show |10 _ 40 Show Me
& Rl Rocows | | fef "o [P 0] | 8 corce
=200 - -
1" 3 e
1" = 4 gt
1" = B O
1" =60 0"
1" =700 il m
L]
| Scale ( =|
Standard . F--5 ) Metric L Auto i
| j v
]|
M
i b4
0.000
[ &pply Scale to al pages. Clesr Sl
Autornatically create dimension line
Show Me
Eod M ow ¥ Corcel ||
Figure 3-D

Page 22 of 242




Renaming Pages

PlanSwift allows you to rename pages individually or as a batch.

Renaming Individual Pages

Individual pages may be renamed from the Home, Page, Tools, or View tabs on the
Main ribbon-bar menu. To rename an individual page:
1. In the Pages, Bookmarks window, right-click the page to be renamed (Fig. 4-A).
2. Click on Properties on the drop-down menu.
3. This opens the Properties window for the selected page.
4. Enter the new name for the page in the Name field, then click on Ok. This

renames the page and closes the Properties window.

Cpareh

#3) Home  Ppage Tools View Estimating Lists Templates Setings Reports Help Plugins e |:

Ry b=l B
4
= 3HE QRaaQq e
Mew Open Print Email Back Fwd Zoom Fit Zoom Zoom Pan Sale Dime&nsion Alga Linear Se

Job Page In Ot = ke e
Jab MNavigate Zoom / Pan Measure

Pages, Bookmarks «“

E+tOoOBNOS 1
Search:
6 [l A1. 1 Community Center - Sampyilffans ] J

g3 BA1.2 Floor Plan - Sampl ==
Gl A1.4Roof Plan - Sample Plans
[&ll A2.1Exterior Elevation - Sampll
&l E1.0 Bectrical Flan - Sample Pi '
@] M2.1 HvAC Plan - Sample Plans| T Paste
FHell 1.0 Landscape Plan - Sample H 5
* & Tree Count ™8 Open in new tab
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B Delete
Update Labels

|
e_

#* Properties - [A1.2 FloorPlan - Sample Plans] >

oo | [nances o | [ cwent

|

Figure 4-A

Page 23 of 242



Batch Renaming Multiple Pages

The Batch Rename Pages (Fig. 5-A) function makes renaming multiple pages easy. To

rename several files:

1.

0 0 N O

Go to the Pages, Bookmarks window and click on the page you want to start the
renaming process with.

. Click on the Batch Rename Pages button in the Rename/Sort group on the Page

tab of the Main ribbon-bar menu

This is the Batch Rename Tool window.

The current name of the page appears both in the Current: field and in the New:
field.

The directional arrows allow you to select the corner of the page to be shown in
the view.

Figure 5-A shows the bottom-right corner of the page selected.

Click on the New: field and type the new name.

Click on Save & Next to proceed to go to the next page.

If you want to view the previous page, click on Save & Preuv. If there are any that
you do not want to rename, click on Save and Next (or Save & Prev.) without
providing a new name.
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Figure 5-A
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Importing Additional Pages

Additional pages can be added to a job in either of two ways:
1. From the Home or Page tab, click on the green + in the Pages, Bookmarks
window, or
2. From the Page tab, click on the Add Pages button (Fig. 6-A).
3. Either of these actions opens the Add Pages window.
If you want to select a new page from existing image files, click on From Image
Files and click on Next. This opens the Image Files window (Fig. 6-B).

Tools View Estimating Lists Templates Settings Reports Help Plugins II
L) e 1l
@y 42 20 & & &= A O

e Add Pages Rotate Rotate Rotate Batch Rotate Flip Flip Invert c

From Planroom Left Right 180 Pages Vertically Horizontally Mel
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Search: |

|
& Al.1 Community Cent... = 5
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-] €1.15ite Plan - Sample Plans =
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(®) From Image Files
() Blank Page
() From Clipboard

Show Me o
S

Figure 6-A
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5. Click on Browse to locate the folder with the image files in the Browse for Folder
(Fig. 6-B).

6. Click on OK after you click on the location.

7. Click on the checkbox (or boxes) for the image file (or files) that you want to add
to this job.

8. Click on Next.

@ Add Pages # | Browse For Folder X
-
{Image Files :
Select the image files for the digital plans that you want to add to thig job. Q L
- Desktop )
Folder: ‘@ OneDrive - Planswift Software LLC
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D Cookies Adobe
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-] 2 Desktop my ternplates
- Documents ) .
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L5 Links D Music
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f e

Figure 6-B
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9. This opens the Convert Settings window (Fig. 6-C). Make any changes in this

window.
10. Click on Next.

11. This opens the Ready to Add Files window.

12. Click on Finish to add the file.

“ Add Pages

Convert Settings

Select the zettings for converting image files to be used by PlanSwit,

“ Add Pages

{ Ready to Add Files

FlanSwift iz now ready to add the selected pages to your job. Click ''Finizh'' to continue.

PDF
Convert PDF filez to TIF [ Recommended |

Other Formats
Convert CAL files to TIF
Corrvert DU files to TIF
“note: PlanSwift will not be able to load these formats if they are not converted.

Multi-Page TIF
Split multi-page TIF files into separate files

Page Haming
Use Page Mame Default

Formula | [Tite]-Pg#]

“Use [Title] for the image title, [pg#] for the page number, and [-] for 3 dash if there is &
additional text a5 necessary to the formula. Single images will not display 3 page number.

PlanSwift is now ready to add the selected pages to your job.

Once you dick "Finish®, PlanSwift will convert the new image files, if needed, and copy them
into the job.

Show Me
o8 e

Show Me y
Elh

Figure 6-C
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13. If you want to add a blank page, click on Blank Page from the Add Pages
window (Fig. 6-D).

14. Click on Next.

15. This opens the New Blank Page window.

16. Enter the Name, Width, Height, DPS, and Scale.

17. Click on Finish to add the blank page.

18. If you want to use an image stored on your clipboard, click on From Clipboard,
then click on Finish. Whatever is stored on your clipboard will be placed on the
new page. If nothing is stored in your clipboard, then From Clipboard will not be
selectable.

“ Add Pages X I “ Add Pages X
( Add Pages 1

i 'New Blank Page
Select what type of page you would like to add i Enter infarmation For new blank page.

16

Name: |TENIEERES

() From Image Files Width: hes

Blank Page a
® g Height: |24 =1 Inches

From Clipboard N
DPI (50 -
| Scale: _1}4' =10" ~

14 17

1

Show Me
i ow cancel || [fuf ShowMe Bock Cancel

Figure 6-D
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Creating Folders for Pages

To create a new folder for pages:
1. Click on the yellow folder button in the Pages, Bookmarks window (Fig. 7-A).
2. In the New Page Folder window, enter the name for the folder and click on OK.
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' A1.4 Roof Plan - Sample Plans - &
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Figure 7-A

Page 30 of 242



Adjusting the Page or Folder Order

To move a page or folder within a job:

1.

In the Pages, Bookmarks window, click on the page or folder to be moved and
drag the page (or folder) up or down to the location it is to go (Fig. 8-A).

If you want the page (or folder) to be placed inside a folder, click and drag it
until the folder you want it placed in is highlighted by a blue box, then release
the cursor.

If you want the page to be placed in-between either folders or other pages, click
and drag it until you see a blue line in between the items where you want it,
then release the cursor.

2}
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Figure 8-A
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4. An alternate way of adjusting the page order is to click on the page reorder
button to open the Adjust Pages Order window (Fig. 8-B).

5. Click on the folder and use the four small arrow buttons to move folders up or
down and left or right in the hierarchy.

6. The large up and down arrow buttons move a selected file to the top or bottom

of the list.
P Bookmarks i :
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Managing Page Tabs

PlanSwift permits you to open multiple pages, each on a different tab, close the tabbed

pages, and undock tabbed pages so that different pages may be displayed on multiple
monitors.

Opening and Closing Tabbed Pages

To open a page in a new tab:
1. Right-click on any page (in this case the A1.1 Community Center page) in the
Pages, Bookmarks window to open a right-click menu (Fig. 9-A).
2. Click on Open in new tab option.
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Figure 9-A
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3. The Al1l.1 Community Center now appears on two separate tabs (Fig. 9-B).
Clicking on either one of the tabs makes the clicked-on tab’s page active. Clicking
on a different page in the Pages, Bookmarks window opens the selected page in
the active tab. Takeoffs may be performed on any active tabbed page.

4. To close a tab, right-click on the tab to be closed and click on Close. Note that
clicking on New Tab on this right-click menu also creates a new tab but with a

blank page.
Pages, Bookmarks «“ 41.2 Floor Plan - Sample Plans Al.2 Floor Pla
T+ ULOS
Search: > Undock
FHE A1.1 Community Center - Sam... = G
A1.2 Floor Plan - Samp... = & ¢ e e s o e

Figure 9-B

Undocking a Tabbed Page

To undock a tabbed page:
1. Right-click on the tabbed page you want to Undock to open the drop-down
menu (Fig. 9-C).
2. Click on Undock.

Pages, Bookmarks « A1.2 Floor Plan - Sample Plans A1.2 Floor Plan - Samnle Plans
-— = MNew Tab
+ O LOS
Close
Search: b Undoc

[+ AL 1Community Center - Sam...
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3. The undocked page appears in a new window (Fig. 9-D). Clicking and dragging

on the title bar of the undocked page allows you to drag it to another monitor or
wherever else you want it.
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Figure 9-D

To re-dock an undocked page back to a tabbed page:
1. Right-click on an undocked page to open a drop-down menu (Fig. 9-E).
2. Click on Close to dock the page back to a tabbed page.
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Figure 9-E
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Performing Basic Takeoffs

Performing—or digitizing—a takeoff inside of PlanSwift Professional is easy. PlanSwift
has four basic measuring (or takeoff) tools, which are identified as takeoff items or
types: Area, Linear, Segment, and Count (PlanSwift also has specialty takeoff items
detailed in Accessing Specialty Takeoff Items).

Creating New Takeoff Items

Newly created takeoff items can be used for performing your takeoffs on the fly;
takeoff items can also be modified and saved as templates for future use in digitizing
your takeoffs. Creating templates is covered in Creating and Organizing Templates.

Area Takeoff

Area takeoffs are useful for calculating areas for concrete, carpet, flooring, roofing,
pavement, sod, grids, joists, etc. The top half of the Area button performs an area
takeoff. The drop-down half is a drop-down menu that provides area takeoffs with
more powerful functions, such as creating an area takeoff with a single click,
calculating area costs by the square foot, and performing area takeoffs for roofs, cubic

yards, grids, and joists. Area takeoffs may also include arcs, multiple measurements (or
sections), and cutouts (or subtracted sections). To perform an area takeoff:
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1. Click on the top half of the Area takeoff button (Fig. 10-A), or simply press 1 on

the keyboard.
In the Properties — [Area] window, enter a name for the area in the Name field.

Select a Color for the takeoff.
Select a Fill Type. It can be Solid, Hatch Pattern, or Texture; then click on Ok.

Digitizer Record is now turned on.
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6. Click where you want the Area takeoff to begin. This will establish the first Point,
which is the starting Point of the takeoff item (Fig. 10-B).

7. Move to the next Point and click again. Note that a blue line appears while in
Digitizer Record mode. Note also that pressing Ctrl + Z will undo any Point’s
placement.

8. Move to the third Point and click. You now see the color of the takeoff that you
selected.

9. Move to the fourth Point and click.

10. Right-click at the fourth Point and select Stop from the right-click menu (or
press the Esc key or click on the Digitizer Record button or press C on the
keyboard) to turn off record and complete the takeoff.

The right-click menu gives you another option, which is New Section. Selecting
New Section also stops the takeoff you just completed, and it then allows you to
move to a new section and continue the takeoff just as if you are at Step 6 again.
This “new section” takeoff is a continuation of the first takeoff.

7 Click Mesxt Point
2610 13/16"_|

& Click Mexk Point [+
1 22'4 5/16"

o ] Ml aniy

Bl New Section

Q iop

Figure 10-B

11. Figure 10-C shows two area sections (12 and 13) totaling 832.9 SQ FT.
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Note: There are two modes for performing area takeoffs. The default record mode is
Record: Point-to-Point. The alternate mode is Record: Box-Mode, which allows you to
simply click and drag a box (or click two Points to form a box) when the digitizer is
turned on. This mode can only be changed when the Digitizer Record is on and is
toggled between the two modes by clicking the Record Mode button located at the
bottom of the main window (Fig. 10-D).
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Linear Takeoff

Performing a Linear takeoff is like performing an area takeoff. Linear takeoffs are

useful for calculating materials such as gypsum board, studs, fencing, siding, masonry,

piping, HVAC ducting, electrical runs, linear cubic yards, etc. Linear takeoffs may

include arcs and multiple measurements (or sections). To perform a linear takeoff:
1. Click on the top half of the Linear button on the Home tab menu or press 2 on

the keyboard (Fig. 11-A).

This opens the Properties — [Linear] window.

Give the linear takeoff a name.

Select a color for the takeoff.

Click on Ok to begin the takeoff.

Move the cursor crosshairs to the first Point of the takeoff.
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7. Press the M key on the keyboard to magnify the Point for greater accuracy and
click on the location where you want to begin the takeoff (Fig. 11-B).

8. Click on the second Point, using the magnifier as needed.

9. Click on the third Point to perform the linear takeoff. Note that pressing Ctrl + Z
will undo any Point’s placement.

10. Click on the fourth Point.
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Figure 11-B
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11. Click back at the beginning Point, then right click and click on Stop on the drop-
down menu or press C or Esc on the keyboard to close the linear (Fig. 11-C).
12. The red line depicts the linear takeoff and is 77.1 feet in length.
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Figure 11-C

Note: There are two modes for performing linear takeoffs. The default record mode is
Record: Point-to-Point. The alternate mode is Record: Box-Mode, which allows you to
simply click and drag a box (or click two Points to form a box) when the digitizer is
turned on. This mode can only be changed when the Digitizer Record is on and is
toggled between the two modes by clicking the Record Mode button located at the
bottom of the main window (Fig. 11-D).
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Segment Takeoff

Performing a Segment takeoff is like performing a linear takeoff. Segment takeoffs are

used for calculating any segmented items, such as beames, joists, segment cubic yards,

wall areas, hip-valley, etc. Segment takeoffs are performed with one or more single-

line measurements (or sections) and may include arcs. To perform a segment takeoff:
1. Click on the top half of the Segment button on the Home tab menu or press 3 on

the keyboard (Fig. 12-A).

This opens the Properties — [New Segment] window.

Give the segment takeoff a name.

Select a color for the takeoff.

Click on Ok to begin the takeoff.

Move the cursor crosshairs to the area of the takeoff.
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7. Click on the beginning and end of each parking lot line, treating each as an
individual segment. Press M on the keyboard if you wish to magnify the area for
more accuracy (Fig. 12-B). Note that pressing Ctrl + Z will undo any Point’s
placement.

8. The completed segments are shown to the right.
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Figure 12-B
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Count Takeoff

Performing a Count takeoff requires familiarity with performing an area takeoff. Count
takeoffs are useful for counting items such as electrical sockets, lighting fixtures, fans,
doors, vents, trees, etc. To perform a count takeoff:

1. Click on the top half of the Count button on the Home tab menu or press 4 on
the keyboard (Fig. 13-A).
This opens the Properties — [New Count] window.
Give the count takeoff a name.
Select a color for the takeoff.

vk wnN

Select a shape for the count item. Shapes to choose from are Circle, Square,
Triangle, Plus, or Diamond. Keep Circle as the choice.

Click on Ok to begin the takeoff.

7. Move the cursor crosshairs to the first item to be counted for the takeoff and

o

click on the item. Here you will do a tree count takeoff.
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8. Click on the remaining tree items and press Esc to stop the takeoff (Fig. 13-B).

Note that pressing Ctrl + Z will undo any Point’s placement.

9. The tree count takeoff value is 20.
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Creating a New Section of a Takeoff Item

PlanSwift provides two ways to create new sections of existing takeoffs. The first way
creates a New Section on the current page using the New Section button. The second

way allows you to use a Continue With tool to create new sections on any pages

(including your current page) and have all of the takeoff values roll up into one total or
be broken down into totals for each page. Performing either New Section or Continue
With takeoffs requires familiarity with performing an area takeoff.

Creating a New Section using the New Section button

The New Section button allows you to quickly add one or more new sections to an
existing area, linear, segment, or count takeoff on the same page.

To perform a New Section area takeoff:

1. Select the takeoff item that you want to add a new section to by clicking on it
(Fig. 14-A).

2. Click on the top half of the New Section button on the Home tab (or press
the N key on the keyboard, or right-click on an area you want to add a new
section to and select New Section from the drop-down menu, or double-click
on the takeoff item) to start a new section.

3. Digitizer Record is now turned on.

4. Perform the takeoff the same as you would perform an area takeoff.

5. Click on the Digitizer Record button to turn off record and complete the
takeoff. Pressing the Esc key or right-clicking and selecting Stop from the
right-click menu may also be used to turn off record. Note that pressing Ctrl +
Z will undo the last Point’s placement.
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Creating a New Section on a Different Page Using Continue With

The Continue With feature allows you to quickly add one or more new sections to an

existing area, linear, segment, or count takeoff on a different page (or pages) and keep

a running total of the measurements.
1. Go to the page (the A1.2 Floor Plan) where you want to takeoff the new section.

2. In the Pages, Bookmarks window, hover over a takeoff (Tile Floor) that is on a

different page until the green “Continue With” button appears, and click on the

green button.

3. This turns on the Digitizer Record button. Perform the takeoff on the A1.2 Floor

Plan.

4. The new Floor Tile takeoff section now also appears on the A1.2 Floor Plan.
Note that the first Floor Tile takeoff section measures 830.0 square feet and the
second one measures 127.3 square feet.

5. Open the Takeoff Summary sidebar window.
6. The total (830.0 + 127.3) of both sections is now displayed, which equals 957.23.
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The Continue With option is also available on two different right-click menus:

=

N

w

4.

Right-clicking on any existing takeoff item (Fig. 14-C) and selecting Continue
With.

Or right-clicking anywhere on a page and selecting Continue With.

Either of these opens the Continue With window.

Click on the takeoff item (Tile Floor), then on Ok to turn on Digitizer Record so
that you can perform a new section takeoff.
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Subtracting from Sections

Performing a Subtract from Section takeoff requires familiarity with performing an
area takeoff. Subtracting from sections is useful for subtracting areas for things such as
islands, countertops, planters, etc. There are two ways to cut out sections. One is with
a “Point-to-Point,” and one is with a Box.

Subtracting Using Point-to-Point (P2P)

To subtract from a section using Point-to-Point:
1. Select the area (by clicking on it) that you want to subtract a section from (see
Fig. 15-A).
2. Right-click to display the drop-down menu and select Subtract from Section
(P2P).
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Figure 15-A
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3. Perform a takeoff around the area to be subtracted from that section (Fig. 15-B).
Note that pressing Ctrl + Z will undo any Point’s placement.

Figure 15-B
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Subtracting Using Box

To subtract from a section using Box:
1. Select the area (by clicking on it) that you want to subtract a section from (see
Fig. 15-C).
2. Right-click to display the drop-down menu and select Subtract from Section
(BOX).

= -

# Properties
ot || . Hide
'—I—' Move I
@ Lock
4 Show Label

& Add More Points

1 oy | P63 New Section
— @ Subtract From Section (P2P
] rl | Subtract from Section (B |

Single Click Subtract Section

< Copy 3
E} Paste

Figure 15-C

3. Click and drag a box over the area to be subtracted from that section. Multiple
boxes may be drawn to subtract areas. Pressing Ctrl + Z will undo any Point’s
placement. Press Esc or right-click and select Stop or click on the Digitizer
Record button to stop the takeoff (Fig. 15-D).

Figure 15-D
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Copying and Pasting Takeoff Items

Area, linear, segment, and count takeoff items can all be copied and pasted. Copying
and pasting takeoff items require familiarity with performing takeoffs and can save
considerable time in performing repetitive takeoffs. One or more items can be selected
and copied either into an existing item or into a new item. Items can also be copied at
specified increments in any direction (from 0 to 360 degrees). Pasted items may need
to be moved. Moving items is covered in Moving a Takeoff Item.

Copying and Pasting One or More Takeoff Items

To copy one or more items:

1. Select the item or items you want to copy by either clicking on them while
holding the Shift or Ctrl key or by dragging a box over the items (Fig. 16-A).

2. Right-click on one of the selected items and select Copy from the drop-down
menu to copy the items.

3. Right-click on the upper-left Point where you want the new item to be pasted.

4. Click on Paste to open the Confirm Copy Section window.

5. If you want the copy to be pasted into the same item, select Paste sections into
same item. If you want it pasted into a new item, select Paste sections into a
new item.

6. Click on Ok to paste the stored item or items.

7. The copied items appear at the location clicked on in Step 3.
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Using Linear Copy to Paste Takeoff Items in a Specified Direction

Performing a linear copy and paste is Initiated only by a hotkey. To copy a takeoff item

(or items) and paste them in a specific direction:

1.

0 0 N oW

Select the takeoff item (or items) to be copied (in this case a linear parking
diagonal line) (Fig. 17-A).

. Press Ctrl + Right Arrow key on the keyboard to open the Move Objects

window.

. Enter the distance to the right that you want the copied item to be placed (this

can be determined using the Dimension tool if you do not know the distance).
These parking lines are 9’ 3-7/8” apart.

Enter the angle that the copies are to be laid out. The Right-Arrow key is 0
degrees, Left is 180, Up is 90, and Down is 270; any angle, such as 95 or 187
degrees, is also acceptable. For this example, use 0.00 degrees.

Click on Ok.

In the Linear Copy window, enter the number of copies of the item (10).

Click on Ok.

The ten linear takeoffs are now copied.

The total linear value of the 11 parking diagonals is 221.7 FT.
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Manipulating Points
Using Snap, Ortho, Freehand, and Verify Points

1. The Snap, Ortho, Freehand, and Verify Points tools are at the bottom of the
PlanSwift window. They can be clicked on at any time to toggle them on
(highlighted) or off (un-highlighted) (Fig. 18-A). Each of them is discussed below.

3 Takeoff Summary

. Notes

|3ssa.9, 4168.0 | Snap. | Ortho |FreeHand |Verify Points

Figure 18-A

Using Snap

Snapping is useful for creating takeoffs using Points from previously created takeoffs
or CAD drawings. To turn on Snap, click the Snap button or press F3 on the keyboard.
Snap, when turned on, snaps the cursor to the nearest Point when your cursor
crosshairs get close to that Point. When a Point is snapped to, a red square marker
appears on that Point. When that marker is visible, clicking will automatically match
your new takeoff to the existing Point (Fig. 19-A). Note: snapping works only for
existing Points created in PlanSwift and for CAD Points on imported CAD drawings but
will not work for vector Points on imported PDF or TIFF drawings.
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Using Ortho

Ortho makes it easy to keep lines at 90-degree or 45-degree angles. To turn Ortho on,
click the Ortho button or press F8 on the keyboard. Note: Ortho can be temporarily
enabled or disabled anytime by holding the Shift key on the keyboard. With Ortho
turned on, when you begin to get close to either a 90-degree or a 45-degree angle, the
cursor automatically jumps to the 90- or 45-degree position. In Figure 20-A, if the
cursor is moved any closer to the 90-degree horizontal wall than it already is (see #1),
then it will automatically jump to the wall (see #2). Observe that the cursor is just a bit
closer to the wall (see #3) than it was for #1. Ortho makes it easy to ensure that
vertical lines stay vertical and horizontal lines stay horizontal.

[*1 Click Next Point [0
10°'4 1/8"

[*1 Click Next Point S
11'8 7/16"

Figure 20-A
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Using Freehand

Freehand can be useful for curved areas, such as bushes or gardens or even electrical
wires where a freehand style might be useful. It is only available for use with Area and
Linear takeoffs. To perform a freehand takeoff:

1. Click on the Freehand button to toggle freehand to on (Fig. 20-B).

2. Click on the Linear takeoff button (or click on Area to do an area freehand).

3. Enter a name for the electrical circuit in the Properties — [Linear] window (for

areas it is the Properties — [Area] window.
4. Select a color for the takeoff.
5. Click on Ok.
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6. Click on the beginning of the electrical wire and hold the mouse button down
until “Freehand” appears and begin moving your mouse freehand (Fig. 20-C).
Note: if you make a mistake, release the mouse button, then press the
Backspace key on the keyboard as many times as necessary to correct the
mistake; to continue freehand, hold down the mouse button as before.

7. Complete the freehand drawing and press Esc (or the C on the keyboard or right-
click and select Stop from the drop-down menu) to end the takeoff.

8. The takeoff measures 22.7 FT.

Pages, Bookmarks «“
T+ORTUNO@

Search: |
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- =11 Circuit Wire 277

Figure 20-C
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Using Verify Points

Verify Points can make takeoffs more accurate. To turn on Verify Points, click Verify
Points or press F6 on the keyboard. Verify Points will not work with Freehand enabled.
With Verify Points enabled, each time you digitize a Point, a window will pop up called
Verify Entry. The Verify Entry window (Fig. 21-A) has two tabs that allow you to specify
distance and angles in two ways:

1. The Horizontal & Vertical tab allows you to specify by horizontal and vertical
distances. In Figure 21-A, the roof line takeoff (see #3) in blue measures 24’ 8”
horizontally and 10’ 4” vertically. If you want to change the values, enter the
new values and click on Ok.

2. The Angle & Distance tab allows you to specify by slope angle and slope
distance. In Figure 21-A, the roof line takeoff (see #3) slope distance is 26’ 9”; its
slope angle is 22.7 degrees. If you want to change the values, enter the new
values and click on Ok.

Verify Entry n Verify Entry n
Herz. B Vert, Distance - Angle B Distance Herz. B Vert. Dstance | Angle B Distance
4 n-B.zas slls |o| | B @:9 ,?0 E .
Eho El4 Hjo H £ [22.70 =]
R o -~
. =i

===
Figure 21-A
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Moving Points

PlanSwift provides a way to move a Point to a specified location. To move a Point:

1. Click on the Point you want to move, then click on an Arrow key on the
keyboard that corresponds to the direction you want the Point to be moved (in
this case the right-arrow key) (Fig. 22-A).

2. This opens the Move Points window.

3. Enter the distance in feet, inches, and fractions that you want the Point moved
to the right. In this case, enter 2’, 0”.

4. To change the angle, enter the angle in degrees in the Angle field. Enter 22.

5. Click on Ok.

6. The Point is now moved to the peak of the roof.

Move Points 4

dard "/ F !
Standar \kF 15 \Memc =
Fraction =
3 Feet Inch I:I"
) ' Li}
LR
3 = =
it ! =z 2qr
: 4 T
i I Angle:
vok “Cancel
g "
q v——__lr — IE
] el e

Figure 22-A
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Moving a Takeoff Item

PlanSwift provides several ways to move one or more takeoff items. This is particularly
useful after copying and pasting a takeoff item and it isn’t in the correct position.

Moving Takeoff Items to a Specified Location

To move takeoff items to a specified location:

1. To select a takeoff item, click on the item you want to move. To select multiple
items, hold Shift and click on each of the items (either in the Pages, Bookmarks
window or on the drawing itself), or click and drag the cursor over the items to
select them. Click on an Arrow key on the keyboard that corresponds to the
direction you want the items to be moved (in this case the right-arrow key) (Fig.
22-B).

2. This opens the Move Objects window.

3. Enter the distance in feet, inches, and fractions that you want the Point moved
to the right. In this case, enter 2’”.

4. To change the angle, enter the angle in degrees in the Angle field. Leave this
value at zero.

5. The takeoff of the two items is now moved to the right 2’.
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Figure 22-B
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Moving Items with the Mouse

To move items with a mouse:
1. Select the takeoff item or items as described under Moving Takeoff Items to a

Specific Location.

2. Hold down the Alt key, left click on the item (or items), and drag the mouse to
move the item or group of items to a new location.

Moving Items Using the Right-Click Menu’s Move Selection

To move items with the right-click menu move selection:
1. Select the takeoff item or items as described under Moving Takeoff Items to a
Specific Location (Fig. 22-C).
2. While holding the cursor directly over one of the selected takeoff items, right-
click the mouse to open the right-click drop-down menu.

3. Select Move from the drop-down menu.
4. Left-click and hold on any of the selected items and drag the mouse to move the
item or items to a new location.
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Figure 22-C
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Establishing Points While in Digitizer Record Mode

PlanSwift allows you to specify the distance and angle of the next Point for an Area,
Linear, Segment, or Count takeoff using the Add Line command:
1. The Digitizer Record must be on (showing red).
2. After clicking to establish a Point for a takeoff, press an arrow key to establish
the general direction of the next Point. This opens the Add Line window (Fig. 22-
D),
3. Enter the distance and angle of the next Point.

N e/

Send Digitizer | Mew Annotations  High
Data Record ™ BN T =
Rec
Add Line x

Standard “LF-I-5 L Metric

Fract
Feet Inch I:I "

Angle: |u.uu |

[] offset paint (Do not draw line)

v ok #¢ cancel

Figure 22-D

Creating Arcs with Areas, Linears, and Segments.

Creating an arc line requires familiarity with performing an area takeoff. Areas, linears,
and segments may all utilize arcs, and the method for creating arcs is the same,
whether it is an area, liner, or segment arc.
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Area Arc

To perform an area arc:
1. Click on the top half of the Area button on the Home tab (Fig. 23-A).
Enter a name for the takeoff.
Select a color and click on Ok to begin the takeoff.
Click on the first Point.
Click on the second Point, which begins the first arc, then press the A key on the
keyboard. Note that pressing Ctrl + Z will undo any Point’s placement.
Click on the middle of the arc for the third Point.
7. Click on the fourth Point, which is the end of the first arc (this creates a smooth
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arc line).
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Figure 23-A
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8. Click on the fifth Point, which completes the straight line to the second arc and
press the letter A again (Fig. 23-B).

9. Click on the middle of the arc.

10. Click at the end of the arc (this completes the second arc).

11. Complete the straight line and press the letter A again.

12. Click on the middle of the final arc.
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Figure 23-B
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13. Complete the takeoff by pressing the Esc key (or by clicking on Digitizer Record
button or by right-clicking and selecting Stop from the drop-down menu or by
pressing the letter C on the keyboard) (Fig. 23-C).

14. Click on the takeoff again, and each of the arc Points is visible.

Figure 23-C
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Linear and Segment Arcs

Drawing linear and segment arcs work identically to an area arc, except that you select
top half of the Linear button or the top half of the Segment button on the Home tab
menu.

Creating Closed Circles with Areas and Linears

PlanSwift makes drawing area and linear circles simple. To draw a linear circle with a
50-foot diameter:

1. Click on the top half of the Linear button on the Home tab ribbon bar (Fig. 24-A).
2. This opens the Properties - [Linear] window.
3. Enter a name for the linear circle.
4. Select a color for the item.
5. Click on the Point where the circle is to begin (we’ll place this linear circle over a
50’ dimension line.
ting Lists Templates Settings Reporis Help Plugins - - Pl
[
QRAQAQ M = = Wt e Fi=> O %
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Figure 24-A
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6. Press the A key on the keyboard to specify an arc, and then click on where the
circle diameter should extend to (Fig. 24-B). This defines the middle Point of the
circle’s arc. The diagram shows the magnifier (pressing letter M on the
keyboard) being used to more accurately place the middle Point.

7. Move the cursor anywhere off that Point and then press the C key to close the
arc.

8. The linear circle is completed and closed.
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Figure 24-B
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Creating Annotations

Annotations such as dimensions, notes, legends, revision clouds, rubber stamps, sticky
tabs, highlights, and images can be very helpful when estimating. Default settings for
label, note, dimension, legend, and highlighter annotations may be changed under
Annotations in the Settings tab of PlanSwift.

Adding and Specifying Dimensions

The Dimension tool is useful to determine dimensions or to specify dimensions of most
any aspect of items on plans or pages. Note that the Dimension tool does not store
measurements in a way that is practical to use for estimating. When doing takeoffs,
use the Area, Linear, Segment, and Count tools, not the Dimension tool, to digitize

and store measurements on pages.
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Adding Dimensions

To add a dimension:

1. To add a dimension for a section of a building, click on the Dimension button on
the Home tab ribbon-bar (Fig. 25-A).

2. Click on the first Point, using the crosshairs to line up the dimension. It may also
be helpful to press the M key on the keyboard to magnify the area for a more
accurate dimension.

3. Click on the second Point of the dimension to complete that dimension. You can
now click a new Point to start another dimension or press Esc to end the
dimension tool.

Reports Help Plugin | | Uiz 5 |
) [ o° Fi
< ®
i’ Scale Dimension Area Linear Segment Count Single Send Drigitiz
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Measure Takeoff
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Figure 25-A
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Specifying Dimensions

To specify a dimension:

1.

To specify a dimension, click on the Dimension button on the Home tab ribbon-
bar (Fig. 25-B).

Click on the first Point where you want the dimension to begin.

Click on an Arrow key (Right, Up, Left, or Down) on the keyboard for the general
direction that you want the dimension line to go. This opens the Add Line
window.

Enter the distance in Feet, Inches, and Fractions of an inch for the dimension.

. If you selected the Right arrow key in step three, the Angle field will display as O.

Up would display as 90 degrees, Left as 180 degrees, or Down as 270 degrees.
Alternately, you can enter any value between 0 and 360 degrees into the Angle
field.

If you want to offset the dimension, check the Offset point box.

Click on Ok to draw the dimension line. If you clicked on the Offset point box,
then the dimension line will not be drawn; rather, the starting Point will be
offset by the Feet, Inch, Fraction value, and you can now press an Arrow key
(back to Step 3) to begin the dimension line from the new offset location.

A dimension line specified at 35’ 8” and 10 degrees is shown.
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Figure 25-B

Adding Notes

The Notes tool is useful to place notes on pages. To create a note:
1. Click on the Note button in the Annotations group on the Home tab ribbon-bar
(Fig. 26-A).
Click and drag over area where you want to place the note.
This opens the Properties — [New Note] window.
In the Text field, type the text of the note.

vk wnN

Most of the fields are self-explanatory. Enter the text size (in pixels) or use the
default of 1. Note the default text sizes can be changed in the Settings of
PlanSwift.
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6. Click on the Scaled checkbox if you want the note’s text size to be scaled to the
scale of the page.

7. The Auto Size checkbox automatically sizes the note to be no larger than needed
for the note itself.
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Figure 26-A
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Showing a Legend

Legends containing takeoff names and values may be placed anywhere on a page. By
default, the legend is not displayed. The default can be changed in the PlanSwift
settings. To display the legend:

1. Right-click on any non-takeoff area on the page (Fig. 27-A).

2. From the drop-down menu, click on Show Legend to display the legend.

3. The legend appears in the bottom-left corner of the plan.

4. The size of the legend can be changed by clicking on the legend and dragging any
of the eight selectable Points. It can be moved by clicking and dragging on it.
Clicking on it and pressing delete allows you to delete the legend. Pressing Ctrl +
Z will undo any action performed on the legend.
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Adding Revision Clouds, Rubber Stamps, Sticky Tabs,
Highlights, and Images

Revision clouds, rubber stamps, sticky tabs, highlights, and images allow for

considerable flexibility in annotating your pages.
Adding Revision Clouds

A revision cloud is used to indicate that certain areas of a drawing contain revisions. A
revision cloud may include a date/time stamp. To create and use revision clouds:
1. Click on the top half of the Annotations button.
2. Or click on the bottom-half of the Annotations button, then Revision Clouds,
and then Revision Cloud) (Fig. 28-A).
3. Click on four Points defining the size of the cloud.
4. Press the Esc key or the C key to complete the cloud. Pressing Ctrl + Z will undo
any Point placements.
5. Clicking on Configure Revision Clouds allows you to specify a time stamp and
change other properties of the cloud.
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Figure 28-A
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Adding Rubber Stamps

Rubber stamps are a great way of indicating progress, approvals, updates, etc.
PlanSwift provides several pre-formatted ones and permits the addition of a date/time
stamp as well. You can also add new stamps and delete stamps. To create and use
rubber stamps:

1. Click on the drop-down half of the Annotations button on the Home tab ribbon-
bar and hover over the Rubber Stamps selection until its submenu appears (Fig.
28-B).

2. Click on the desired stamp.

3. Click on the page where you want the stamp to appear. Examples of default
stamps are shown.

4. If you want to reconfigure any of the rubber stamps or add stamps of your own
design, click on Configure Rubber Stamps selection, and a range of options are

available.
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Adding Sticky Tabs

Sticky tabs are arrows with labels and may also include a date/time stamp. You can
choose from default ones or create your own and attach notes to them. To create and
use sticky notes:
1. Click on the drop-down half of the Annotations button and click on Sticky Tabs
(Fig. 28-C).
2. Click on the desired sticky tab.
3. Click and hold on the first Point where you want the sticky tab’s arrow to point
to.
4. Drag the cursor the length you want for the tab.
5. This is the primary label.
6. Sticky tabs can be created and configured by clicking on Configure Sticky Tabs.
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Adding Highlights

Users can add highlights to pages with the Highlighter tool found on the Home tab
ribbon-bar. Yellow is the default color. To highlight an area:
1. Click on the drop-down half of the Highlighter button to select a color for the
highlighting (Fig. 28-D).
2. Click on the top half of the Highlighter button.
3. Click and hold the left mouse button and drag a box over the area to be
highlighted.
4. Release the mouse button. Click and drag again to draw another highlighted
area or press Esc to stop the highlighter tool.
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Adding an Image to a Page

Users can add images to pages with the Image tool found on the Home tab ribbon-bar.
To add an image:

1. Click on the Image button on the Home tab ribbon-bar (Fig. 28-E).

2. In the Open window, navigate to the image you want to place on the current
page.

3. Click on the desired image so that its name shows in the File name field.

4. Click on Open, which will close the Open window.
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5. You are now prompted to click two Points for the placement of the image. You
can then drag the Points to resize and place the image (Fig. 28-F). Images can
also be copied, pasted, and locked in place using commands on the image’s
right-click menu.

% o
o O )
: o

Figure 28-F

Adding an Overlay of a Page

The Overlay tool allows you to place, or overlay, a separate page from your plans onto
your current page. There are two types of overlays. The Standard Overlay type allows
you to overlay a plan page on top of your current page, like a transparency, which is
typically used for comparing multiple levels of the plan. The Comparative Overlay type
allows you to compare two versions of the same page after a revision so that you can
see additions and deletions. Additions are shown in red, deletions in blue. Both overlay
types use the same procedure. To create a standard overlay:

1. With the page open that you want to overlay a page on top of, click on the
Overlay button on the Home ribbon-bar tab (Fig. 29-A).
This opens the Overlay Type window.
Select Standard Overlay.
Click on Next.
This opens the Select Overlay window.

o vk wN

Type the name of the overlay into the Name field.
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7. Click on the Color field’s drop-down menu to select a color.

8. The available overlays are listed in the large window and can be clicked on to
select one, or you can type the name of an overlay into the Search field.

9. After selecting an overlay, click on Finish.
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Cancel
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Figure 29-A

Page 85 of 242



10. The overlay is now displayed.
11. A Confirm window asks if you want to align the overlay. Click on Yes (Fig. 29B).
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Figure 29-B

12. You are now prompted to click the first alignment Point on the overlay (Fig. 29-
C).

13. Three more steps have you aligning the overlay, clicking the second Point, and
aligning the second Point so that the overlay is exactly over the original plan.

£

|E Skep 1 of 4: Click First alignment Point on Owverlay

.,
o 4
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|E Step 3 of 4 Click Second Alignment Paint on Overlay
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VNN

Figure 29-C

Page 86 of 242



14. If you don’t line it up correctly, hover over the new overlay in the Pages,
Booksmarks window until the re-do button appears, then click on the button
(Fig. 29-D) and start the four alignment steps over again. Note that you can
zoom and pan as normal while performing the alignment steps.
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Figure 29-D
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15. Figure 29-E shows a comparative overlay of a landscaping plan overlaying a site
plan. Notice that plants are shown in red as additions, topography numbers are
shown in blue as deletions, and the rest is shown in black as unchanged.
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Figure 29-E
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Accessing Specialty Takeoff Items

PlanSwift provides specialty takeoff items that are available from the Area, Linear,
Segment, and Count drop-down menus located on the Home tab ribbon-bar. These are
the Single Click Area, Linear, and Count takeoffs, the Roof Area takeoff, the Price Per
SQ FT Area takeoff, the Area Cubic Yards takeoff, the Grid Tool Area takeoff, and the
Joist Tool Area takeoff.

Single-Click Area Takeoff

Single-click area takeoffs are another means to perform an area takeoff and can be
faster to perform than conventional takeoffs. Single-click area takeoffs utilize the
digital lines on plan pages as well as user-inserted “cut-lines” to restrict the area size to
the desired area. Single-click area takeoffs also only measure areas inside of the plan
lines, so if an area you are measuring needs to include, say, the area under a four-inch
wide wall, then you may be better off using the standard area takeoff tool. To perform
a single-click area takeoff:
1. Click on the Single Click button on the Home tab ribbon-bar menu (Fig. 30-A).
2. Select CutLine from the drop-down menu.
3. The right-side door will need a cutline to contain the area takeoff inside the
room. Click on the two Points indicated for the beginning and end of the
cutline (longer cut-lines are more effective than shorter cut-lines).
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Figure 30-A
4. A red cut-line appears (Fig. 30-B).
5. Click on the Single Click button again and select Area from the drop-down

menu.

In the Properties - [Area] window, enter the Name for the takeoff.

Select a color.

Select afill.

. Select a folder if desired.

10. Click on Ok.

11. Click in the area where you want the one-click takeoff.

© 0 N o
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12. An array of one-click icons now fills the area (Fig. 30-C). If you have more
than one area to include, click those areas next. Each time you click a new
area, the fill will be placed in the previous area.

13. After you have selected the area(s) you want, press Esc to fill in the final area
you clicked on.

14. Note that the top-left door line arc stopped the area takeoff from filling the
area behind the arc of the door.

15. To fill this area, click on the takeoff, zoom in on it, and drag the cursor to
select the area shown.

16. Upon selection, the selected Points become highlighted in green.

17. Press Del to delete the green-highlighted Points.
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18. The takeoff now reflects the actual shape of the room area.

», Left Click to Takeoff, Esc ko Stop,

Figure 30-C

Single-Click Linear and Count Takeoffs

Single-click linear and count takeoffs work identically to the single-click area takeoffs.
To perform a single-click linear or a single-click count takeoff:
1. Click on the drop-down half of the Single Click button and select Linear (or

Count) from the drop-down menu (Fig. 31-A), then follow the steps for a single-
click area takeoff.
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Roof Area Takeoff

Performing a Roof Area takeoff requires familiarity with performing an area takeoff.
Roof area takeoffs differ from other area takeoffs because roofs also have a pitch
component. To perform a roof area takeoff:

1. Click on the drop-down half of the Area button (on the Home tab ribbon-bar)

and select Roof Area from the drop-down menu (Fig. 32-A).

2. Inthe Properties — [Roof Area] window, enter the name of the takeoff into the
Name field.
Enter the pitch (5) in the Pitch field.
Select the color of the takeoff.
Select the Fill Type.
Enter a folder name if desired.
Click on Ok.

N o v bhkw
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8. The Digitizer Record turns on (Fig. 32-B).

9. Perform the takeoff as you would an area takeoff. For more accuracy, use the M
(hotkey) to magnify each corner

10. Click on Point 10.

11. Click on Point 11.

12. Click on Point 12.
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13. As you click on each of the corners, the fill you chose is displayed up to the
Point of your latest click. Click on the fifth Point (Fig. 32-C).

14. Click on the sixth Point.

15. Click on the seventh Point.

16. Right-click on the seventh Point and select Stop from the drop-down menu. This
completes the roof takeoff, except for the front section. If you want to include
the front section, then instead of clicking on stop, click on New Section on the
drop-down menu and continue to perform the takeoff of the front section in the
same manner.

R

B New Section
@ Stop

o

Figure 32-C
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Price Per SQ FT Area Takeoff

Performing a Price Per SQ FT Area takeoff requires familiarity with performing an area

takeoff. PlanSwift makes it easy to figure out the price per square foot for areas. To

perform a price per square foot takeoff:

1.

AN A

Click on the drop-down half of the Area button and select Price Per SQ FT from
the drop-down menu (Fig 33-A).

In the Properties — [Price Per SQ FT] window, enter the name of the takeoff into
the Name field.

Enter the price in the Price Per SQ FT field.

Select the color of the takeoff.

Select the Fill Type and enter a folder name if desired.

Click on Ok.
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7. The Digitizer Record is now turned on. Perform the takeoff by clicking on all

corners (inside and outside) of the concrete pad (Fig. 33-B).

8. With the digitizing done, right click on the last Point and select Stop from the

drop-down menu.
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9. The square footage of the pad shows as 13,529.6 SQ FT in the Pages, Bookmarks

window (Fig. 33-C).

10. Click on the Estimating tab on the Home tab of the Main ribbon-bar menu.
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11. Note that the Cost Total of the pad is $40,588.89 in the Estimating window.
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Area Cubic Yards Takeoff

Performing an Area Cubic Yards takeoff requires familiarity with performing an area
takeoff. PlanSwift makes it easy to figure out cubic yards calculations using area
takeoffs. To perform an area cubic yards takeoff:
1. Click on the drop-down half of the Area button and select Area Cubic Yards (Fig
34-A).
2. In the Properties — [Area Cubic Yards] window, enter the name of the takeoff
into the Name field.

3. Enter price per cubic yard into the Price Per CU YD field.

4. Enter the depth of the pad in inches into the Depth (Inches) field.

5. Select the color of the takeoff.

6. Select the Fill Type and enter a folder name if desired.

7. Click on Ok.
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8. The Digitizer Record is now turned on. Perform the takeoff by clicking on all
corners (inside and outside) of the concrete pad (Fig. 34-B).

9. With the digitizing done, right-click on the last Point and select Stop from the
drop-down menu.
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10.The total cubic yards of concrete (166.8 cubic yards) is displayed in the Pages,
Bookmarks window (Fig. 34-C).
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11. The cost total for the concrete is also calculated as well (Fig. 34-D).
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Figure 34-D
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Grid Tool Area Takeoff

Performing a Grid Tool Area takeoff requires familiarity with performing an area
takeoff. The Grid Tool Area takeoff is useful for automatically calculating a grid on top
of an area; from that calculated grid, you can determine quantities of rebar, tile, T-bar
(or dropped) ceilings, or other similar items. To perform a grid tool area takeoff:

1. Click on the drop-down half of the Area button and select Grid Tool from the
drop-down menu (Fig. 35-A).

2. This opens the Properties — [Grid Tool] window.

3. Enter a name for the grid takeoff.

4. To generate the grid automatically, click on the Automatically Generate
checkbox.

5. Select the color of the takeoff.

6. Select a Fill Type: Solid, Hatch Pattern, or Texture.

7. Select the angle for the rebar (0 is vertical, 90 is horizontal, or anything in-
between). This value will be ignored if the Select Parallel Side checkbox is
checked.

8. Select the vertical spacing (by default in inches).

9. Select the horizontal spacing (by default in inches).

10. If you click on the Select Parallel Side checkbox, then any angle value entered in
the Angle field will be ignored, and the software will prompt you to draw a line
that the rebar should be parallel to.

11. Click on Select Start Point if you want to be prompted to click where you want
the starting Point to begin.

12. Click on Count Intersections if you want the intersections to be counted; this
could be useful to count the number of rebar high chairs needed.

13. Click on Ok.
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Perform the steps to do an area takeoff, then right-click and select Stop (Fig. 35-

B).

Click on the first Point to select a parallel line.

Click on the second Point to select a parallel line.

Click on the start Point location.
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U

The grid now appears beginning at the start Point (Fig. 35-C).

o

Hovering the cursor over the diagram shows the area’s square foot reading
(535.4 SQFT).

7. The Pages, Bookmarks window displays the grid’s properties.

8. The area takeoff for the rebar is 13316.8 SQ FT.

9. The grid’s calculated linear footage is 888.1 FT.

10.The number of intersections is 1480.
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11. Click on the Estimating tab of the PlanSwift main menu (Fig. 35-D).

12. Rebar lengths are shown in this view.

13. This view also shows the number of intersections where rebar high chairs may
be needed.
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Joist Tool Area Takeoff

Performing a Joist Tool Area takeoff requires familiarity with performing an area
takeoff. The Joist Tool Area takeoff is useful for automatically calculating joists, rafters,
and rake walls (to calculate stud lengths). When using the Joist Tool for rafters, the
rafter application requires a slope to be entered. To perform a joist tool area takeoff:
1. Click on the drop-down half of the Area button and select Joist Tool from the
drop-down menu (Fig. 36-A).
2. This opens the Properties — [Joist Tool] window. Enter a name, such as “First
Floor Joist Takeoff”, for the joist takeoff.
3. Enter the joist type, such as TJI-560, in the Joist Type field.
4. Enter the length calculation method to be used in the Length Calculation field.
The drop-down menu options are:
None (which will produce a joist length in feet and inches)
Nearest Foot (which rounds the value up to the next whole foot number)
Nearest Even Foot (which rounds the value up to the next even foot)

o 0o T o

Nearest 2 Feet (which rounds up to the nearest whole number, adds one

and then, if the result of that is odd, adds one more). For this calculation,

select Nearest Even Foot.

5. Enter the joist direction in the Joist Direction field. The drop-down menu options
are:

a. First Two Points (joists will be parallel to the first two Points of your
takeoff)

b. Horizontal (joists will be drawn horizontally)

c. Vertical (joists will be drawn vertically)

d. Select Parallel Side (allows you to draw joists parallel to a side of the plan
by selecting two Points). If this is selected, then the Automatically
Generate option is disabled.

Select Parallel Side.

6. Enter the on-center spacing in the O.C. Spacing field. Values in the drop-down
menu are: 8, 12, 16, 19.2, 24, 32, or you can enter a different value. Select 24.

7. The Pitch field is used for rafters. Enter zero for joists. For rafters, enter the pitch
of the rafter. Leave this blank or at zero.



8. The Min Length is the shortest size of material available for purchase. Leave
blank.

9. The New Length is the length of the material that will be ordered. Leave blank.

10. Select the color in the Color field for the takeoff.

11. Select the Fill Type in the Fill Type field (Solid, Hatch Pattern, or Texture).

12. The Group Sections is used when you have multiple joist sections that are all
the same. As an example, a five-story building might have the same joist design
for each floor. By breaking out each of the sections (floors) separately, it is easier
to estimate the cost of each floor. Do not select this.

13. Clicking on Generate Parts will generate a part for each joist in the Estimating
screen and will group joists of the same length into the same part. Select this.

14. Clicking on Automatically Generate will generate the joist takeoff locations
automatically after the area takeoff is completed, but only if the Select Parallel
Side joist direction is NOT selected. If you need to add double joists or split
joists, you may not want to select the Automatically Generate option. For this
exercise, do not select this.

15. Clicking on Show Labels will generate labels showing the length of each joist.
Select Show Labels.

16. Click on Ok to continue.
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17. Starting at the arrow, perform the takeoff using the standard takeoff procedure
(Fig. 36-B).

18. Complete the takeoff by selecting Stop from the right-click menu or by pressing
the Esc key.
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Figure 36-B
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19. Click on the completed takeoff to select it, which highlights the takeoff in a red
border (Fig. 36-C).
20. Four selections now appear:
a. Draw Joists/Rafters (which draws the joists/rafters)
b. Clear Joist/Rafters (which clears any drawn joists/rafters)
c. Regenerate Totals (which regenerates totals)
d. Split Joists/Rafters (which splits joists/rafters).
Click on Draw Joist/Rafters.
21. You are prompted to click on the first Point for placement of the joists, then to

click at the second Point (at the other end of the same joist); this creates all of
the single joists.
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22.The “First Floor Joist Takeoff” shows 862.1 SQ FT, and the total length of all joists
measures 410.8 FT (Fig. 36-D).
23. The label shows ten 28-FT joists, four 26-FT joists, two 10-FT joists, and two 6-FT

joists.
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24. If you need to double one of the joists, click on a joist to select it so that it is
highlighted in red (Fig. 36-E).

25. The Add Double Joist button now appears. Click on it.

26. The doubled joist appears next to the one that was selected.

27. The note automatically updates to show eleven 30-FT joists.
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28. If you want to split the joists and rafters, click on the “First Floor Joist Takeoff”

area (Fig. 36-F).
29. Click on the Split Joist/Rafters button.

30. Click on the first Point (the left side of the dropped beam in this example).
31. Click on the second Point (the right side of the dropped beam in this example).
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32. The split joists appear. Note that the 28-FT joists are now split into a 12-FT and
an 18-FT joist (which makes 30 total feet). The extra two feet are added because
the rounding option was set to Nearest Even Foot, and each of the joists had a
foot added to them (Fig. 36-G).
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33. If you want to change the rounding properties or any other joist properties,
double-click on the area takeoff (or right-click on the area takeoff and select
Properties from the drop-down menu) (Fig. 36-H).

34. After making any changes to the properties, click on Ok to close the Properties
window.

35. Click on Regenerate Totals to have the properties updated.
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36. Click on the Estimating tab of the PlanSwift Main menu (Fig. 36-I).
37. The joist estimates are listed in the Estimating screen.
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Shortcuts and Hotkeys

Shortcuts for Zooming, Panning, and Navigating Pages

PlanSwift provides shortcuts for Zooming, Panning, and Navigating Pages.

Zooming

Four zoom commands are available from the Zoom/Pan group on the Home tab

ribbon-bar (Fig. 37-A). PlanSwift provides several ways of invoking these commands:

1.

Clicking on Zoom, then selecting an area of the page by clicking and dragging the
cursor over an area of the page selects the area that is drug over and zooms in to
display the selected area. An alternate way of zooming into a selected area is to
press the F10 function key and drag over the area with the mouse.

. Clicking on Fit Page displays the entire plan page in the viewing window and

pans the image so that the image is centered in the viewing window. An
alternate way of fitting the page to the window is to press the F7 Function key.

. Clicking on Zoom In zooms in about 30% each time it is clicked on. A second way

of zooming in is to use the mouse wheel, and a third way is to press the number
pad’s + (plus) key. The number pad zoom functions are smoother and only zoom
in or out about 10%.

Clicking on Zoom Out zooms out about 30% each time it is clicked on. A second
way of zooming out is to use the mouse wheel, and a third way is to press the
number pad’s — (minus) key.
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Figure 37-A
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Panning

The Pan option can be initiated in three ways:
1. Click on the Pan button on the Zoom/Pan group on the Home tab ribbon-bar

(Fig. 37-B) and drag with the left mouse button held down.
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Figure 37-B

2. Click and hold the right mouse button while dragging. This automatically
highlights the Pan button on the Main ribbon-bar menu as you drag to pan the

image.
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Figure 37-C

3. PresstheE, D, F, and S keyboard keys to scroll up, down, left, and right,
respectively.
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Navigating Pages

The Navigate arrows options are available from the Navigate group on the Home tab
ribbon-bar (Fig. 37-D). To navigate from page to page:
1. The left navigate arrow opens the previous page. An alternate way of moving to
the previous page is the Pg Up keyboard key.

2. The right navigate arrow opens the next page. An alternate way of moving to the
next page is the Pg Dn keyboard key.

“Q‘f) Home | page Tools View Estimating Lists Templates Settings Re

S= o, 4"’ QR Q M

Mew Dpen Print  Email Back Zoom Fit Zoom  Zoom Pan
Job Page In Cut
Job MNavigate Zoom / Pan

Figure 37-D
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Using and Customizing Keyboard Hotkeys

PlanSwift provides a means to customize hotkeys:

1. The Zoom to Fit and Zoom hotkeys can be changed here (Fig. 38-A).

2. The Scroll Up, Scroll Down, Scroll Left, and Scroll Right hotkeys can be
changed here.

3. The Magnifier hotkey can be changed here.

4. The number-pad zoom (Smooth Zoom In and Smooth Zoom Out) can be
changed here.

5. The numbers 1, 2, 3, and 4 are used to start new areas, new linears, new
segments, and new counts and can be changed here.

6. Digitizer Record, New Section, Toggle Image/Estimating Window, and the
New Note can be changed here.

-‘5‘ Home Page Tools View Estimating Lists Templates Settings | Reports Help Plugins Search
Licenze
Manager ~
Licensing
- Data Storage
- General Keyboard Hotkeys
- Campany
- Keyboard Hotkeys Primary Secondary Primary Secondary
|t
;;:-:?T:an Zoom ta Fit: |FF" | |Nc-ne | Smooth Zoom In: |Num + | |Nc-ne |
- Annotations Zoom: |F1IJ | |N0ne | o Smooth Zoom Out: |Num - | |N0ne |
- Graohi . : )
povonZa e | e
i MHew Linear |2
zz‘zﬁcp;im Seroll Up: | | [Mone | _
ot 9 . |D | |N0ne | MNew Segment:
- Digitizer Tablet Scroll Down:
Mew Count: -4
""ELDF'E“P ETDUF'S Seroll Left 5 | [Nore ] -
vanee Scroll Right: |F | |None | Start/Stop Poirt Recording: EI
. Mew Section:
Magrifier |M | |Nc-ne | Togale Image/E stimating Window:
Create Bookmark: |B | |None | et Note: |:|
Search Bookmarks: |N0ne | |None | .
Continue With: |Nnne | |None |
Togale Digitizer Shap:
Togale Angle Snap [Orthal:
Toggle Wernify Points:;
(uick Search:
Figure 38-A
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Integration with Excel

PlanSwift makes it easy to send takeoff and estimating data to Microsoft Excel. Data
between PlanSwift and Excel is managed in three key ways:
1. Exported to Excel using the Export to Excel feature.

2. Imported from Excel using the Excel Import Tool plugin.

3. Live-linked with Excel using PlanSwift’s Integration with Excel feature.

Besides easily being able to Export data to Excel, PlanSwift’s Integration with Excel

provides the ability to live-link to and update Excel WorkBooks in real-time, initiate and
add to PlanSwift takeoffs, navigate easily from Excel takeoff values to PlanSwift takeoff
values, assign multiple properties to a single takeoff, export Excel templates from Excel
back into PlanSwift, and unlink a job. This functionality is provided via a PlanSwift
Ribbon-bar Tab and via a Right-click Menu.

PlanSwift Ribbon-bar Tab

The PlanSwift Ribbon-bar Tab (Fig. 39-A) is visible once PlanSwift is installed and Excel
is started.

H ©- = Mew Sample Plan Play tel
File Home Insert Page Layout Formulas Data Review View Help ACROBAT PlanSwift Q Tell me wha
S 11
Dy
-
Connect Unlink
Connection Takeoff Digitizer Utilities Export
B 7 £ || 1710.89
A B C D E F G H ]
1
2
Figure 39-A

1. Click on the PlanSwift Ribbon-bar-Tab (Fig. 39-A) so that the PlanSwift Ribbon-
bar icons are visible.
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Connecting to and Disconnecting PlanSwift from Excel

Connecting to Excel links PlanSwift and PlanSwift Excel Integration into a live-link so
that the powerful features in Microsoft Excel and PlanSwift can be utilized. To connect
and disconnect PlanSwift from Excel:
1. Open PlanSwift and open the job that you want to link the PlanSwift Excel
Integration.
2. Open Excel to the spreadsheet to which you want PlanSwift linked and click on
the PlanSwift Ribbon-bar Tab.
3. In Excel, click on the Connect (green orb) icon (Fig. 39-B). Once you are
connected, the other PlanSwift icons on the PlanSwift Excel Ribbon-bar will be
available.

H = MNew Sample Plan P

Home Insert Page Layout Farmulas Data Review View Help ACROBAT PlanSwift

. Y [ ] ®
@J [ 2 -
Connect Unlink
Connection Takeoff Digitizer Utilities Export
BG - & 1710.89
A [ B | C [ D [ E | F [ G [ H
1 —
2 —
Figure 39-B
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4. To disconnect from PlanSwift, click on the Disconnect (red orb) icon (Fig. 39-C).

d =

MNew Sample Plan F

Home Insert Formulas Data Review

Page Layout Help ACROBAT PlanSwift &

@ S Wt @EO M 1
1 ) 1
Disconnect Unlink  Area Linear Segment Count Continue MNew Go to Select Export to
With  Section  Page Existing ltem = PlanSwift
Connection Takeoff Digitizer Utilities Export
B6 ~ 5 || 1710.89
A B s [ D [ E [ F | G | H [ [
1_
2_
Figure 39-C

Initiating PlanSwift Takeoffs from Excel

PlanSwift takeoffs may now be initiated from within Excel by following the procedure
below. Note that PlanSwift must be open and a job and a floorplan selected before
beginning a takeoff. To initiate an area takeoff from Excel:
1. Click on a cell in the spreadsheet where you want the new area value to be
stored (Fig. 39-D).

H =

Data Rewview

@ &0, @ z: I

Home Insert Page Layout Farmulas

Disconnect Unlink

Connedtion

B3 h

Area  Linear Segment Count
Takeoff
b
A B

Digitizer

Select Export to
Existing ltern  PlanSwift
Utilities Export
E E

1 —

2

3 |Garage Pad Area
4

Figure 39-D
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2. Click on the Area icon in the Takeoff group of the Excel PlanSwift Ribbon-bar
(Fig. 39-E).

File Homc Insert Page Layout Formulas Data Review
Disconnect Unlink  Area Linear Segment Count Select Export to
Existing [tem  PlanSwift
Connection Takeoff Digitizer Utilities Export
B3 b e
A B C D E E
1
2
3 |Garage Pad Area | _I
4
Figure 39-E

3. A Properties - [New Area] window appears in PlanSwift allowing you to give
a Name to the area takeoff (Fig. 39-F). Enter a name of your choice and click Ok.

¥ Properties - [New Area) .
MName i
MNew Area
Caolor Fill Type
I - | sofd -

Input Advanced E-E Ok Cancel

Figure 39-F

PlanSwift is now ready for you to perform an area takeoff. Perform the takeoff, and the
takeoff value will appear in the cell you selected. That value and the name of the
takeoff will also appear in PlanSwift. The Linear, Segment, and Count takeoffs all work
similarly to the Area takeoff you just performed. If you make any changes to the
takeoffs in PlanSwift, those changes are automatically updated through the PlanSwift
Excel Integration, as long as Excel remains connected to PlanSwift.
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Adding New Sections to Takeoffs

The Digitizer group Continue With and New Section buttons, which work identically in
Excel, are used to digitize (or add) a new section to a takeoff. Follow the procedure
below to add a new section to an existing takeoff. Note that PlanSwift must be open
and a job and a floorplan selected before you can add a new section to a takeoff. To

add a new section to a takeoff:

1. Click on an active takeoff cell (containing a takeoff value) within your linked

Excel spreadsheet to activate these icons (Fig. 39-G).

H =

Home Insert Page Layout Farmulas Data Review View

- —a g :
]
) JonfD H *
o S I: I~ o 1
Disconnect Unlink  Area Linear Segment Count | Continue Mew Go to Select Export to
With  Section | Page Ewisting ltem  PlanSwift
Connection Takeoff | Digitizer Utilities Export
B4 v Jx 18.32
A B = D E F G H

W I S TE R % B
‘\

Figure 39-G

2. Click on either Continue With or New Section.

3. PlanSwift is now ready for you to add to your takeoff. Perform the takeoff in
PlanSwift, and the value of the new section will be added to the existing takeoff
value in the linked Excel spreadsheet. That added value will also be reflected in
PlanSwift. If you make any changes to the takeoffs in PlanSwift, those changes
will automatically be reflected in Excel, as long as you remain connected to

PlanSwift.
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Navigating from Excel Takeoff Values to PlanSwift Takeoff
Values

The Go to Page option (Fig. 39-H) in the Utilities group of the PlanSwift Ribbon-bar
Tab allows you to select a takeoff value from your linked spreadsheet and click on Go
to Page to jump to the page and location of the takeoff value in PlanSwift. After the
jump, the PlanSwift page where the takeoff value is located is automatically
highlighted in reverse video. To move from an Excel cell’s takeoff value to the takeoff
in PlanSwift:

1. Click on the linked cell where the takeoff value is that you want to find in

PlanSwift.

2. Click on Go to Page.

3. Click on the page in the Select Page window (Fig. 39-1).

4. Go to PlanSwift. The page where the takeoff value is located will be highlighted.

Open the page by clicking on the +, if necessary, to view the takeoff value (Fig.
39-)).

Insert Page Layout Farmulas
T —u g
|
) 0 W EIEEERE
0 S I: I o 1
Disconnect Unlink  Area  Linear Segment Count  Continue  Mew Go to Select Export to
With  Section  Page Euisting ltern  PlanSwift
Connection Takeoff Digitizer Utilities Export
B6 - K || 1710.89
A B C D | E . F . G
1_
2_
3_
4_
3
6 |carpet Brown | 1?10.89‘!
7 |Perimeter of Carpet Brown 367.15
Figure 39-H

Page 129 of 242



H o

Home

@ &

Disconnect Unlink

L Page Layout

Qe @E 0O H Ty

Area Linear Segment Count

Formulas Data

Continue  Mew

Go to Select Export to

| @ ok | |@ Cancel|

With  Section  Page Existing ltem  PlanSwift
Connection Takeoff Digitizer Utilities Export
B6 o B || 1710.89
A A B | C | E [ F | G
1_
2_
3
4_ Select Page
5 41,2 Floor Plan - Sample Plans
6 |Carpet Brown 1710.89
7 |Perimeter of Carpet Brown 367.15
8_
9_
10
11

Figure 39-I

'A” Homel Page Tools View Estimating Lists Templates Settings Reports Help Plugins

HL) Roofing Plans [1 Pages]
[#1C2) Residential Sample Plans [7 Pages]
2 Single Click [3 Pages]

: Practice Residential Plan - Use for demo
Practice Commerdal Plan - Use for demo

it e o e b b e

Pt v gt by e 2 s b st
T 3 i 1§ e (152 B 0 e Sy
o ke e 200 . S U T

4 Wi ks st 1 e e o o 4 e 118wy

8 3 i ity A e g e B
" by g ot e o £

e b e £ ey e i v 7 s &

Lo g s 4 i o 13 i 85

e e an e s e i

s st S0 5L it 1201 y

T i o g A 8 318
A a1 4

L
A5Emn e« QRRAQJ ;= Wl o° Fi o
MNew Open Print  Email Back Zoom Zoom Zoom  Pan Scale  Dimension Area  Llinear Count Single Send D
Job Page In Cut i i = i Click = Data ™ Reg
| B Job - || . Na\rigatg Zoom / Pan || B Measure : || - Takeoff ||
£
Pages, Bookmarks 36.00 % 24.00
~+ORIUOS
Search: | ||><| [A——
= L ——
A2,11 - Sample Commercial Floor Plan Hooe @ E“iﬁ%‘%?‘%ﬁ_&?_: J
A1, 1 Community Center - Sample Plans H e @ B R
A1.2 Floor Plan - Sample Plans B @ L T Lo
3 Carpet 50w s 25 r B9 Mo
“-]*1 Footing — 23407 W s
S
12) Architectural Plans [ Pages] e e e g o o % ke e
A1.4 Roof Plan - Sample Plans L3
3 AZ. 1 Exterior Elevation - Sample Plans & %
FHD) Structural Plans [3 Pages]
[ Electrical Plans [4 Pages]
E 1.0 Electrical Plan - Sample Plans &
Lcal ] Plumbing Planz [1 Pages]
FHLZ) Mechanical Plans [1 Pages] .
~[& M2.1HVAC Plan - Sample Plans k-3
L1.0 Landscape Plan - Sample Plans o &
€1.1 Site Plan - Sample Plans &

Figure 39-J
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Assigning Multiple Properties to a Takeoff Using 'Select
Existing Item'

The Select Existing Item option allows you to assign multiple properties to a single
takeoff (or item). Follow the procedure below. Note that PlanSwift must be open and a
job and a floorplan selected before you can assign a different property to a takeoff.
1. Click on an empty cell in the linked spreadsheet where you want the value of the
new property assignment to be stored.
2. Click on Select Existing Item (Fig.39-K).

H = MNew Sample Plan Play tempxlsx - Excel
File Home Insert Page Layout Formulas Data Review i ACROBAT PlanSwift @ @ Tell me what you want to do
_\ @ —a g — T
] \ ) [
@ & It~ @ == -
Disconnect Unlink  Area Linear Segment Count Select Export to
Existing [tem  PlanSwift
Connection Takeoff Digitizer Utilities Export
Al - S
A B C D E F G H 1 K L M M
a
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3. Inthe Select Existing Item window (Fig. 39-L), click on the item in the left
column that you want to use (in this case we are selecting "Carpet Brown" which
has an "area" property of about 1710 square feet), and then, in the right
column, click on Linear Total. (Some examples of properties that you might want
to use are Area, Linear Total, Qty, Section Count, Segment Count, and Depth,

and others are available.)

4 v Takeoff
I:] Exterior Trim
[T Exterior Rock
7 | Exterior Siding
"7 Restrooms
[T Game Room
77 Offices
+® Interior Doors
"7 Conference Room
I*1 Exterior Walls
I*1 Interior Walls
[T Commeon Room
[T Carpet Brown
o Mew Area
= Carpet Mottled
o Tile
o Mew Area
I*1 Footing
. Basic Area

v Find Clear

W

Item #
LaunchAction
Linear Total
Load
Location
Markup %
Markup Each
Markup Total
MName
OrderIndex
Phase

Point Count
Price Each
Price Total

Qty

Figure 39-L
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4. The result in the linked Excel spreadsheet cell B7 is 367 linear feet (Fig. 39-M),
which is the linear perimeter in feet of the 1710 square-foot Carpet
Brown takeoff area (shown in cell B6 of Fig. 39-M). Thus, without having to
perform the takeoff twice (once for the carpet area and once for the perimeter
of the room, one takeoff can perform both area and perimeter properties.

B o s

File Home Insert Page Layout Formulas

@ & Q1.

Disconnect Unlink  Area Linear Segment Count

Connection Takeoff D
AB = J Carpet Browr
A . B . (
1 —
2 —
3 —
4 —
5 —
6 |Carpet Brown 1710.89
7 |Perimeter of Carpet Brown 367.15
Q
Figure 39-M
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Right-Click Menu

Figure 39-N shows the Right-click Menu. As with the PlanSwift Ribbon-bar Tab,
the Right-click Menu is only fully functional when PlanSwift is connected to Excel.
When it is not connected, then only the Connect button is functional (Fig. 39-0).

H 5
File Home Insert Page Layout Formulas Data Review View Help ACROBAT
@ & Qe QF ==
- o
Disconnect Unlink  Area Linear Segment Count Select Export to
Existing ltem  PlanSwift
Connection Takeoff Digitizer Utilities Export
BE - 5
A E C D E F G
1]
2]
3
4|
3| Calibri =11 = A A% B
6 |Carpet Brown 171
[t B I =D-A-H -8
7 |Perimeter of Carpet Brown 3
8
g I: PlanSwift - Takeoff Sl Arca Takeof
10 | & Cut [*t Linear Takeoff
11 Em Copy . Segment Takeoff
i Ty Paste Options: %+ Count Takeoff
13 o
| Select Existing Item
14 O 9
157 Paste Special.. =]
::_ O Smart Loakup @ Disconnect
~ & Unlink Job
8 Insert...
=]
File Home Insert Page Layout Formulas Data Review View Help ACROBAT
[ ] £ +
e G 1
@O Alixe @
Connect Unlink
Connection Takeoff Digitizer Utilities Export
B9 - %
A B C D | E F | G |
1]
2
3 |
4|
5 |
6 |Carpet Brown 7 calibi +[11 & A $ v % s
7 |Perimeter of Carpet Brown 3
N L B I=O A 558
2] |S 1
10| PlanSwift - Takeoff M o
11| % Cut 11
B EE Copy
13 % Paste Options: te
14| o
15 | 0
16_ Paste Special...
:;_ £ Smart Lookup Connect

Figure 39-O
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Unlinking a Job

The Unlink option on the PlanSwift Ribbon-bar Tab (Fig. 39-P) is generally used only
when two WorkBooks are accidentally linked to one PlanSwift job. This allows for
unlinking a spreadsheet from the PlanSwift job. You are asked to confirm twice. Once

you confirm, all cells are unlinked, although their values remain in the Excel
spreadsheet.

U s Book1 - Excel
File Hom: Insert Page Layout Formulas Data Review View Help ACROBAT PlanSwift Q@ Tell me what you want to do
@& 01 c @
] [ -
Connect Unlink
Connection Takeoff Digitizer Utilities Export
Al - i
A B T D E F G H ] K L il M
1 |
4 L]
2
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Customizing PlanSwift

In addition to being easy to use, PlanSwift Professional is also a powerful software
platform due to its customization features and options. In this section, users will be
introduced to templates, parts, assemblies, estimating layouts, reports, plugins,
advanced features, and an overview for developers. We highly recommend purchasing
a training package for accelerated learning and faster customization.

Templates Overview

PlanSwift provides a sample library of prebuilt templates, parts, and assemblies. These
are found in the Templates tab as custom tabs (Fig. 40-A).

1. Sample Templates

2. Sample Parts

3. Sample Assemblies

‘_"ﬁ/’ Home Page Tools View Estimating Lists | Templates

— [ ]
c ¥
w1 o
Mew Mew Mew Mew Mew Mew Mew
Folder~ ltern~™ Area~ Linear™ Segment™ Count~ Assemnbly -

& Sample Templates |[[] Sample Parts | ¥ Sample Assemblies

O 60 6

Figure 40-A

With PlanSwift, users can build custom templates to their specific needs and easily
modify them. Templates can save users countless hours. PlanSwift also makes available
for purchase Starter Packs with pre-setup templates for various construction
specialties, such as concrete, flooring, roofing, siding, etc.
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We will define templates, parts, and assemblies in this and subsequent sections.

1. Figure 40-B shows the Sample Templates.

- [ ]
..
Mew

Count ™

Mew Mew

Area ™

Mew
Segment *

Mew
ltem ~

=)

der ™ Linear =
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Mew from
Type ™
Template Tools

X

Mew Delete

Part -

"GJJ Home Page Tools View Estimating Lists | Templates | Settings Reports Help Plugins

Mew
Assemnbly =

E =

Colu

Search

i

mns

Mew
Tab

[El.:' Sample Templates |[:] sample Parts lﬁ Sample Assemblies l

MName |Descri|:|ﬁun

||Division

||Price Each

||Cnlnr

Custom Templates

o=

=

01.0 Gen Requirements (Div 01.00.00)

=0

02.4 Demolition (Div 02.40.00)

03.0 Concrete (Div 03.00.00)

Concrete Area

03.0 Concrete (Div 03.00.00)

£0.00

Concrete Slab - Cu¥d

03.0 Concrete (Div 03.00.00)

£0.00

Concrete Footing - CuYd

03.0 Concrete (Div 03.00.00)

£0.00

Concrete Grade Beam - Cu¥d

03.0 Concrete (Div 03.00.00)

£0.00

Concrete Spot Footing - Cud

03.0 Concrete (Div 03.00.00)

£0.00

3.2 Concrete Reinfordng (Div 03.20.00)

20
20
20
29
29
9
=
90
29
0
20
20
20
=
=
=
20
29
20
=&

a2

04.0 Masonry (Div 04.00.00)

05.0 Metals (Div 05.00.00)

05.4 Metal Framing (Div 05,40.00)

0&.1 Rough Carpentry (Div 06, 10,00)

0&.2 Finish Carpentry (Div 06,20,00)

07.2 Thermal Insulation (Div 07.21.00)

07.3 Roofing (Div 07.30.00)

07.4 Siding (Div 07.40.00)

03.0 Openings {Div 08.00.00)

09.2 Gypsum Board (Div 09, 20.00)

09.3 Tiling (Div 09.30.00)

09.5

Ceilings {Div 09, 50.00)

09.6

Flooring (Div 09.60.00)

09.9

Painting (Div 09.90.00)

10.0

Spedialties (Div 10.00.00)

22,0

Plumbing (Div 22.00.00)

23.0

HVAC (Div 23.00.00)

26.0

Electrical (Div 26.00.00)

32.1 Paving and Bases (Div 32.10.00)

32.9 Landscaping and Planting (Div 32.90,00)

Figure 40-B
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2. Figure 40-C shows the Sample Parts.

|Search | | Unda |

“?) Home Page Tools View Estimating Lists Templates | Settings Reports Help Plugins

- ° O BF ST %
|
h ® ﬁ 'K © ~
New New New New New New New  Mew from Delete Columns  MNew  Form  Properties  Refresh Exyf
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Template Tools
&: Sample Templates (] Sample Parts &P Sample Assemblies
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=8| Material Parts (Drag-Drop)

EJ 01.0 Gen Requirements (Div 01.00.00)

=15 |03.0 Concrete (Div 03.00,00)

EHE] |Concrete (Area Takeoffs)

¥ |Pea Gravel (priced per CU YD) Pea Gravel - 3500 LBS per CuY 0 03.0 Concrete {Div 03.00.00)
&P |Concrete Slab (priced per CU YD) 4000 PSL, 4" Thick 0 03.0 Concrete {Div 03.00.00)
L |Aggregate Base (priced per CU YD) Aggregate Base - 3500 LBS pel 0 03.0 Concrete {Div 03.00.00)
£¥ |Aggregate Base (priced by Tons) Aggregate Base - 3300 LBS per 0 03.0 Concrete {Div 03.00.00)
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#03 [Conerete Parts (Manual Qty)

H-17|03.2 Concrete Reinfordng (Div 03.20.00)

+-IC3) |04.0 Masonry (Div 04.00.00)

+-/.3)|05.0 Metals (Div 05.00.00)

H-IC) |05.4 Metal Framing (Div 05,40,00)

+-IC7) |06.1 Rough Carpentry (Div 06, 10.00)

+-|C7) |06.2 Finish Carpentry (Div 06,20.00)

+-1.3)|07.2 Thermal Insulation (Div 07.21.00)

+-15|07.3 Roofing (Div 07.30.00)

+-IC3)|07.4 Siding (Div 07.40.00)

-/ |08.0 Openings (Div 08,00.00)

+-1.3)|09.2 Gypsum Board (Div 09.20.00)

+-IC3|09.3 Tiling (Div 09.30.00)

#-IC5) [09.5 Ceilings (Div 09.50.00)

-3 |09.6 Flooring (Div 09.60.00)

#-IC7)|03.9 Painting (Div 09.90.00)

H-C3) | 10.0 Spedalties (Div 10,00.00)

£-I3)|22.0 Plumbing (Div 22.00.00)

#-1C3)|23.0 HVAC (Div 23.00.00)

H-1)|26.0° Electrical (Div 26.00.00)

£
£
£
£
£
E
E
£
£
E
£
£
£
E
£
£
E
E
£
£

+-IC7)|32.1 Paving and Bases (Div 32.10.00)

[*-13)|32.9 Landscaping and Planting (Div 32.90.00)

[#2) [Equipment Parts {Drag-Drop)

2 [Labor Parts (Drag-Drop)

#{3) [Ssubcontract Parts {Drag-Drop)

Figure 40-C
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3. Figure 40-D shows the Sample Assemblies.

‘G‘;,J Home Page Tools View Estimating Lists | Templates | Settings Reports Help Plugins I:

L . . [ - LT
9 (+]
Mew Mew Mew Mew = Mew Mew Mew  Mew from Delete Columns  MNew For

Folder~ Itern ™ Area~ Linear~ ent ™ Count~ Assembly = Part~ Type Tab  Lay
Ternplate Tools

[E:- Sample Templates ]D Sample Parts |ﬁ Sample Assemblies ]

Mame [Description ||Price Each |[color |
=8| Custom Advanced Assemblies L —
137 | 2x2 Accoustical Ceiling Tile o|
=77 |Slab on Grade 0 | ——

f:iJ Concrete Slab (priced per CU YD) 4" Thick 4000 P51 150

f:iJ #4 Rebar {priced per LBS) #4 Rebar, 0.668 LBS/FT 0.8

>:'iJ 1" Gravel (priced by Tons) 6" Thick, Weight 3800 LBS/CUYD a0

>:'iJ 15 mil Vapor Barrier {priced per Roll) 20" x 100 roll, High Performance Polyethylene 74

>f}§’ Concrete Labor (priced per SQ FT) Pour, Smooth and Finish 4

“ 4% |Rebar Labor {priced per Hour) Tie, Bend and Set 52

EEI--I:] Concrete Footing Assembly
EEI--I:] Wood Framing Assembly

[+ I:I Drywall Wall Assembly
£
[2
E

Fl-I=1 [Interior Trim Assembly
- I=1 [Painted wal
- ]=1 [CMU Block wiall

L I o e e

Figure 40-D

The display of these templates is controlled with two different ways. The first way is
shown in Figure 40-E, which shows a drop-down menu that lists the available
templates. Those that have boxes around them are displayed as a tab. Clicking on a
template toggles the display of the box (and thus the display of the tab) on or off.
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#3) Home Page Tools View Estimating Lists | Templates | Setings Reports Help Plugins [Undo _[ptanuift Professional 10.2 - Sormy
-— ) [ - AR T
' l:l o® ﬁ ‘\ 0 M < E # (]
Mew Mew MNew Mew Mew Mew MNew Mew  MNew from Delete Columns New  Form  Properties Refresh Export
Folder~ Item = Area~ Linear~ Segment~ Count~ Assembly = Part~ Type = Tab  Layout Tab
Template Tools /
[CI Sample Templates Sample Parts ﬁ Sample Assemblies l v
|Name g |Di\,.isj°n Qo Sample Takeoff Templates
— o — .
E2 Custom Templates I — ﬁ Parts and Assemblies
*H=3{01.0 Gen Requirements (Div 01.00.00) o ——
#5024 Demolition (Div 02.40.00) E sample Templates
=H3{03.0 Concrete (Div 03.00.00) - Links
Concrete Area 03.0 Conerete (Div 03.00.00) o— @ Sample Parts
Concrete Slab - Cuyd 03.0 Concrete (Div 03.00.00)
Concrete Footing - CuYd 03.0 Conerete (Div 03.00.00) @ Sample Assemblies
Concrete Grade Beam - CuYd 03.0 Concrete (Div 03.00.00) How To Examples
Concrete Spot Footing - CuYd 03.0 Concrete (Div 03.00.00) Test Template
F’I'OS 2 Concrete Reinforcing (Div 03,20,00)

Figure 40-E

The second way is by right-clicking the tab itself (Fig. 40-F). This menu allows you to
view the properties, create a new tab, delete the tab, export the tab, compile the tab,
hide a tab, and display any hidden tabs.

yd
[E:- Sample Templates l[:] Sample Parts |ﬁ Sample Assemtﬁ_l—
Name Properties...
EHC |Custom Advanced Assemblies New Tab
I“__lj 2%2 Accoustical Ceiling Tile Delete Tab
=77 |Slab on Grade Export
- |Concrete Slab (priced per CU YD) Compile Tab PsI
- ¥ |#4Rebar (priced per LES) Hide Tab 563 LESFT
- |1 Gravel (priced by Tons) I
- |15 mil vapor Barrier {priced per Roll) | Hidden Tabs o SEmpIe Takeoff Templates [
(fb Concrete Labor (priced per 5Q FT) Pour, Smoot ﬁ Parts and Assemblies :
Rebar Labor (priced per Hour) Tie, Bend an i
Links —
EEI--I:] Concrete Footing Assembly
[#-]*1 |Wood Framing Assembly How To Examples :
EEI--I:] Drywall Wall Assembly Test Template |
&l T ow | Trbarine Trirn Accarmblu

Figure 40-F
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The same templates visible as tabs are also visible in the Templates window (Fig. 40-
G). A drop-down menu allows you to select whether Sample Templates, Sample Parts,
or Sample Assemblies are displayed in the Templates window. This window allows you
to initiate takeoffs from it (turn on the digitizer) using any template listed by clicking
on the green button left of the template and then performing the takeoff.

Templates » Templates 5

- — -
RolHcO Q@ BP0 Q
= -
i3: Sample Templates | i1: 5ample Templates w |
fimi L]
Sample Parts =) 01.0 Gen Requirements (Div 01,
Sample Assemblies
e E———— oy _ [ |
#203.0 Concrete (Div 03.00.00) 11 silt Fence u
#03.2 Concrete Reinfordng (Div ( E Temporary Fencng [ |
-2 04.0 Masonry (Div 04.00.00) 1" Water Line Stub [ |
#2050 Metals Div 0500000 | | « * Temp. Utility Pole
23 05.4 Metal Framing {Div 05.40.C #202.4 Demolition (Div 02.40,00)
53 06.1 Rough Carpentry (Div 06.1 #203.0 Concrete (Div 03.00.00)
#-[C06.2 Finish Carpentry (Div 06,21 D 03.2 Concrete Reinforcing (Div |

B 07.2 Thermal Insulation (Div 07,
#-[107.3 Roofing (Div 07.30.00)
#(07.4 siding (Div 07.40,00)
#-[208.0 Openings (Div 08.00.00)
(2 09.2 Gypsum Board (Div 09.20.(
#-C209.3 Tiing (Div 09.30.00)
#2095 Ceiings (Div 09.50.00)
*-[3109.5 Flooring (Div 09.50,00)
#H{309.9 Painting (Div 09.90.00)
*-[(3 10.0 Spedialties (Div 10.00.00)
(2 22.0 Plumbing (Div 22.00.00)
(2 23.0 HVAC (Div 23.00.00)
12 26.0 Electrical (Div 26.00.00)
h 32.1 Paving and Bases (Div 32.1
#3290 Landscaping and Planting

Figure 40-G
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Key Features of the Templates Tab

The Templates tab ribbon-bar provides tools to assist in creating, organizing, and
modifying new takeoff item templates.

Creating and Organizing Templates

The first nine of the Template tab buttons are “split buttons”, meaning they have two
functions (Fig. 40-H). The top half of each of these eight buttons allows you to create
new Folders, Items, Areas, Linears, Segments, Counts, Assemblies, Parts, and Types;
the drop-down half of the buttons create each of the preceding items as Sub-Items.
(Note that once items are created and then further modified, the items can be copied
and pasted to save the user time in making further modifications, rather than “starting
from scratch” with new items for each new template.)

-"@/' Home Page Tools View Estimating Lists | Templates | Settings Reports

el = o © N\

Mew Mew Mew Mew Mew Mew  Mew from
Folder= Item™ Area~ Linear™ Segment~ Count™ Assembly~ Part~ Type ™
Temp
Figure 40-H
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The top half of the New from Type button opens the New from Type window, which
allows you to select a type for a new template (Fig. 40-1).

I.l.

9 LES oo e # L
Mew | New from || Delete | Columns Mew Form Properties Refresh
Part= | Type- Tab Layout

Template Tools

||Price Each 4

i

oot @ Newfrom Type et

P 03 celect the type for this new template.
i

w0 Search: | |
piv 03 [ # {3 Area Dropdown

| 3113 scripted Toals

#1233 Count Dropdown

+1) Linear Dropdown

#13 Segment Dropdown

# 12 Rubber Stamps

1| B3 Revision Clouds

|2 Sticky Tabs

| By

Figure 40-I
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Advanced users can also turn on the Types tab from within the Settings tab (Fig. 40-J).
(Caution: using and customizing Types is for advanced users. We highly recommend
purchasing a training package for accelerated learning and faster customization.)

#3) Home Page Tools View Estimating Lists Templates Settings R

License
Manager -
Licensing
Data Storage
General Interface Settings
Compary i
Keyboard Hotkeys Color Scheme:
1 m Blue W
i":“d"p” [] Show Undes The Hood Screen
Graphics [] Show Types Tab n Templates Screen

Ve

#>) Home Page Tools View Estimating Lists Templates | Settings Reports Help P

L] .

W 1 e ¥ i\
New New  New New New New New New New fr

Folder -~ Item - Area- Linear~ Segment- Count- Assem Part-  Type

§- Sample Templates | () Sample Parts | ) Sample Assembles @ |

{Name ||Desarption ||Price Each ||Color |

# {2 |Area Dropdown | i | —

+ () | Saripted Tools | | ______ 1|
Figure 40-J
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Modifying Templates

The Templates tab ribbon-bar also provides tools to assist in modifying takeoff item
templates (Fig. 40-K).

|Search | | Indo |

ugins

[ == [

Columns  Mew  Form  Properties

Tab  Layout
Figure 40-K

1. The Columns button on the Templates tab (Fig. 40-L) allows you to add rows or
delete rows with the green (+) or red (X) buttons, select the Data Type, select
whether the row should be Visible, select whether to Show Units, and to specify
the Format.

@ Templates Columns Xk

Visible | Show Units | Format

Number
Color Number
Phase Text
Cost Each Number
Waste % Number
Markup %% Mumber
Division Text
Qty Text
Tcon Text
Assembly Total Text
Round Qtys Text

OO0 R RO R ]
OOooooooooodo

Figure 40-L
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2. The New Tab button creates a new template tab (Fig. 40-M). The storage
location is set to Local by default. If you have set up other network drives within

PlanSwift settings, then you can select a different storage location for the
templates to be saved to.

Mew Template Tab >

MName:
[

Storage:

Local

Q‘v/} Ok “ Cancel

Figure 40-M
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3. The Form Layout button allows you to layout the form for a template (Fig. 40-N).

- . [ '—\ [ - - ah -
L-J .. ‘ « 0 LEE L] i # | ¥ + 0 ‘
MNew New  New MNew New MNew New Mew Mewfrom | Delete Columns New | Form Properties Refresh | Export Import Expand Co

Folder - ltem- Area- Linear- Segment- Count- Assembly- Part- Type- Tab | Layout | Tab Tab All
Template Tools

& Sample Templates |[] Sample Parts |ﬁ Sample Assemblies

[ame |[Desmption | [Ervision |[Price Each_|[color
| —— Custom Templates ' 2 4 - . .
* £3{01.0 Gen Requrements (v 01.00.00) | ] @ Form Layout = b X
#02|02.4 Demolition (Div 02.40.00) j |
= (3(03.0 Concrete (Div 03.00.00) / |+ * Mo
L3 | Concrete Area L [rame [Show Linits [ Same Row |Form Tab
57 |Concrete Slab - Cuvd | Description
| [ et
I 4
i, [Camaretz Grae Beom - Gt | { = width Deth Color
 * |Concrete Spot Footing - CuYd || | Depth v 7 - - - -
# {£3(03.2 Concrete Reinforang (Div 03.20.00) | R Z
#(3|04.0 Masonry (Div 04.00.00) | Scated Scaled

# (£3(05.0 Metals (D 05.00.00)

G |05.4 Metal Framing (Oiv 05.40.00) _
Qios. 1 Rough Carpentry (Div 06.10.00)
#1C3|06.2 Finish Carpentry (Div 06.20.00)

H-C2(07.2 Thermal Insulation {Div 07.21.00)

423(07.3 Roofing (Div 07.30.00)

#£2(07.4 Siing (D 07.40.00)

#H2)|08.0 Openings (Div 08.00.00)

 {£]09.2 Gypsum Board (Div 09.20.00)

#209.3 Tiing (Dw 09.30.00)

4 (22[09.5 Celings (Div 05.50.00)

- (05.5 Poaring {0l 09.60.00)

#13(09.9 Painting (Div 09.50.00)

#(3]10.0 Spediites (Div 10.00.00)

#D|22.0 Plumiing (Div 22,00.00)

+ {23 (23.0 HVAC (Div 23.00.00)

3 (26.0 Bectrical (Div 26.00.00)

# 12{32.1 Paving and Bases (Div 32.10.00)
| #153[32.9 Landscaping and Planting (Div 32.90.00)

-

Figure 40-N

4. The Properties button displays the properties of the template. Each item in
PlanSwift has its own properties window. Each property window includes three
view options: Form, Advanced, and Input. The default for most items is the
Form view. Figure 40-O shows the Form view, Figure 40-P shows the Advanced
view, and Figure 40-Q shows the Input view.

#* Properties - [Concrete Slab - Cu'Yd] >

Concrete Slab - Cuvdl

Thickness
“ ['RandomColar]
Input Advanced Ok Cancel

Figure 40-O
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#* Properties - [Concrete Slab - Cu'd] >
el BO| @]+ - 2 () 0O~ r.|+a:|mmm-nm Events +
|Formula |inputunits [ Adjust [Resuit | output units [ 11 |a
Area Area Faditd |
Conaete Slab - Cud Concrete Slab - Cutd FIElI]
| 9|
akalm
[Area] * ([Thickness] f 12) 27 = ([Slope %] / 100 + 1) cu'D 0.00 cuYD @i-.) [
(RoundUp([Qty Formula] * ([Waste %]/100+1)]) * (Round Qtys|cu YD .00 cu YD E ]
Cost Total [Qty] * [Cost Each] s 0.00 s AV
Markup Each [Cost Each] * ([Markup %] / 100) 0.00 &|vi[]
Sope % % 0.00 % 9]
Markup Tatal [Qty] = [Markup Each] s 0.00 s alv|0
Thickness 4 bl 4 ™ raa i
Price Each [Cost Each] + [Markup Each] s 0.00 5 alviC
Pitch 5 j12 5 12 I
waste % % 0 % Culdm
Cost Each $ 0.00 H VL
Markup % ] % 0.00 % &9
Price Total [Qty] * [Price Each] H 0.00 $ a0
Multioly 1 Time(s) 1 Times) £|9|0
Round Qtys ] False Cuhdll
Wall Height 0 FT 0 FT 9|0
Assambly Total [sum{Price Total)] + [Price Total] 4 0.00 s FdE
Assembly Unit Price [Assembly Total] / [Qty] H] 0.00 ] é:,f ]
L] |9 | [v]

- 10.00 SR[0
curT |0.00 cuFT EiFim
cuYD |n.00 cu YD [ =]
SQFT lo.00 sQFT 3 £S5 ) bt

ook | Cancel |
Figure 40-P
¥ Properties - [Concrete Slab - Cu'd] >
Hame [vake |units
Description
Thidkness 4 IN
Calor 8,348, 736.00

noll” | [sowncaa || _Fom_|[{]]

o Lo

Figure 40-Q
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Exporting and Importing

When initially installed, PlanSwift includes three tabs, Sample Templates, Sample
Parts, and Sample Assemblies, where pre-built templates are stored.

Tabs can be created, deleted, hidden, redisplayed, exported, and imported. The Export
Tab (see #1 of Fig. 40-R) exports the contents of the selected templates tab, allowing

you to select where the data will be saved and to provide a name for the data (Fig. 40-
S).

#3| Home Page Tools View Estimating Lists Templates = Settings Reporis Help Plugins demich
= e © N 0 M= % & "
' IJ ® : o [ e =2 =
New New  New New New New New Mew New from | Delete | Columns New Form Properties Refresh | Export Import
Folder - Item - Area- Linear- Segment- Count- Assembly=- Part- Type = Tab Layout Tab Tab

Template Tools
G+ Sample Templates |[] Sample Parts Iﬁ Sample Assemblies

Figure 40-R

T » This PC » Documents » my templates v 0 Search my templates pel

Organize * New folder SEEEE e

A i -
E This PC Marme Date modified Type Size

) 3D Objects “ Sample Templates 2.5wiftTemplates 9/26/2018 10:19 AM  PlanSwift Templat... 454 KB
[ Desktop

@ Documents

; Downloads

J‘) Music

&= Pictures

m Videos

e Windows ()

Q Metwork oo |l = >

File name: | Ci\Users\Dave.Hansen\Documentsmy templates\Sample Templates 2.5wiftTemplates w

Save as type: | Swift Template Files (*.SwiftTemplates) ~

» Hide Folders Save Cancel

Figure 40-S
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The Import Tab (see #2 of Fig. 40-R) imports a template that was previously saved or
created, allowing you to select the name for the template (Fig. 40-T).

“ Qpen
™

Organize « Mew folder

PDF Sample Plar ™
¢ OneDrive - Plansw

E This PC
_J 30 Objects
[ Desktop
Documents
; Downloads
J‘ﬁ Music
=] Pictures
B videos
o Windows (C:)

L N 4

TR N T—

File name:

» ThisPC » Docurnents » rmy templates

Mame

# Sample Templates 2. 5wiftTemplates

Date modified

9/26/2018 10:19 AM

Search my templates

SER

i |
Type Size

PlanSwift Templat...

plates 2. SwiftTemp

cuments\my templates\Sample Tem

et
o
7

434 KB

lates v| Swift Template Files (*.5wiftTerr ~

Cancel

Figure 40-T
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Parts Overview

The instructions below will guide new users through the basics of copying and pasting
parts and dragging and dropping parts. We highly recommend purchasing a training
package for accelerated learning and faster customization.

How to Copy and Paste Parts

Copying and pasting parts is handled similarly to copying and pasting an assembly. If,
for instance, you want to move Material 6 in Area Takeoff Item Example 2 to Area
Takeoff Item Example 1 (as shown in Fig. 41-A), click on Material 6 (#1), then click on
copy (#2).

#) Home Page Tools View Estimaing Lists | Tempiates | Settings Reports Help Pluging > PlanSwift Professional 10.2 - Sample Plan = =
-— ® ,— - ~~ — =1 +
& I H : i © =7 D |, °,
New New  New New New New New Mew Newfrom | Delete | Columns MNew Form Properties Refresh | Export Import Expand Collapse Copy Paste
Folder - Item- Area- Linear- Segment- Count- Assembly- Part- Type- Tab Layout Tab Tab All All i
Template Tools Clipboard Adjust
- Sample Templates | () Sample Parts | ) Sample Assembles | How To Bxamples ¥ | Templates LA
[rame |[oescrmton [price Each Jlcolor | BHZHBOQ
=) [Top Level Folder Example 1 I 3
= (22 Advanced Assembies | — How To Examples v
=3 [Area Assembly 1 — IR o vl Foider Examole 1
=1 €7 [Area TakeoF Ttem Exarole 1 I | com— = {2) Advanced Assembles
@ |Material 1 |Descripton 1 ] | = D) Area Assembly 1
& |Material 2 |Description 2 0 = £ Area Takeoff Item Example 1 [
& |Material 3 |Description 3 | o 5 Material 1
& [Material 4 |Descripton 3 0l 5 Material 2
@ |Materisl 5 |pescripen 1 0 W Msteriol 3
" lLabor 1 | 0 SR 4
= 7 |ares TakeofF Item Example 1 0 9 Mot 5
@ |Material 1 |Description 1 0 e diiecky
@ pamaz Descpton 2 a =69 A-::Tm;vlmm Exampie 1
& Material 4 |Description 3 9 = -«::u 2
5 Material § |Descripton 1 [] | AT
Pl | i | @ Material 5
€3 |area Tokeof 132 I— Pusbor
& Descripton 14 | [ | = £ Area Takeoff Item Example 2 |
= [Material 7 |pescription 18 [] @ Material 6
W [l 3 Dadciiplions 1€ L & Materd 7
|Labor 2 | ] 29 Material 8

Figure 41-A
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There are now two ways to paste the part. The first is to paste it at the same
hierarchical level of a selected item, and the second is to paste it as a sub-item of a
selected item. Figure 41-B shows the Paste button. Clicking on the top half of the
button pastes the part at the same hierarchical level of a selected item. Clicking on the
drop-down half of the button, then selecting As Sub-ltem pastes the part as a sub-item
of the selected item.

— | X

. et Upper
| al * *
Paste

'j' As Sub-Item |

Figure 41-B

Click on Area Takeoff Item Example 1, (#1 of Fig. 41-C) then click on the top half of
Paste. As shown in Figure 41-C, Material 6 (#2) gets pasted at the same hierarchical
level as Area Takeoff Item Example 1 (#3).

‘ol' Home Page Tools WView Estimating Lists Templaies | Settings Reports

B ¥ [ o ©

New Mew  New Mew MNew Mew MNew MNew
Folder - Item~- Area- Linear- Segment- Count- Assembly- Part
= Sample Templates | [ Sample Parts 'ﬁ Sample Assemblies | How To Examples

[Hame Desciption
= {0 | Tep Level Folder Example 1
= | | Advanced Assemblies
= )| drea Assembly 1
=B Area Takeoff Item E 1

o il Doerigrns |
= IH!!!HH 2 Description 2
&9 Material 3 |Description 3
¥ 'I\-'Iaterd 4 El:lesn'lpmn 3

|Descriphon 1

= 7 |Arma Takeoff Item Example 1

= _r-'latenal 1 DE"SITBM‘I 1
5 Meteral 2 |pescripton 2
&P |Material 4 Description 3
& |Matenial 5 |peserpnon 1
@ |Labor 1

=57 |Area Takeoff ltem Example 2 | i
& |Material 6 Description 1A
5 Materal 7 |pescripton 18
& |Material 8 |peseripton 1
# |Labor 2

Figure 41-C
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If you had selected the drop-down half of the Paste button, then Material 6 would be a
sub-item of Area Takeoff Iltem Example 1. Figure 41-D shows Material 6 as a sub-item
(#4).

#3) Home Page Tools View Estimating Lists Templates | Settings F

i ¥ [ o ©

New New  New New New New New
Folder- ltem- Area- Linear- Segment- Count- Assembly -

5+ Sample Templates | (] Sample Parts | if# Sample Assemblies | How To Examples

|Na'ne ||Dm‘uhm
=) [Top Level Folder Example 1
= I | Advanced Assemblies
= '_'|'_nre_a Azzembly 1
= G |Area Takeoff Item Example 1

5 [Material 1 |pescription 1
® [Motera 2 [Descrpton 2
5 |Material 3 [Description 3
& :r_-tatmal 4 fDeW,“"W" 3
& [Material 5 |Description 1
< [ 0o 14
& |Labor 1
= 7 |Ares Takeoff Item Example 1
Figure 41-D

Another way to adjust the hierarchy of an item, such as Material 6, is to use the Main
ribbon-bar arrow Adjust keys (Fig. 41-E). The left and right Adjust arrows move the
item left and right (up or down) in the hierarchy, and the up and down Adjust arrows
keys move the item higher and lower in the list of items.

m o

+ +
Copy Paste
- +*

Clipboard Adjust

Figure 41-E
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A shortcut to the Copy and Paste and Past as Sub-Item selections is available with a
right-click menu. Figure 41-F shows the Copy, Paste, and Paste As Sub-Item options on
the right-click menu when Material 6 is right-clicked on.

® |Matesia 3. [Pescripton 3
@ |Material 4 |Description 3
@ [Material 5 [Description 1|
= : =
& |Labor 1 Properties...
=I5 [reaTakeoffltem  Delete
4 (Maleridl 1

& |Material 2 Reload

= iMamd 4 Sort ame
& |Materal 5

& |Labor 1 Co

= 7 |Area Takeoff ltem Paste lif—
& [Material 6 Paste As Sub-Item
5 |Material 7
5 |Material 8 Col
" |Lsbor 2

+ G |rea Takeoff ltem

=10 |Area Assembly 2 Fill With
+ [*1 |Material 12
5 1ot IMaterial 13

Figure 41-F

Fill Sequence

Double-clicking on Material 6 allows you to change the name of the item and alter
other properties of the item (Fig. 41-G). To change the name of Material 6, double-
click on the Material 6 name, type the new name and click on Ok.

& [Material 4 |Descripbon 3
P Material 5

’ . Labar 1
= €7 |Area Takeoff Item E
& |Matenal 1
& |Material 2
&P Material 4
@ é'r:t'a'ié;.'.afé' [
& abor 1 1 Harme Vale LUnits
= 7 |Avea Takeof? Lem gfidatEA2) 6 :
& |Matesial 6 |Wiaste Y% | %
& [Material 7 |Mariap % |o.00 o
& Material 8 | ’ '
# |Labor 2

| |Descipton
&l |
+ 57 |Area Takeoff Item E| Advanced Farm Ok Cancel
i

“* Properties - [Material 6] >

- & en Assrtly 2

Figure 41-G

k E
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Figure 41-H shows Material 6 renamed to Material 6A.

#3) Home Page Tools View Estimating Lists Templates | Settings Reports Help Plugins fpearch |1
— ® N
O [1 i< 3 OO0 & A\ O O
New New New  New New New New New New from | Delete | Colu
Folder- Item - Area- Linear- Segment- Count- Assembly- Part-  Type-~ |
Template Tools
=3 mrm|0mminmmm| How To Bxamples |
Name Desoiption |Price Each |Color
=3 [Top Level Folder Example 1 ! |
= (| Advanced Assemblies —
= |Area Assembly 1 I
= 7 [aren Tokeoff Item Example 1 B 0|
¥ |Material 1 Descripbon 1 a
& |Material 2 Description 2 o
& |Material 3 Description 3 0
& |Material 4 0
] 0
T
& 0
= ) | Area Takeoff Item Example 1 0| I
& [Materal 1 Descripbon 1 0
5 Material 2 Descripton 2 0
Figure 41-H

Disclaimer

Modifications that a user makes to templates, parts, and assemblies should always be
tested and verified by that user to ensure quantities and calculations are accurate.
PlanSwift cannot verify the accuracy of modifications made to templates, parts and
assemblies by the user.
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How to Drag and Drop Parts

Parts may be dragged and dropped from one assembly to another assembly. If, for

instance, you want to drag the Material 8 item from Area Takeoff tem Example 2 up
to Area Takeoff Item Example 1, click on Material 8 and drag it up to just below
Material 6A (see Fig. 42-A) and release the mouse button.

4B Home Page Tools WView Estimating Lists Templates Seitings Reports Help Plugins - — E
- & e
& |1 H N A O
New New  New New New New New New MNew from | Delete = Colun
Folder - Item- Area- Linear- Segment- Count- Assembly- Part-  Type-
Template Tools
& Sample Templates |[ | Sample Parts | ) Sample Assemblies | How To Bxamples
[hame ||Desu|}hm ]lﬂnce Each "Cohr |
=12 | Top Level Folder Example 1 _—
=l |2 | Advanced Assembiies |
= () Area Assembly 1 | —
= ] | Area Takeoff Item Example 1 0 I
@ [Material 1 |pescription 1 0
& [Material 2 |pescripton 2 o |
@ |Material 3 Description 3 1]
& :I‘-'Iats'nai 4 :Desmobon 3 g:
&P Material 5 Drescription 1 Q
@ |Material A Descripton 14 ol
- = EI
g |Labor 1 0
= £ |Area Takeoft Itefh Examgie 1 | u
&P |Material 1 Descripbon 1 Q
& |Material 2 Descripton 2 ol
=} :Malena] 4 :Descrohm 3 EI
&F [Material 5 Description 1 0
i | o |
= L] |Area Takeoff It Example 2 13.2) I
& Material 5 IDesarpI:on 14 a
& [Material 7 |peseripton 18 o
# |Labor 2 0
% 7 |Area Takeoff Item Example 3 0| —

Figure 42-A

Notice that dragging the part this way moves the part from the Example 2 assembly to

the Example 1 assembly, not leaving behind a copy.

The Templates sidebar window is a summarized view of everything in the Templates

Tab. It is designed for easy dragging and dropping of parts and for quickly launching

takeoff templates and assemblies.

Parts may be dragged over from the Templates sidebar window into the Templates

Tab window; note that dragging any part from the Templates sidebar window makes a

copy of it. If, for instance, you want a Material 7 item added to Area Takeoff Item
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Example 1 as a sub-item, simply drag the Material 7 from the right Templates sidebar
window over on top of Area Takeoff Item Example 1 label and release the mouse
button. (Fig. 42-B).

#3) Home Page Tools View Estimating Lists Templales | Settings Reports Help Plugins ech i fi Professional 1 HpE s
ol : ™ = o fT0o 0 0OR . "
N L H N O M@= x T =& T &, .
New New  New New New New New New New from | Delete = Columns MNew Form Properties Refresh | Export Import Expand Collapse Copy Paste
Folder - fItem - Area- Linear~ Segment- Count- Assembly- Part- Type- Tab  Layout Tab Tab All All i +
Template Tools Clipboard Adjust
G- sample Temolates | (] Sample Parts | ) Samole Assembies | How To Exares | v | Templates i
[rame Pescrgtion J[price Each J[cokr ] BacHBOoe
| = |Top Level Folder Example 1 — — .
=+ {23 |Advanced Asserbles — rice T Exaayies ~]
40| Area Assembly 1 — =1 12 Top Level Folder Example 1
= I [Area Takeoff Item Examgle 1 0| — = {2 Advanced Assemblies
5 |Material 1 |Description 1 o =HID Area Assembly 1
& Material 2 [Description 2 | o | = B3 Area Takeoff Item Exampie | LU}
5 |Material 3 |[Descriptian 3 o & Material 1
B Materal 4 3 I 1 & material 2
& [Materal 5 f R = Materid 3
el ot : roperties - [Material 7] X & vis
& |Material ; Name |vaiue Junits 5 Material 5
& Material 7 W5 Mhuderial 64
|Labor 1 - ~ IHorizontsl Overiap 4.00 N ; :::: :
= £ Area Takeoff Item Example 1 IV 6.00 I Pl
j 2:: ; [iaste % - | = C Area Takeoff [tem Exampie 1 ®
—{ |costEach 0.00 & Material 1
% |Materia 4 =i
& |Materia 5 T pehe% b
d il — & Material 4
mf,_m, [Pescrpton Descripton 18 & rae s
= 1 |Area Takeoff Item Example 2 ##Labor 1
& rater 6 _ anced || _Fom = £ Area Takeaf? Item Exanpie 2 @
W [Maleria 7 L] 9 waterial &
lLabor 2 .
# 1 | area Takeoff ltem Example 3 & Labor 2
3 Avea Assembly 2 | | | + C Area Takeoff Item Example 3 |
= [ Matenal 12 0| —— * 3 Area Assembly 2

Figure 42-B

Figure 42-B shows the Material 7 item in place after it was dropped on top of Area
Takeoff Item Example 1. In addition, the Properties — [Material 7] window
automatically opens, allowing the user to change any properties for Material 7. Click
on Ok to close the Properties — [Material 7] window.

Disclaimer

Any modifications that a user makes to templates, parts, and assemblies
should always be tested and verified by that user to ensure quantities and
calculations are accurate. PlanSwift cannot verify the accuracy of modifications
made to templates, parts and assemblies by the user.
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Assemblies Overview

The instructions below will guide new users through the basics of copying and pasting

assemblies. We highly recommend purchasing a training package for accelerated

learning and faster customization.

How to Copy and Paste an Assembly

The purpose of copying and pasting an assembly is to allow the user to copy and then
modify the assembly for later use. As an example, you may want two different

assemblies: one might include a part, and another might have an alternative part or

not include that part at all. By copying one assembly and then modifying and renaming

the copy (for easy identification), you can have two different assemblies available,

allowing for easier and faster takeoffs. Figure 43-A shows the Templates Tab (#1) and
the Area Takeoff Item Example 1 assembly (#2). If you want to add another assembly
but with no Material 3, then you would click on the assembly you want to copy (#2),

click on Copy (#3), and then click on Paste (#4).
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= _‘.f:eamemly! I_' =1 Top Level Folder Example 1
Bl 0 E— =) Advanced Assemiies
5 |Material 1 Descripton 1 o
o |Material 2 Descripton 2 0|
& |Material 3 Descripton 1 0|
o |Material 4 Descrptian 3 o
@ [Material § |Deseripbon 1 0
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-

Figure 43-A
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Figure 43-B shows the original (#1) and new Area Takeoff Item Example 1 assembly
(#2). To delete the Material 3 (#3) from the newly created Area Takeoff Item Example
1 assembly (#2), click on Material 3 (#3), click on Delete (#4), and click on OK in the
popup window to confirm the deletion.

#3 Home Page Tools View Estimating Lists Templates | Settings Reports Help Plugins i
[ 3
- 7 * 9 A9
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]
Are | o
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& [Material 5 Descriptaon 1 o |
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= £ |Area Takeoff ltam Example 2 13.2] I
5 Material 6 Descrigbon 14 o
Figure 43-B
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Figure 43-C now shows the two assemblies, one with (#1) and one without (#2) the
Material 3 item. You can now change the description of the duplicated Area Takeoff
Item Example 1 (#3) without the Material 3 item by double-clicking the duplicate Area
Takeoff Item Example 1 (#3).
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5 [Material 5 |Descripton 1 o s

Figure 43-C

This opens the Properties — [Area Takeoff Item Example 1] window (Fig. 43-D) where
you can change the assembly’s name to something like Area Takeoff Item Example 1—
No Material 3 to make it easier to identify.
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Figure 43-D

Page 160 of 242




Click on Ok in the Properties window after you have entered the name. Figure 43-E

shows the new name.

3 Home Page Tools View Estimating Lists Templates | Settings Reports Help Plugins

[Search
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New New  New New New New New New Newfrom | Delete | Columns New Form Properties Refresh | Export Import Expand Collapse Copy Paste
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& Material 3 |Description 3 0 & Material 1
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To perform a takeoff with the Area Takeoff Item Example 1—No Material 3 assembly,

go to the takeoff page, click on the green Record Button (see Fig. 43-F) in the

Templates sidebar window, and then proceed to do your takeoff.

Templates »
BcHBOS
[Hom To Examples v]
=1 i Teo Level Folder Example 1
=1 Advanced Assemblies
=0 Area Assembly 1
& Material 3
&5 Material 4
¥ Materid 5
25 Material 2
EF Material 4
EF Material 5

= 53 Area Takeoff Item Example 1 |
/ denrl
& Labor 1

&5 Material 1
[* SR . Tiskcoff Item Example 1 - Mo Materal 3
Figure 43-F

&P Material 2
¥ Material 1

Disclaimer

templates, parts and assemblies by the user.

Any modifications that a user makes to templates, parts, and assemblies should
always be tested and verified by that user to ensure quantities and calculations
are accurate. PlanSwift cannot verify the accuracy of modifications made to
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Estimating Overview

The Estimating tab is a summary of the takeoffs for the current job. These takeoffs are
displayed in a grid, which is called a layout. Several layouts are available, including a
Basic Layout (Fig. 44-A) (this one is shown with a Sections Filter). Figure 44-B shows a
Default estimating layout. Layouts can be modified by adding or removing columns.
Each time a takeoff is performed, it adds a new row. Deleting a takeoff removes a row.
Takeoff totals appear at the bottom of the layout. New layouts may also be created
with the green “+” in the Estimating Layouts window (select an existing layout, click on
the green +, give the layout a name, and the new layout will be based on the layout
that was selected). PlanSwift provides a way to export estimating data to Excel.

Estimating data is also used for generating reports.
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Figure 44-A
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Figure 44-B
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Manipulating an Estimating Layout

Clicking on the Columns button on the Estimating tab ribbon-bar opens the Estimating
Columns window (Fig. 44-C).

Clicking on the green “+” allows you to add a new column to the layout and give it a
name. Clicking on the red “X” will remove a selected column from the layout.

The Estimating Columns window also allows you to see the Data Type, select whether
the column is Visible, select whether the units are visible (Show Units), and view the
Format. The red Close icon to the right of the red X closes the window.
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Figure 44-C
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Rows can be moved up or down either by selecting, dragging, moving, and dropping
the rows into folders or using the up and down Adjust arrows (Fig. 44-D). The left and
right Adjust arrows will change a selected row’s hierarchical order, or items can be
dragged and dropped to a different parent item or folder on the layout.

The Templates, Input window allows for templates to be dragged and dropped onto
takeoffs in the Layout window. Templates are covered in Templates Overview.
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Figure 44-D

Exporting Estimating Data to Excel

To export data to an Excel spreadsheet, simply click on the Export to Excel button on
the Estimating tab (Fig. 44-E). This opens Excel, and the data is automatically exported
into a spreadsheet. Figure 44-F shows the data from Fig. 44-E in an Excel spreadsheet.
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21 Exterior Walls Typical Wood Framed Wall 266.08 FT 0 0 0 0 0
22 |Interior Walls Typical Metal Framed Wall 294.37 FT o] 0 0 0 0
23_ Common Room Hardwood Flooring 696.43 SQFT 0 0 0 0 0
ZAL Carpet Brown 0 SQFT 0 0 0 0] 0

Figure 44-F
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Reports Overview

The Reports tab provides a means to generate and organize reports using estimating
data from the Estimating tab. Reports are used to group, sort, filter, and “dress up” the
estimating data for a nicer presentation. PlanSwift provides both a basic report engine
and a Report Designer engine that allows for greater customization and “dressing up”.

The basic report engine utilizes several key features to refine what is included in the
reports and how the reports are displayed (including Customize, Report Settings,
Columns, and Page Setup).

The Report Designer engine is built on top of the Fast Reports engine and is not shown

on the ribbon-bar by default. All Report Designer reports are built on top of basic
reports.
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Basic Report Engine

Figure 45-A shows a basic report using the same estimating data as shown in Figure 44-
A. This report is filtering the estimating data to show All Items (by Type, by Folder) in

the Grid View.

[ Revatts | Search |[ Urds_JPlanSwift Professional 10.2 - Sample Plan -- Estimating T.. - =
Seltings = Repors [ Help  Plugins
ET Report B:pcrt Export Export Export Export Export To Print
Al Designer | ToExcel toCSV toXML toHTML toPDF Excel Template
' Export
TH+O2 N 9.0 Reports\Reports for ALL Ttems\All Items (by Type, by Folder)
9.0 Reports ipe - |
=2 Reports for ALL I Eﬂ-
o
F Teon MName " Description oty Units: Cost Each Markp % Price Each Price Total Division
s, A1 Ttes (by Type) ||l Type : Ares (5LM1-8099.80, §91,422.95
g:imgw )m«‘rvu:) = Folder : Sample Plan Takeoffs (5UM=900.85, $12.945.21)
B e L m“'“' | | | [Eoliobby 101 [ $12.50 18 $14.37] $12,945.21]
T FER Mper o toiator) | |5 Folder : Takeoff (suM=7158.95, §75,477.74) :
ﬁ Al Parts (by Division) | Gpjvent $0.00| 9 $0.00 _$0.00}
k. AllParts (by Like Items) L] £ Roof Area ﬂ.mi 15 $3.68 $13,962.88
Q All Parts (by Folder) £ [Restrooms IFM’ Tile ., 14;5‘2!'7 §15.20| 15 $17.98 $4,826.93
=6 Reperts for Parts Il 7 |Rest Room Tie 269.85 5Q FT $12.78) 15 $14.70 $3,966.79
i, Material Parts (by Location) | 57| Offices |2%4 Accoustical Ceiling Tie 322.745QFT $20.00 15| $23.00 $7,423.02
.'.‘q Labor Parts (by Like Items) | 33 |Game Room (Dryvall Cefing 627,53 SQFT $10.90| 15] $12.53 $7,863.70
i\mmmuum; L] 9 |Exterior Siding vinyl Sidng 405,44 5Q FT s1025] 15 $12.94 $5,246.39
Subcontract Parts (by Like Items] 7 [Exterior Rock |River Rock 26491 5QFT $30.00) 15| $34.50 $9,139.90
s, Materils Part (by Lie Items) B 53 |Ducting 27.16 SQFT $0.00] [ $0.00 £0.00
e, Material Parts (by Folder) | £ |Confierence Room |Carpet 505.54 5Q FT $9.00] 15, $10.35 $5,232.34
@ Legacy Repors | 3| Commen Room |Hardwood Flooring 696.43 SQ FT $25.99) 15| $29.89 $20,816.29|
0D Basic Takeoff Reports H| ©3|area 0/5QFT $0.00| 0 $0.00 .00,
glmmmwwm Bylaren 0SQFT $0.00| 0 $0.00 .00
a :"“Wm'::: by Type | | [moarea 0sQFT $0.00| [ $0.00 £0.00|
imd Takeoff Cost : :
1, Takeoff with Markup N FF (SUM=14,00, $1,932.00) . .
,m Doors Soid Core | 14EA $120.00| 15 $138.00] $1,932.00|
ts Emn. Joist Tool (SUM=0.00, $0.00)
ik subcontract Summary List ‘I_Bfwe : Labor (SUM=300.85, $468.44)
el Subcontract Summary by Fok i
il Subcontract Costing by Foldz|: J = Folder : Takeoff (SUM=1209.57, §39,602.01)
bl Subcontract Costvs Sell |- 17 |Linear | 276.62F1 $0.00| 9 $0.00 $0.00|
(=) Detaled Material Reports _! I#1 |Interior walls Typical Metal Framed Wal 294,37 FT $25.00 15 $28.75 $8,463.14
ph Material Summary -Like Item: | 1% |Footing | 2626 FT $38.00| 15 $43.70 $11,475.62)
o, Material Costing- Lie ltems | | | L1 |Exterior Wals Typical Wood Framed Wal 266.08 FT $56.00| 15] #4490 $17,135.55|
é Profect Material Cost | 11 [Excterior Trim Drip Edge 109.9 FT $20.00| 15 $23.00 $2,522.70|
i, Material Cost vs Sel |[=] Type : Material (SUM=152.77, $2,069.47)
= 3 Detaied Labor Reports | | | Folder : Sample Plan Takeoffs (SUM=152.77, 52,069.47)
ﬂwcm"“’“w | ' |Hardwood Floaring 140 SQFT per box, 1/2"x 5" OakF $36.45 15 $64.92 $1,608.07|9 Fnishes
5 Laber Repurt | | |®ceingenid 300 SQFT per Box $32.10| 15 563 $147.68 9 Fnishes
s Wz‘b"m | & |Acoustcal Ceing The 12 x4 Ties $2.20| 15 253 $313.72 9 Frishes
L Lot e ek =l Type : Price Per SQ FT (SUM=0.00, $0.00)
E'; s || 5 Folder : Takeoff (suM=0.00, 50.00)
| 0/5QFT £0.00] [ $0.00/ 40,00
=) Detaied Equipment Reports oy 1 l 1
| Equipment Costing L o
i, Equipment Costing by Folder  Takeoff {SUM=0.00, £0.00) :
il Equipment Cost | [FRoof area | o/sQFT $0.00 0 s0.00] .00/
il Equipment Cost vs Sed El‘rvn! Sew-n(sut-zann.m:
1) Detaied Overhead (Other)
= 3 Reports Showing All Ttems 8.13FT $0.00 (] $0.00| 50.00
..‘l Detaled Estimate - Customer Cog :
1w, Detaled Estimate with Markup | Folder : Sample Plan Takeoffs (SUM=1,00, §747.50) :
i, Project Cast vs Sel | | [ |mstalation Contract Instal only | 1EA  $650.00 15 s747.50] $747.50
e, Project Costs
%12 vendor Requests
'B, Quote Summary
b, Quate (by Division)
i, Quote
o, Bic Cost
$136,242.37
x (sTakeoffitem = True) or (Type in (Matenal, Labor, Equipment, Subcontract, Other, Part, Assembly))

Figure 45-A
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The Columns button on the Reports tab opens the Reports Columns window, which
allows you to define the columns and the data types (Fig. 45-B). Data is populated from
the properties of the items in the Estimating tab.

T

@

)

=1 Reports for ALL Ttems

Print  Page Report | Refresh Expand Collapse Report Export Export Export Export Export Export To Print
Preview Setup Settings | | Data All All Designer | To Excel toCSV toXML toHTML toPDF Excel Template
Report Actions Export
Report Layouts c| Prevew GrdView | setungs |
EH+O N 9.0 Reports\Reports for ALL Ttems\All Items (by Type, by Folder)
5 4@ 9.0 Reports

| | sk a8 items @y Type, by Folder)
. Al Ttems (by Type)
D, Al Ttems. by Folder, by Type) =
Indl, All Ttems (by Division)
=12 Reports for ALL Parts | B Reports Columns S |
el All Parts (by Location) b - -
i, Al Parts (by Divison) +0ez0
sk, Al Parts (b Like Items) Hame Data Type Formua Visble Show Units Format Group Summary | Group Format | Group Footer Format |
. AllParts (by Foider) 3
=3 ] Reparts for Parts Name [Text e
i, MaterialParts by Locaton) [ itempatn [Text i
""'.i Labor Parts (by Lke Items) Fryme = | |
el Equipment Parts (oy Le Items) = = = | .
e, Subcontract Parts (by Like Items] L e 1= - )
. Matesials Part (by Lie [tems) | [ar [Number e v | Isum
mwd Material Parts (by Folder) | _|Cost Each |Number v [rous, ##0.00 [
= @ Legacy Reports | [Mariap % |Mumber v . .
(3 Basi Takeoff Reparts Price Each IMumber 0 [ba=,#s0.00
b Takeoff with Markup by Folder | |Mariap Eaeh |Mumber - e |
L TehweaiT sith Mevip iy Ty | Jprice Totat Pumber v |pauts, 220,00 Isum nouie,#20.00 | |
3 Takeoff Cost vs Sell '—';—m :Texl | | | | J
< Yt X BT |
k. TakeofF Sumenary |E | |lsTakeoffltem  |Check Box
=2 Detal Reports iy [Folder [Text
= 2 Detaied Subcontracts ET] Jowisen Text v
i, Subcontract Summary List | JIETh
s, Subcontract Summary by Fok(: | |I=1T] |
ik, Subcontract Cosﬁ!obyFolde!E BN | | E]
. Subcontract Cost vs Sell -
= a'::_nlcukd Material Reports m e
Tl Material Summary - Like Ttem: _ .

Figure 45-B
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Clicking on Customize (found in the bottom-right corner of the Grid View tab) opens
the Filter builder window (Fig. 45-C). New conditions and groups can be added and
removed or modified using Data and commands from the drop-down menus. Data is
populated from the visible columns in the report, and those columns pull Data from
the properties of the items in the Estimating tab.

Preview Grid View Setﬁngsl

9.0 Reports\Repors for ALL Ttems\ All Ttems (by Type, by Folder)

‘% Filter builder - [untitled flt] >

OR  <root>

------ D IsTakeofflitem egquals True

""" D Type in { Material , Labor , Eguipment, Subcontract, Other , Part, Assembly )

""" D AND  applies to the following conditions

------ D Data like =empty=
b D AND  applies to the following conditions

= L..| Dats like <empty>
| press the button to add a new condition

Com. | ses. | | x| e | wwy
E Dats like <empty> Datal ke <empty ...| Data fike: I{empty}
Data ~ equals N
Add Condition dition Icon ¥ |Z| Dafd |jpes not equal
MName
Add Group i |Z| Cata iz less than or equal to
T 7 press the bis greater than
Remaove Row Dzzsripﬁnn L iz greater than or equal to
Oty like
Units not like
Cost Each is blank
Markup % iz not blank
Price Each between
Markup Each ¥ not between hd

Figure 45-C
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The Report Settings button opens the Format Report window and allows you to set up
the formatting for the View, Behavior, Formatting, Styles, Preview Cards, and any
Charts (Fig. 45-D).

ﬁ Home Page Tools View fdlmating Lists Templates Seitings | Reports | kelp Plugins |[search _| PlanSwift Professional 10

ot | Columns Refresh Expand Collapse Report Export Export Export Export Export Export To
Data All All Designer | ToExcel toCSV toXML to HTML toPDF  Excel Templd

| - Report Actions Export
Report Layouts < | Preview H'litwlsew]
EH4+O N 9.0 Reports|Reports for ALL Items\ All Items (by Type, by Folder)

= 48 9.0 Reparts
= () Reparts for ALL ltems
| | s At mcems by Type, by Folder) :
i Al Ttems (by Type) I
T, A4l Ttems (by Folder, by Type) _B%m @ B Repon
e, Al Ttems (by Division) L |
= 2 Reports for AL Parts [View | Behaviors | Formatting | Styles | Preview | Cards | Charts
ﬂ Al Parts (by Location) = Preview
'r.lAIPms{byDan] ]
el Al Parts (by Lie Items) L \ﬂ B i Irs MMTL::H M&Dml —
Al Parts (by Folder) (== [
_Qmﬁrm I 'w BAMW X5 480
Ei Material Parts (by Location) ] | Footers 0 E
mlihnbum(hyuulwn:} ] || Group Footers
el Equipment Parts (by Like Ttems) | | | = B |- . —
il Subcontract Parts (by Lie Ttems)| e Ford Excorsion
. Materials Part (by Lie Items) | Blter Bar L] v
i, Material Parts (by Folder) “‘E"“'P'D! - - !

@ Legacy Reports | .
=2 Basic Takeoff Reports | |

i, TakeofF with Markup by Folder | [
u Takeoff with Markup by Type
g Takeoff Cost vs Sell 15 - = = =
mi Takeoff Cost == Lt Chalengs
T, Takeoff with Markup |= T D %]
il TakeofF Summary — [— 1 1
=1 Detal Reparts f—t
=1 ) Detaled Subcontracts | |E T |
hﬁs.bnmummwym: L | Ty -
. Subcontract Summary by Fok; | | 1= Ty
Q Subcontract Costirgby Folde: | | |B]
{dh Subcontract CostvsSell | [ Title Properties. .| | Foomote properties... | | o || canca
=) Detaied Material Reports

Figure 45-D
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Once you have filtered the data and set up the report settings and columns the way
you want, the Page Setup button on the Reports tab opens the Page Setup window
and allows you to set up page orientation, print order, shading, paper size, and the
paper source (Fig. 45-E). You can preview the report by clicking on Print Preview at the
bottom of the Page Setup window or the Print Preview button on the Reports tab

ribbon-bar.

#%) Home View Estimating Lists Templales Settings | Reporis | Help Piugins = ria
&} ; _| { @
=1 ] e © © U G L L& Lb
Print FPage| Report Columns Refresh Expand Collapse Report Export Export Export Export Export Export Tdq
Preview | Setup | Settings Data All All Designer | ToExcel toCSV toXML toHTML toPDF Excel Templ
Report Actions Export
Report Layouts « I Preview Grid View | settings |
EH+OD | 9.0 Reports\Reports for ALL Items\All Items (by Type, by Folder)
- @ sono
= {3 Reports for ALL ltens roider - | [y Page Setup X
| | [ AlTtems By Type, by Folder) F Tcon -
el Al [tems (b Type) =] Type : An =8099,80,
ok, Al Tt oy Foder, by Type) = _""‘“‘5”" — [2age | Margins | Header / Foater | Scaling
bed, Al Ttems (by Division) Ti E|Lobby 101 ~ Paper ~ Ori )
= I Reports for ALL Parts e Ao —
e, Al Parts (by Location) 1 " P
nadl, All Parts (by Division) | 5| vent [Z] Legal Lanchcape
pad, Al Parts by Like Items) | ApiRoof Ares 7 El as
i, Al Parts (by Folder) Wp|Res¥oons [Z] Japanese Postcard
=3 Emhﬂ‘ﬂ _C]_R!Stﬂwﬂ'ﬁ! H‘hﬁﬂd‘!
tmdl Material Parts (by Locaton) | 7| Offices R
il Labor Parts (by Like [tams) | 7| Game Fioom S S
e, Equipment Parts (by Like Items) | &3 Exterior Sidng | U
i, Subcontract Parts (by Like Items] 7 Exterior Rock =] Curstom Size:
1l Matesials Part (by Lie Items) | E3lDucting 1 Print Order
| sl Material Parts (by Folder) | 57|Conference Room | = | Roven, then over
=l & Legacy Reports L Common Raom _E: 1
=) Bask Takeaff Reports |E9/Area width: B SN : | = | & Oyer, then down
e, Takeof¥ with Markup by Folder 'r_:r'ﬁ,'ea 1 - B
n-fi- Takeoff with Markup by Type /ares Hegight: 11.00in " _Smdng
i Takeoff Cost vs Sel e =
: TMRC::W | Type : Crde (SUM=0.00, Paper source: | () Automatcaly Print using gray shadng
i |=I Type ¢ Count (SUM=14.00,
o, Takeoff with Markup z e
imdl, Takeoff Summary e T =
= £ Detai Reports | || *incrior Doors Print... “ Print | oK |[ Carwcel
= ) Detaied Subcontracts | Type ; Joist Tool (SUM=0.
Figure 45-E
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Clicking Print Preview opens the Preview PlanSwift Report window and allows you to
make further refinements before you print the report (Fig. 45-F).

|2 Preview Planswift Report _. m} *
File View Format Go
FEHSSR HE %Y SEO@E 0| o v e (] > | g
Margns  Left:| 0.5m Top: | 0.5in| Right: | 0.5n| Bottom: | 0.5in| Header:|  0.25n| Foote:|  0.25m
Report Layouts :
_. H+ecn Teon Name + Description oty [Units  CostEach Matup% PrceEach PrceTotsl  Division
7 fg e A Type : Area(SUM=8099.50, $91,422.95)
| —% Al Ttems (by Type, by Folder : Sample Plan Takeoffs(SUM=000.85, $12,045.21)
oy :;: ::;::; e [p[Lovey 101 90085/5Q FT $1250] 5 sust s12.94521]
il Al Ttems (by Division) Folder : TakeofSUM=7198.95, $78.477.74)
=10 Reports for ALL Parts £ [vent 8.59|SQFT $0.00 of 50.00 $0.00
i, A1 Parts (by Location) !
Y ::pn {by Division) £ Roof Area 379426 SQFT $20 5 e snemss
a um g ':':7“3 £ |Restrooms |Floor Tile m.u;sqn $15.20 lS; $17.48 $4,826.93
£ 83 Reports for Pasts 77 |Rest Room Tie | 26985/sQFT s1278 15 sum $3,966.79
T, Matesial Parts (by Locaton) 7 |Offices | 284 Accoustical Ceiling T~ 32074 SQFT £20.00 15 52300 $748.02
Bl Labor Parts oy Like ters) 7 |Game Room | Drywall Ceiling e snésqrr $1090 5 s 86370
7 [Exteior Siding iyl Siding ' 105.44/SQFT s1123 15 suo $5246.39
i, Matesial Parts (by Foldes) (7] |Extesior Rock |River Rock | 26491|SQFT $30.00 15 $34.50 £9,139.40
€@ Legacy Reports )| Ducting 21.16(SQFT $0.00 0 $0.00 $0.00
SR B TakeciTRevioris | Conference Room Carpet 505.34/SQFT $9.00 15 s1033 §523234
7 |Common Room Hardwood Floormng [ e96435QFT 52599 5 S8 5081629
) Area [ 50.00 o 000 5000
/Ara 50.00 o s000 50.00
£[Ara 50.00 o s 50.00
Type - Circla(SUM=0.00, 50.00)
Type - Count{SUM=14.00, $1.93200)
' Folder: TakeofMSUM=1400, 51.03100)
& i':.]hu;;nm [Salid Core T 14[EA $12000 15 s13800 $1,93200
Type - Joist Tool(SUM=0.00, 50.00)
 Type: Labor(SUM=900.55, $468.44) 1
 Type : Lineas(SUM=1209.57, $39,602.01)
" Folder: TakeofSUM=1209.57, 539,50201)
[g [Linear 50.00 of  so00 50.00
[y [Interior Wals Typical Metal Framed Wall 525,00 CTES 346314
[ [Footing $38.00 15 s suame
[y [Esterior Walls Typical Wood Framed Wal| $36.00 5 sels s LS
[+ [Exterior Teim Drip Edze 52000 15| 5500 $2527.70
€ -'.l'ypg ¥ Mmm_ 'SU}J'_ISZI.??, iZMJT) - - -
| Folder: Sample Plan Takeoffs(SU=152.77, $2,069.47)
® &9 |Hardwood Flooring |40 SQFT perbox. 1271 5" $36.45) 15 86482 $1,608.07)9 Finishe:
49 |Celing Grid 1300 SQFT perBox [ 3210 T/ $147.68 9 Finishe:
& | Acoustical Ceiling Tile (¥ 8 Taes 5220 15| s $313.72 0 Funishe:
§ “Iype - Price Per SQ FT(SUM=0.00, 50.00) N R ) ;
' Folder: TakeoffiSUM=000, 50.00)
| [gg[pcePeesqrr 1 [ o | % 9 o L)
3 Quotz Page:| 1| of | 2| Pages|  Papersie:| B5iNnxiln|  Swius: Ready

Figure 45-F
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Report Designer

Once you have set up your report with the basic report engine, you can click on
Preview to see the report data as you set it up with the basic report designer (Fig. 45-
G). Notice that when you click on Preview, the only Report Actions group buttons now
available are the Page Setup and the Report Designer button.

Note: The Report Designer button will not be visible until it is turned on in the
Interface Settings available on the Settings tab of the Main ribbon-bar menu.) When

the Show ReportDesigner checkbox is checked, the Report Designer button is
displayed on the Reports tab. Before the button is displayed, you are asked to confirm
that this is an advanced tool that may require additional training that is not covered

under the annual maintenance agreement.

The Print Preview, Columns, Refresh Data, Expand All and Collapse All buttons are
only associated with the basic report engine, and so they are not selectable. The Page
Setup button opens the Page Settings window, also shown in Fig. 45-G, where you can
set page size, orientation, and margins for the current page or for all pages.

#>) Wome Page Toolgff View Estmating Lists Templates Settings Reports | Help Plugins ="~
Y { BE  EE El By
- 0 B &G e & & S
e

g
Report Export Export Export Export Export Export To
Designer | ToExcel toCSV toXML to HTML toPDF Excel T

Export

1T
emplate

All Items (by Type, by Folder)

Type: Area

Folder: Sample Plan Takeoffs
Description aty units CostEach  Markup% _Price Each Price Total _Division _
(im Lobby 101 90085 SQFT $1250 1500 $14.57 $12.94521
90085 $12.945.21
Folder: Takeoff
ko Name Description aty _units CostEach Markup % __Price Each Price Total _Division
(m vent 880 SQFT 500, 000 5000 5000
(m Roof Area 26 SQFT 0 1500 sa68 $13.96288
(m  Restrooms Floor Tile 276 TBWgQ FT 1520 1500 1748 482603
(im Rest Room Tile 26985 SQ ‘PEQESEI‘UHQS % E‘M 70 $3,966.79
(m  Offices 214 Accoustical Celing Tile 32274 SQFT | 23,00 §7.423.02
(Im Game Room Drywall Celling 62759 SQFT ot o] k253 $7.863.70
(im  Exterior Siding Vinyl Siding 40544 SQFT |yt  [55 Jem 204 $5.246.30
(im  Exterior Rock River Rock 26491 SQFT | heght [23 fon 13450 $9,139.40
(m  Ducting 2716 SQFT | o 000 000
(im  Conference Room Carpet 50554 SQFT | (porrat . 1035 $5.232.34
(m Common Room Hardwood Flooring 60643 SQFT | @tandscee 12080 52081620
(m Area 000 SQFT | Maans = 000 5000
(m Area 000 saFT | “* IS 1R o0 5000
Top 1 an Bottom 1 an
(m Area 000 SQFT Y 5000
ther
7.138.95 ”. e STBATLT4
£.099.80 Sy o $91.42295
-] O tevly o alpages
Type: Circly. —
Folder: Take: |I] Cancel

ko Name Description Qty Units Costeacn Markup % Pnce Each Price Total Division
(m New Count 000 EA 5000 000 5000 $000
11192018 5 i Page 1 of 4

=)

Figure 45-G
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Clicking on Settings allows you to enter bid information and terms and conditions (Fig.
45-H). This button is also associated with the Report Designer engine, so information
that is entered here will be available when you click on the Report Designer button.
The four reports indicated in the Reports Layouts window are reports that have been
created by the Report Designer. These reports can be used, copied, and modified, and
the information in the Settings screen will apply only to those and to any copies made
from them. The Settings information is not associated with any of the 9.0 Reports or
the Legacy Reports in the Report Layouts window.

#3| Home Page Tools View Estimating Lists Templates Seftings | REpoms  Help Plugins = PlanSwif
T =1 ] EET HH EEEE X
(o | s [\-pf'j Bl el ) 9 | =
Page ! fre ] : Report Export Export Export Export t Export To Print
Setup t (& Designer | To Excel toCSV to XML to HTML Excel Template
Report Actions Export
Report Layouts o Prewview | Grid Wiew  Setiings |
-— +028 Company Infarmation
> DT S5 e R
@ Legacy Reports ABC Compary - ﬁ; Terms are here.
o, Quote Sumr'r‘_ Bid Prepared By:
i, Quote (by Division) ‘— ohn Smith
wl, Quote ‘—
il Bid Cost -F Sgigl;t_T_a{_qgtCu;:a(n_er_:_
el
30 Days
Default Sales Tax Rates:
Sales Tax 1 Sales Tax 2
|6.85 0.00
Taxable Items
[ Material
[] Equipment [#] other
[] Laber [ ] subxcontract
Figure 45-H
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Clicking on the Report Designer button opens the SwiftReport window (Fig. 45-1),
which shows a default report design.

@ SwiftReport - Untitled fr3 - ) X
File Edit Report View Help
DEdR|p@Enmlel s as
H | T arial -0 - BJIU|® I EE B = LN
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£ MasterDatal Ieon
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&5 < EstData. Folder” Data
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BadPicture ot assignec © A an ar ar ar R Islter
e Description aty' Units Cost Each Price Each Price Total’_Division Letakeofite]
True Folder
z:“:’:”‘m'g‘”. one [Es [EstData "Name’]  [EstData "Description’] , EstData"Qty] [EstData’Ur _"Cost Each] Ita"Markup %] 3"Price Each'] tData"Price Total'] [EstData."D, =] Division
Columns 0 i GroupFooter: GroupFooter1
Daieset (et oosoned) [SUM(<EstDa’ [SUM<EstData."P’
EndlessHeioh ] Folse GroupFooter: GroupFooter2
Endlesswidth[] False TSUM(<EstDa’ ‘[SUM(<EstData."P’
EIFont {TFont)
[EIFrame {TfrxFrame)
LargeDesignt[ ] False
LefiMargn 1 ReportSummary: ReportSummary1
MirrorMargine[]False [SUM(<EstDa’ TSUM(<EstData."P'
Name Pagel
PageFooter: PageFooterl
Orientation ol andscape e
OutineText B
PageCount 1 [Date] Generated by PlanSwit Page [Page#] of [TotalPages?]
Paperteight 21,53
PaperSize  Legal
PaperWidth 35.56
PrintIfEmpty (¥ True
PrintOnPrevic] Falee
ResetPageNi[] False
RightMargin 1
0
TitieBeforeHe [ True
TopMargin 1
Visible [ True
BackPicture < >
The background page picture
[JSort by Name
Cenbimeters 71177 -0.87 Pagel

Figure 45-|

Page 176 of 242



If you click on the Preview button in the SwiftReport Window, a Preview window
opens (Fig. 45-J), showing the same data you developed using the simple report engine
(see Fig. 45-G). Use the Report Designer tools from here to modify the report as
required. Note that you may need additional training to utilize Report Designer. Please
contact PlanSwift for this training.
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Figure 45-K shows an example of a Reports Design report showing a Quote (by

Division) layout.
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Plugins Overview

PlanSwift was designed to be expandable through the addition of plugins. Plugins allow
you to quickly and easily customize your PlanSwift platform and differentiate you from
your competition. Plugins are comparable to apps for a smart phone because they
enhance the capabilities of PlanSwift’s core utility.

Plugins, or add-ons, include custom applications and custom content. Custom
application plugins are of three main plugin types: Shell Execute, Executable, and Script
Code. Custom content plugins can include templates, parts, assemblies, lists,
estimating layouts, and reports. Plugins can be either content-only (such as any Starter
Pack), or an application only (such as SwiftMaps or Excel Import Tool), or a
combination of both content and an application (such as EarthWorkPro).

Clicking on the Plugins tab (Fig. 46-A) opens the PlanSwift Plugin Store, where you can
select from various plugins. Starter Packs contain a large library of prebuilt templates,
parts, and assemblies, which can be modified to users’ specific needs. Utilizing a starter
pack is a good starting point for building custom parts and assemblies. Each plugin has
its own User Guide with instructions for installation and use and a compendium listing
all included parts and assemblies.
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Figure 46-A
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Advanced Features Overview

The Advanced Features Overview will cover the buttons on the Page tab, the Tools tab,
View tab, Lists tab, and Settings tab.

Page Tab

The Page tab allows for page manipulations, such as adding, renaming, rotating,
flipping, inverting, cropping, copying, setting the origin and offset origin, and closing
(Fig. 47-A).

4‘5‘ Home | Page | Tools View Estimating Lists Templates Settings Reports Help Plugins Search
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p
Pages Pages From Planroom Left Right 180 Pages Vertically Horizontally Mew Page Clipboard Origin  Origin  Page
Add Rename / Sort Rotate Flip Image Tools Other

0 6 06000 0 OO0 D OO

Figure 47-A

1. The Add Pages button is covered under Importing Additional Pages in this User
Guide.

2. The Batch Rename Pages button is covered under Batch Renaming Multiple
Pages in this User Guide.

3. The Add Pages From Planroom button is not implemented.

4. The Rotate Left and Rotate Right buttons rotate the page left or right 90
degrees each time they are clicked on. These buttons do not function if the page
has any objects (such as takeoffs, notes, etc.) on it. The Undo button does not
undo a rotation.

5. The Rotate 180 button rotates the page 180 degrees. This button does not
function if the page has any objects (such as takeoffs, notes, etc.) on it. The
Undo button does not undo a rotation.

6. The Level button allows you to click on two Points on the page and have the
drawing leveled to those two Points. Items such as takeoffs are also leveled. The
Undo button does not undo any change in level.
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7. The Batch Rotate Pages button opens the Batch Rotate window (Fig. 47-B). The
Batch Rotate Pages tool rotates both the page and the takeoff items. You can
start the rotation at the first page, the current page, or the selected page (or
pages). To select multiple pages, hold the Ctrl key down to select the pages
(from the Pages, Bookmarks window) that are to be rotated before clicking on
the Batch Rotate Pages button. Select Rotate Left, Rotate Right, or Rotate 180,
then click on Start to begin the rotations. A status bar shows the progress. The
Undo button does not undo any batch rotations.

(®) Start with first page (®) Rotate Left i
() Start with current page i) Rotate Right
() Selected pages () Rotate 180

W Start * Cancel

Figure 47-B

8. The Flip Vertically and Flip Horizontally buttons flip the currently displayed page
and any takeoff items either vertically or horizontally. The Undo button does not
undo flips.

9. The Invert button inverts the page color, so black becomes white and white
becomes black. Takeoff colors remain the same. Click Invert a second time to
un-invert a page.
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10. The Crop as New Page button allows you to select an area on a page and copy
that area to a new page:
a. Click on one corner of the area to be cropped (Fig. 47-C).
b. Drag a box over the area to be cropped.
c. Inthe Properties — [New Page] window, give the new page a name.
d. Click on Ok to create the page.
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Figure 47-C

11. The Copy to Clipboard button allows you to select an area on a page (by
dragging a box) and copying that area to the Clipboard. You can then paste it
into any other application.

12. The Set Origin button is used (rarely) to set the grid origin Point.

13. The Offset Origin button is used (rarely) to set an offset to a grid origin Point.

14. The Close Page button closes the currently displayed page.
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Tools Tab

The Tools tab provides tools that allow you to rotate and flip takeoff items, calculate
the pitch and angle of two Points, calculate the angles and lengths of legs of triangles,
convert PDF to TIF files, zip and unzip jobs (covered here), attach an Excel file to a job,
open an Excel file in a job, and save a screenshot (Fig. 48-A).

; ; ] . ] . S h dkd
‘_'.‘?) Home Page @ Tools | View Estimating Lists Templates Settings Reports Help Plugins | =are | | ndo |
— —
L2 A A D T 2T OE T
= e £ - ] )
Rotate Rotate Flip Flip Pitch  Triangulate PDF to TIF Zip Unzip Attach Excel Open Excel Save
Left Right  Vertically Harizontally Converter Swiftlob  Swiftlob File to Job File in Job Screenshot
Takeoff [tem Calculations Convert Zip Excel Files Other

Figure 48-A

1. The Rotate Left and Rotate Right buttons will rotate a selected takeoff item (or
items) left or right.

2. The Flip Vertically and Flip Horizontally buttons will flip a selected takeoff item
(or items) either vertically or horizontally.
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3. The Pitch button measures the pitch of any two Points clicked on. To measure
the pitch of two Points:
a. Click on the Pitch button on the Tools tab (Fig. 48-B).
b. Click on the first Point.
c. Click on the second Point (remember to press the M key on the keyboard
to enlarge an area if needed).
d. A window opens showing the Pitch and the Angle.
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Figure 48-B
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4. The Triangulate button measures the angles and lengths of a triangle’s legs. To

obtain the measurements of a triangle’s legs and angles:
a. Click on the Triangulate button on the Tools tab (Fig. 48-C).

b. Click on the first Point of the triangle.

c. Click on the second Point of the triangle.

d. Click on the third Point of the triangle. The values of the angles and
lengths of the legs are displayed.
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5. The PDF to TIF Converter button provides an easy way to convert PDF files to TIF

files. To convert PDF files to TIF files:

a. Click on the PDF to TIF Converter button (Fig. 48-D).

b. This opens the PDF to TIF Converter window.

c. Click on Select Folder and navigate to the PDF file location.
d. Select the PDF file to be converted to TIF.
e

. Select the output folder. The DPI for TIF Files and Format (grayscale) of

the output can also be selected.
Click on Convert.

bl

g. The converted files are listed in the lower window.
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6. The Attach Excel File to Job button allows you to attach an Excel file to the
PlanSwift job and stores it under Attachments. To attach an Excel file to a job:
a. Click on Attach Excel File to Job button on the Tools tab (Fig. 48-E).
b. Navigate to the location where the Excel file is stored.
c. Click on the file to be attached.
d. Click on Open.
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Figure 48-E

e. The Excel file is stored in the Attachments window (Fig. 48-F).
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Figure 48-F
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7. The Open Excel File in Job button allows you to easily open an Excel file. To open
an Excel file:
a. Click on the Open Excel File in Job button on the Tools tab (Fig. 48-G).
b. Navigate to where the Excel file is.
c. Click on the Excel file to be opened.
d. Click on Open. Excel will open the selected file.
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Figure 48-G
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8. The Save Screenshot button captures the contents of the PlanSwift plan
window, allows you to save it (as a JPG, JPEG, TIF, or BMP) with a name of your
choice and in a location of your choice. To capture a screenshot:

a. Click on Save Screenshot from the Tools tab (Fig. 48-H).

b. Navigate to where you want the screenshot saved.

c. Enter afilename for the screenshot.

d. Select the image type (JPG, JPEG, TIF, or BMP).

e. Click on Save to save the screenshot in the location you specified.
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View Tab

The View tab has two groups of buttons: Show/Hide and Adjustments. The buttons in
the Show / Hide group do exactly what they say: they show and hide labels, items,
overlays, dimensions, notes, and cut-lines (#1 of Fig. 49-A). The Adjustments group
tools are more advanced (#2 of Fig. 49-A). To adjust labels, it's important to
understand what a label is: a label is a special annotation that is created when a
takeoff item is created (#3 of Fig. 49-B). By default, labels are not displayed. To display
a label for a takeoff item, right-click on the takeoff item you want the label displayed
for, then select Show Label from the drop-down menu (#4 of Fig. 49-B). The default
settings for Labels, Notes, and Dimensions can be changed by clicking on Annotations
in the Settings tab.
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Figure 49-A
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The Adjust Notes, Adjust Dimensions, and Adjust Labels buttons (Fig. 49-C) are

explained next.
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Figure 49-C

1. The Adjust Notes button allows you to change the properties of notes. To
change the properties of a note:
a. Click on Adjust Notes from the View tab (Fig. 49-D).
b. This opens the Adjust Notes window. The Font Color, Font, Background
Color, and Border Color are self-explanatory.
c. Change the Height of the font (“2” is twice as high as “1”).
d. Sliding the slider bar to the right lightens the transparency; left darkens it.
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2. The Adjust Dimensions button changes the properties of dimension lines (Fig.
49-E). To change the properties of a dimension line:
a. Click on the Adjust Dimension button.
b. This opens the Adjust Dimensions window. The Font and Font Color are
self-explanatory.
c. Change the Height of the font (“2” is twice as high as “1”).
d. Change the Line Color of the dimension line.
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Page 192 of 242



3. The Adjust Label button changes the properties of all labels on a page (Fig. 49-F).
To change the properties of a label:

a.
b.

Click on the Adjust Labels button on the View tab.

This opens the Adjust Labels window. The Font, Font Color, Background
Color, and Border Color are all self-explanatory. After you select a
Background Color, sliding the transparency slider bar to the right lightens
it; left darkens it.

Select the height of the Font; a “2” is twice as high as a “1”. Enter a “2”.

. Figure 48-F shows the Height changes implemented.
. It also shows the Background Color changed and the Transparency slider

moved to the left.
The result with the larger font and lighter blue background is shown here.

3 : 3

Confrence Room Crpel _Conference Room Carpet.

P b e e 493.99 SQ FT
I / “ CONFERENCE ROOM

Al v [r |2 [ — -
Background Color:  Border Color: Transparency:

[ ]| some

Figure 49-F
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Lists Tab

The Lists tab (Fig. 50-A) provides tools that allow you to create and edit drop-down
menus for lists of items you need to enter frequently (for example, stud sizes). You can
create new lists, delete lists, change the properties of lists, and create new folders or
subfolders for the lists. The types of lists that can be created are Simple Lists, Lists
from MS Access File Tables, and ADO Query Lists. The creation of a simple list,
deleting, viewing properties, and creation of folders and subfolders is covered below.
PlanSwift recommends a training class to use these more advanced features.
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Figure 50-A
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1. The New button opens the New List — Select List Type window from which you
select the list type (Fig. 50-B). To select a list type:
a. Click Simple List.

b. Click Next.
c. Inthe New Simple List window, enter a name for the list.
d. Click Next.
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NeWw™ Delete Properties New
Folder -
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Figure 50-B
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e. Enter your list items in the window. If your lists include formulas, check
the Parse Formula box (Fig. 50-C).
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2. The Delete button deletes any list or folder that is selected. Right-clicking any list
displays a drop-down menu that allows you to delete a list or folder.

3. The Properties button displays the Properties—[listname] window (Fig. 50-D),
where more advanced features (Input, Advanced, and Form) are available. The
properties button is also available by right-clicking any list or folder. PlanSwift
recommends a training class to use these advanced features.

Input Advanced Farm Ok Cancel

Figure 50-D

4. The New Folder button allows you to create a folder or subfolder. The top half
of the button creates a folder at the same level as any selected list or folder. The
drop-down half of the button creates a sub-folder to any selected list or folder.
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Settings Tab

Customizing the Interface

The Interface selection (Fig. 51-A) on the Settings tab of the ribbon-bar menu provides
a way to change different settings.

ol

‘Q‘“) Home Page Tools View Estimating Lists Templates | Settings | Reports Help

License
Manager ~
Licensing
- Data Storage .
.. Genaral Interface Settings
- Compary ) .
- Kevboard Hotkeps Lialar BE st
ﬁ- |r‘|tE[fa|:E B|L,IE b
e 200 .-"_F'an [ ] Show Under The Hood Screen =9
- Aphotations i
.. Graphics ——_‘.D Show Types Tab in Templates Screen
- T akeoff Tools
- Shapping [ ] Show Full Screen Curgor
NF't_'f_":at":'nS i [7] Drawe Crozz Hairs Cursor on Image
- Digitizer T ablet
. Property Groups Large Scroll Bars
- Advanced e ../] Shiow Flving T ool Hints
Show Hower Hints
= | Show Dev Tools an Pluging Tab
Show Browse ForJob
—_'- Dizable Job Locking [reguires Usemame when achive].
Show ReportDesigner
e 7] Diizable Estimage Grid Overtyping
[ ] Shaw Auta Count Tacl
— [ ] Enable Extended [P R ange for TIFs
Figure 51-A

Page 197 of 242



1. The Color Scheme provides three color schemes: blue, silver, and black (Fig. 51-
B).

f%) Home Page Tools View Estimating Lists Templates @ Settings | Reports Help Plugins Haitd ..I

License
Manager *

Licensing

“ﬁ) Home Page Tools View Estimating Lists Templates Settings  Reports Help Plugins i .!

License
Manager ~

Licensing

Home Page Tools View Estimating Lists Templates Reports Help Plugins

License
Manager ~

Figure 51-B
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2. The Show Under The Hood Screen displays the UTH (Under-The-Hood) tab after
a password is entered (Fig. 51-C). Going "Under-The-Hood" allows the
programmer to link to PlanSwift software to develop applications that work with
PlanSwift. Under-The-Hood provides a programmer the capability to link to
PlanSwift software to develop applications that work with PlanSwift. This tab is
used for accessing the Application Programming Interface (API) and is for
developers only. PlanSwift’s technical support team does not support going
under-the-hood. You are on your own! Additional APl information is available
here. We recommend that data be backed up before venturing into the API.

M Warning: Making changes to data Under The Hood can cause data
corruption/floss, and could even cause PlanSwift to crash. Use at your own risk.

PlanSwift will not be resposible for lost or incorrect data.

Wamning / Disclaimer

EZaE £ /

‘o_' Home Page Tools View Estimating Lists Templates Seftings Reports Help U-TH

. =
= mHr X <&
4 13
Properties Copy Paste Delete | Refresh Bulk Update Browse to

Properties  PlanSwift Folder
Custom 1

Mame

-
-

# {J |Settings
Job
) | Storages

H1) |Plugns

+ (4 | Types

i l; nits

#E |usts

+ &3 Types

# | %] |[Reports

+ (] Developers

2 |Hatches

#2) [Estimating

+ () [Textures
3 [Contacs

Figure 51-C
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3. The Show Types Tab in Templates Screen (Fig. 51-D) displays the Types tab in
the Templates screen. The Types tab allows you to make universal changes to
default items. PlanSwift recommends additional training to use this feature.

-ﬂ;,l Home Page Tools View Estimating Lists Templales | Saftings Reports Help |
w [1 e 9
Mew Mew  MNew Mew Mew Mew Mew Mew Mew fi
Folder - ltem - Area- Linear- Segment- Count- Assem Part - Type
G Sample Templates | () Sample Parts | @ Sample Assemblies | &
Mame |Desription ||Price Each Color |
[EERERY Area Dropdown I
0,00 ]
0,00 —
0.00 I
I
I
I
I
I
I
I
0.00 N
0,00 I
0,00 L]
0.00 e ——
| 0.00
&5 Beam Material 0.00
= 2 [Count Dropdawn i —
+ * |Labsled Count 0,00
@ 5caled Count .00 I
+# |Circle 0.00 I
W couare 0,00
w | Diamand i 0,00 C—
¥ Plus 0,00 —
A Triangie .00 —
= {2 [unear Dropdown —
B vl Area 0.00 I
i |Lnear Cubse Yards f |0.00 E—
=} () [segment Dropdown —
8 | Segment Cubic Yards 0,00 I
B wiall Area Il 0.00 =
i< |Hip-Veley Todl 0.00 ——
Figure 51-D
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4. The Show Full Screen Cursor, when checked, causes the cursor crosshairs to
extend across the page’s entire area. The upper diagram shows just the cursor;
the lower diagram shows the full-screen cursor (Fig. 51-E).

TyTees B AN e

1. There shall be a landing or ioor on each side ol each exterior door.

Thia wichth of each landing shall not ba less than the door served. Every

larwding shall have a minimum demension of 36 inches (914 mm)

meagured in the diracion of iravel. Extarior landings shall be permitied #
1o have & slope nol 1o exceed 14 unil verical in 12 units horizontal

(2-percent). 2009 IRC Section RJ11.3

Whan & stairway of two or fower risers is located on the extarior side of a
Goor othar than he requirad axil door, a landing is ot requined kar Tha
exterior side of the door provided the door other than an extenior siom
or screen door does ot Swing over the Staineay.

The exteror landing at an exberior dooray shall not be more than

7-3M inches {186 mm)| below the jop of (he threshold, proviced the: door
other than an exterior storm door or screen door does nol swing ower the
larding.

The height of foors &l exierior doors other than The exil door requined by
section A311.4.1 shall not ba more than 7 34 inches (193 mm) lower
thasn this top of this threshold,

Thia wiclih of each landing Shall not ba less than Thi 8oor sarved. Every
landing shall have a minimum dimension of 36 inches (914 mm)
miasured in the direciion of iravel

2. Basemanis, habitable aftics and svery sleeping room shall have at

leasi one operable emargency escape and rescue opening. Where B
basemants coMain one of Mone Saping rooims, SMESIpENcy egress

and rescue openings shall be required in each sieeping room. Whare

Egress & Exit Notes

1. There shall be a landing or foor on each side of each exterior door.
Tha with of each landing shall nol ba less than the door served. Every
landing shall have a minmum demenaion of 36 inches (14 mm)

m@asunad in the direcion of ravel. Extanor landings shall be parmilled #
o have & Slope ol 10 exceed 14 unl verical in 12 unds horsontal
i2-parcent]. 2008 IRC Saction R311.3

When a stairway of fwo or fewer risers |s localed on the exterior side of a
door athar than the required axit door, a landing is not required for tha
exierion siie of the door provided the door other than an exierior siom
or screen door does not swing over fhe stainsay.

The exterior landing at an exterior doorway shall not be more than
T-3 inches (196 mm) Delovw the 10D of the ihieshold, provided the Joor

other than an exterior storm door or scresn door does not swing over the
lasging.
-

The height of floors al exieror doors olher than the exil doos required by
seciion A311.4.1 shall not ba more than 7 34 inches (193 mm) lower
than this top of th threshold,

\ E
A

Tha widsh of aach landing shall not ba less than he door sarved. Every
landing shall have a minimum demension of 36 inchas (314 mm)
measured in the direction of iravel

2. Basements. habitable atlics and every sleeping room shall hm-um .
18351 O ORarIDIE BMEMIENCY BLEADE A fLiul DEDrg. W * 6-1 Y16
bmmmm:winnmumman;m m-ugnmgraum

Figure 51-E
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5. The Draw Cross Hairs Cursor on Image is not Implemented.
6. The Large Scroll Bars, when checked, become twice as wide (Fig. 51-F).

A1.2 A1.2

Besle 14" = 10" ] 1= = 10"

Figure 51-F

7. The Show Flying Tool Hints, when checked, shows the flying tool hints (Fig. 51-
G). Hover the cursor over the tool to see the hint.

Seandh

& [

Arga Linear

Figure 51-G
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8. The Show Hover Hints, when checked, shows the takeoff hints when you hover
the cursor over a takeoff (Fig. 51-H).

Game Room Carpet
Section

> 369.94

Area [369.94 SQ FT
Linear Total 77,16 FT

Figure 51-H

9. The Show Dev Tools on Plugins Tab, when checked, shows the developer tools
(Export Plugin Package) button on the Plugins tab (Fig. 51-I). This tool is for
developers only and are not included in PlanSwift support.

‘0’) Home Papge Tools View Estimating Lists Templates Settings Report

B = A f € | &

Tools Import Plugin - Uninstall Home Back Forward Refresh Export Plugin
Manager Package Plugin Package

Plugin Tools Mavigate Develop|

Figure 51-I
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10. The Show Browse For Job, when checked, displays a Browse button (#a in Fig.
51-J) on the Open Job window (#b) that allows you to navigate (using the Select
Job Folder window, #c) to other locations where jobs are stored.

=

= =

Tools View Estimating Lists Templates Settings Reports Help Plugins

QaaQJ

|5earch

z =

es

Sample Plan - PlanSwift 30 Viewer
Sample Plan - Zone Tool Plugn
Sample Plan - User Guide Complete
2785 5, 1950 W, Senior Citiren Center
Happy Kids Day Care Center
Savers Savings and Loan Buiding
Lewongton Commercial Building
Sterkng Diamond Company

Miler Concert Hal

Battle Lines Tour Company

Azalin Floweer Comnany

E-E Show Me How

—

& Open Job

Print  Email Back Fwd Zoom Fit Zoom Zoom Pan Scale  Dimension Area Linear Segment Count Single Send Digitize: New Annotations  Highlighter Note  Owe
Job Page In  Out * * ‘ * = Qick = Data Record - Section - -
lob Mavigate Zoom / Pan Measure Takeoff Record Annotations
Pages, Bookmarks #
T+Oo0B2no0e & Cpenlob >
Search: | * I : — I
(81l AL1 Community Center -Sarple Plars i &+ @ r!‘ 8 # D‘-; jﬂ L LLEE 0 000
Hdl A1.2 Floor Plan - Sample Plans H .
rd e £ s Local Delete Properties Move Copy Refresh Columns = Close
Y Capet e il @ Sclect Job Folder. O >
1" Footing w0m MW To~ To- & Select Job Folder..
£ Game Room Carpet w09 Y Locations = 2
£ Rest Room Tie v ~ Il Deskiop
11 Outside Wall Area ¢ Search: » -l OreDrive - Planswilt Soltwate LLC
+ * 36 Door Cut Out v + - @ Dave Hansen
% * 6-0by 8 Door Cut Out v icon [ Mame |Description , g ThsFC
£ Conference Room Carpet é Rand's Warehouse Rend's Warehouse Buiding (i
1l A1.4Roof Plan - Sample Flans i@ Sample Flan : ; 3y
8] 22,1 Exterior Blevation - Samgle Plans @ Stuceo fiish work for SLC Center Stucco ; et
il E1.0 Bectrical Fan - Samgie Plans b Community Play¥ard Project East side play area
&l M2. 1 HVAC Plan - Sample Plans & SN i
Z*Jj L1.0 Landscape Plan - Sample Plans & $ i Epranc. %
o * Tree Count w00 WY Sampie Plan - Buikler TREND
[l c1.15ite Plan - Sample Plans FE Sampie Flan - Export to Excel by Page

Figure 51-J
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11. The Disable Job Locking has not been implemented.

12. The Show ReportDesigner, when checked, displays the Report Designer button
on the Reports tab (Fig. 51-L). Before the button is displayed, you are asked to
confirm that this is an advanced tool that may require additional training that is

not covered under the annual maintenance agreement.

pod

o The feature you are enabling is an advanced tool for building

custom reports within PlanSwift. The training and support of
this tool are not covered under the annual maintenance
agreement, Support and training on this tool requires a web
training package. If you already have a web training package
you are welcome to call and schedule some training on the
Report Designer. Please feel free to use this tool on your own.
Documentation can be found on the Fast Report website,
www.fast-report.com

If you would like to purchase a 3 hour package and schedule
some training, please call us at 1-288-752-67%4 x 1

In order to enable this tool, you must click "yes" to confirm
that you have read this message and understand how this
tool is supported. If you click "ne" the tool will not be
enabled.

&) Home Page Tools View Estimating Lists Templates Settings @ Reports

3 B/5 |

Print Page Report Columns Refresh  Expand Collapse Report Export
Preview Setup Settings Data All All Designer To Excel t
Report Actions
Figure 51-L
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13. The Disable Estimate Grid Overtyping, when checked, does not delete existing
text in an estimating field when the field is edited. When it is not checked, any
text in a field is deleted and replaced by newly entered text.

14. The Show Auto Count Tool, when checked, shows the Auto Count tool in the
Takeoff group on the Home tab ribbon-bar (Fig. 51-M).

L °° /;

Area  Linear Segment Count  Auto
2 " T b Count

Takeoff

Figure 51-M

15. The Enable Extended DPI Range for TIFs, when checked, enables higher ranges
of DPI to be entered when pulling in plans.
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Configuring Language and Measurement Type Defaults

The General option under the Settings tab on the Main ribbon-bar menu allows you to
set your Language (Deutsch, English, Espanol, Italiano, or Francais) and Measurement
Type (English or Metric) defaults (Fig. 51-N).

i F™
%J Home Page Tools View Estimating Lists Templates @ Settings | Reports Help Plugins

License
Manager ~
Licensing
)

----- [rata Storage

' General General

- Compary

- Keyboard Hotkeys Autarnatically open the last job when PlanSwift opens

- Interface Automatically open the first page of a job when opening

- £oom .-".F'an [] Automatic jump ta the last view when opening a page

- nnotations ) _ B

- Graphics [] Automatically remave licenze when exiting

- T akeoff Tools [] Use Internet Explaorer Prasy S ettings

- Shapping

- Motifications Englizh b etric

-~ Digiizer T ablet Display:  English v|  Defaut Units:

- Property Groups

- Advanced Entryt: | English w
Language / Measurement Tupe /D efault Currency
Englizh « | | Englizh “| % ~
Deutzch I

b etric:
E zpafiol
I [taliano

Francais

Figure 51-N
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Managing Data Storage

PlanSwift saves jobs to your local drive by default to this location:
C:\Program Files (x86)\PlanSwift10\Data\Storages\Local\Jobs

The Data Storage option under the Settings tab on the Main ribbon-bar menu allows
you to setup New Storage Locations (Fig. 51-0). You can go to the New Data Storage

article in our PlanSwift Knowledge Base for further instructions, or you can call
PlanSwift for assistance (888-752-6794, Ext. 2).

"° Home Page Tools View Estimating Lists Templates Seftings Reports Help Plugins e
License /
Manager -
h Licensing
Data Storage
Genaral Data Storage Locations
Company
Kepboand Hotkeys Remove Properties
Irteaface
Zoom / Pan
Armotations =) New FolderStorage Mew Storage =
Graphics it
Takealf Tool Storage Properties
Snapping
Motfication: Name:
Digitizer T aiblet New FolderStorage
Piopesty Groups Color
Advanced [ &
Falder
[ Automsatic Job Mumbering for Mew Jobs
Browse For Folder i X
[ Click on these three
dots to open Browse
[ Desktop For Folder window
i & OneDrive - Planswift Software LLC
> [ =
i = This PC -
| > ' Libraries
[> W Network
| » [EH Control Panel
s/ Recycle Bin
Make New Folder Cancel
Figure 51-0
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Right-Click Menus

PlanSwift includes numerous right-click menus to provide greater functionality and
shortcuts that help to do takeoffs and estimating more easily. Examples of them are
shown below:

1. Right-click initiated on a tab (Fig 52-A):

Jﬂf Hom Undock }Eslim.al.inq Lists
- 1
s NET, &0 Q
Mew Open Print  Email Back Fwd Zoom
lob A
lob Havigalte
Figure 52-A

Note: The Undock right-click menu can only be initiated on the Estimating, Lists,
Templates, Settings, Reports, Help, and Plugins tabs. It cannot be initiated on
Home, Page, Tools, or View tabs.

2. Right-click initiated on blank space of page canvas (Fig. 52-B):

£ New Tab
Show Legend

B0 New Section

| 1) Paste

s== Continue With

*} Undo

COARDN ROOM

Figure 52-B
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3. Right-click initiated on a takeoff area (Fig. 52-C):

[— — —

[]]

Ll

Show Label

@ Add More Paoints

Mew Section

Subtract From Section (P2P)
Subtract from Section (BOX)

Single Click Subtract Section

Copy
Paste

Delete

0O & &/

Add Point
Add Arc Point

Crder
Edit Hyperlink...
Send Data

Go To ltem in Estimating

@ U &0

Go To ltem in Takeoff Summary

see Continue With

] Undo

Figure 52-C
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4. Right-click initiated on Pages, Bookmarks, Notes, Takeoff Summary, Templates,
Parts, Attachments, and Inputs windows (Fig. 52-D):

Pages, Bookmarks { « | |
_ = Pages > |
+ g # =~ L 0 e Bookmarks ¥ Undock |
Search: |
Reset Layout Dock Left
E A1, 1 Community Center - 5a... e Dock Right
. 7 Labby 101 500.9 sg T P —
[*1 Exterior Trim s MY fie Dock With 3 <none>
£ Exterior Rock w4 R I g 4 )14 e i it Takeoff Summary
-~ Exterior Siding 405,40 [ et e et 1 v ot Notes
-] Restrooms 276,150 g = e 2 e i e e g .

Figure 52-D

5. Right-click initiated on a page in Pages, Bookmarks window (Fig. 52-E):

P Bookmarks “
F+RABLOS
Search: £74 |_
s fal.1 Co
CJiobby 101 |4 Properties
1:] Exterior Trim
£ Exterior Rock \ Copy
L_J Exterior Siding | (5= Paste
L Restrooms
£ camefoom | ™8 Open in new tab
7 Offices
2 # Interior Doors Sort by Name
£ Conference Roof a elete
11 Exterior Wals D
171 Interior wialls Update Labels
£ Common Roam TRl B I
Figure 52-E
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6. Right-click initiated on a takeoff item in Pages, Bookmarks window (Fig. 52-F):

43| Home  page Tools View Estimating Lists Templales Seftings Reports Help Plugins — E
[ S —
saNEn e« QAQAQ ) - = My
Flew E‘plﬂ Print Email Back Fawel Zoom Fit Zoom Zoom Pan Scale Dimensian Area Linear Seqm
lob P In Out o ¥ * 2
lab ; Havigale =S Zoom / Pan Fleaiuse
Pages, Bookmarks 4
E+0H2L0S
ch: *
! 1.1 Community Center - Samp... = & & -
wean ol | Get started today wit
I i il ¥ .
| e _ links, keyboard hotk
€7 exte, W Properties
CJ Rest 3 Copy
L3 L . .
. Watch our Tutorial Vid
it 51 Paste
" Iriter
7 conf 8 Open in new tab D Getting Started O Annotatic
171 Exte
[1 Iies o8 Go To Page » R : R
E:m Sort by Name D Start a New Project D Creating :
Lineg
il av2ec @ Delete D Open Existing Projects @ Overlay a
4 aL4rg Update Labels
il Az 1Ew
Figure 52-F
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7. Right-click initiated on Snap (Fig. 52-G):

Enable Snap to Points

Snap to PlanSwift poil

Snap to CAD points

OO0 o

Hover to Snap Axis

Figure 52-G

8. Right-click initiated on AutoScroll (Fig. 52-H):

4] | [»

= templates [ v | AutoScrolling | |

) purts Thick Scroll Range -

" Attachments

g—a Visible Scroll Bars T
!E Visible Scroll Arrows |- |
| | intemet Connected.. |t

Figure 52-H

9. Right-click initiated on Takeoff Summary takeoff (Fig. 52-1):

5 New Area o.00 M @ ”
—£3 | RS
11 Exterior Tim £* Properties
g Exterior 4 GoTo Page »
G0 Res Sort by Name
£ Game Roam
(3 Offices @ Delete
+ * Interior Doors P
5 conference Room e
I:] Excterior Walls ;_uw
11 Interior Wals .
3 Common Room Duplicate Ctr
& Carpet Brown Paste
£ Corpet Brown
1*1 Foating | Paste as Sub-ltem
7 Roof Area I
EJ Rest Room Tie xoas
F: Name =
"1 Lnear oo @ )
1+, New Segment o.00 M ¥ :i
Pages, Bookmarks |
. Notes | Ed
Figure 52-1
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10. Right-click initiated on a layout in Estimating Layouts window (Fig. 52-J):

Estimating Layouts

<<|

PlanSwiif

“H+0cR

i Basic Layout
----- i, Waste %
f a Round Qtys

Properties

Copy
Paste

Mame

25 |Sa_

il Ttem #

Figure 52-J

11. Right-click initiated on an Estimating item in the layout (Fig. 52-K):

Estimating Layouts <« | PlanSwift Layouts' Basic Layout
g Lay yo yo
| H -+ g : # Mame Description
EHe® Plansniftl s E'Eﬂﬁample Flan Takeoffs |
~H @ PlansSwift Layou &6 |Lobby 101
Waste % i
k. Round Qtys @ |Celing Grid PR S
a‘ Item = ¥ [Hardwood Flooring Delete
a‘ Divisian Gﬁ’ Install Ceiling Grid and Tiles Sort By Mame
a‘ Assembly Total {2 |Installation Contract
C
~Jil, Multiply and Location - I |Section orY
a Takeoff View & I:] |Exter|ur Trim Paste
ﬁ. Wall Area 1. |Section Paste as Sub-ltem
a WES 1. |section Columns...
. Takoff Data L. |Section Fill Down
a o Lo Section Fill With
e PS5 Layouts = lf,:l |Exter|ur Rock e

|Sechon Fill Sequence

Figure 52-K
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12. Right-click initiated on an Estimating total (Fig. 52-L):

_118.715QFT | | T |
95/sQFT £0.0 .:. S i} £0.00 III-III'|
QT |- I |

0.0  Average 0 $0.00|  $0.00 NN

0.0  Count 0 .00 .00 N

0o O .

£0.0 : i} §0.00 0.00 NN

15.63 Min i £0.00 $0.00 I

493,93 |SQFT 0 .00 00 .
159 None ¥ ne.

— =200 §1769.12

Figure 52-L

13. Right-click initiated on an Estimating Name column (Fig. 52-M):

N\

Estimating Layouts «| Planswift Layouts\Basic u\,%
[ ~ Name mm———
- —H s ane = El Description
@ PlanSwift Layouts 563 |Lobby 101
L v|ay
o, Waste % o Contract j
i, Round Qtys : e d-dm ﬂ Price Each
d, Ttem
E n.,,.,; 5 |Acoustical Celing Tie 3 Price Total
ek, Assembly Total " [Instal Celng Grid and Ties Linear Total
i, Multiply and Location | B [secton
i, Takeof Vew = [Resdentil lan Takeoffs Wall Area
i Wal Area 3 [area v | color
i, Gty and Qty 2 0 [Area D
B e 0 [area a2
i, Takeoff Data 9 |#rea _
OC Spacing
e, Defauilt 53 [Area
3@ PsLavouts @ [wrea Multiply
7 |Area
¥ |Roof Area Unit Qty
7 |Area Units
= ot
€7 |Area Units
g E Unit Price
€7 |Area 3 Cost Each
Area
-4 [] markup %
g o Location
Area
53 [Area Division
g x Item #
3 |area Units
g Area Length
Area
E3 |Mine ‘Wall Height
g““ # of Wall Sides
area
Width
Length
Depth
Thickness
Area
Point Count
Waste %
S0 [Exeror & SubDiyision
b |Section
B b |Section 3 Name
H;:t‘:ikm [#] cost Total
=L I“_ﬁi!_gmﬁi Timestamp
i m Round Q
= b [Section Best Fit All
11 sbad

Figure 52-M
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14. Right-click initiated on a Templates window template (Fig. 52-N):

Templates »
B2l O0Q

9 Samole Assembies ~|

= Custom Advanced Assembles

Figure 52-N

15. Right-click initiated on a Lists window list (Fig. 52-0):

#3) Home Page Tools View Estimating = Lists

09 B T

New Delete Properties MNew
Folder -

Lists

Figure 52-O
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16. Right-click initiated on a Templates assembly (Fig. 52-P):

“#®) Home Page Tools View Estimating Lists  Template

o] < ®
O % |1 °°
New New  New New New New
er - ltem - Area- Linear- Segment- Count-

| & samp fates [[) Sample Parts | §3 Sample Assembies |
|[Description [

7 |Strip Topsol - n
1o : ‘

1=, |Water Line Stub Properties...

|71 [Temporary Fencing Delete

3 # [Temp. Utiity Pole
% £302.4 Demolition (Div 02.40.C Reload

4123 (03.0 Conarete (Div 03.00.00 Sort By Name

# 123/03.2 Concrete Reinforang

#0080 Mosowy Vo000 COPY

# {2050 Metals (Div 05.00.00) Paste

H-420 |05.4 Metal Framing {Div 05.1 Paste As Sub-ltem
# 2|06, 1 Rough Carpentry (D ¢

4 {Z2|06.2 Finish Carpentry (Div 0 Columns...
#1/07.2 Thermal insuation (Dw

4 (07,3 Roofing Dw07.3000) [l Down

4 £(07.4 Scing (D 07.40.00) Fill With
#{2)|08.0 Openings (Div 08.00.0¢ Fill Sequence
#12309.2 Gypsum Board (Div 09 :

Figure 52-P

17. Right-click initiated on a Templates Sample Assembly Name column (Fig. 52-Q):

New New
Linear - Segment -

’ ed Name
Q% ¥ | Description
& 10 Wall Angle (pricel o | Price Each
& |12 Mains (priced EA—=
& [¥Tiprceden) || ¥ | Color
@ ITipricedBA) | ppage

@ 3 12 ga. Hanger Wi

| ACT Labor fpriced p Cost Each
[ [ |stab on Grade Waste %
1t Congrete Faotng Assen
4 [~ |Wood Framing Assembly Markup %
311 |Drywall Wal Assembly
1 [y |Interior Trim Assembly
|+ |Painted wal Qty

2 13 .EMJﬁ:\d{Wﬂ lcon

Diyision

Assembly Total

Round Qtys
Best Fit All

Figure 52-Q
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18. Right-click initiated on any tab inside of the Templates tab (Fig. 52-R):

#3) Home Page Tools View Estimating Lists Templates | Settin

-— ]

O ¥ [1 -
Mew  MNew MNew Mew MNew Mew
ltem - Area- Linear- Segment- Count- Assemb

flone | Properties. [ (o

O |— Cus MNew Tab

|

£7lpas] Lelete Tab !
£7(5QF  Export | |
|

|

|

Compile Tab
Hide Tab
sol_HiddenTabs | @ Sample Takeoff Templates
5 3 Segment Takeafrs ® Parts and Assemblies

£ 2 |Count Takeofts Links I
# {2010 GenRequrements Dw 01.00.0  How To Examples
#2024 Demolition (Div 02.40.00)
1 £2/02.0 Concrete (Div 03.00.00) Test Template

Figure 52-R

19. Right-click initiated on a Report Layouts report (Fig. 52-S):

: Properties

mh Alten  najate

e, AN ItEn

n.i Al Ttems (by Folder, by Type)
Figure 52-S
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Developer Overview

PlanSwift includes a powerful Scripting Interface feature that allows you to create your
own ribbon-bar buttons and assign scripts to them.

PlanSwift does not provide technical support or advanced training for the Developer
Tools or the Tools Manager. This overview is for developer use only. You are on your

own!

Before using Developer Tools and the Tools Manager be sure to back up your jobs. To
use the Scripting Interface, follow the steps below.

1. Click on Plugins on the PlanSwift Main menu ribbon-bar (Fig. 53-A).

"‘EJ Home | page Tools View Estimating Lists Templates Settings Reports Help Plugins Seardh

< TS = QARQQ Y = = Ml

MNew  Open Print  Email Back Fwd Zoom Fit Zoom Zoom Pan Scale  Dimension Area  Linear Segment
Job Page In Out = = = =
Job Mavigate Zoom / Pan Measure Take
Pages, Bookmarks « Y
ges, ow" Videos
P i= Read Our

Figure 53-A

2. Click on the Tools Manager on the Plugins ribbon-bar menu (Fig. 54-B).

’_ej Home #Page Tools View Estimating Lists Templates Settings Reports Help Plugins 5

> A ft € ~

Tools Import Plugin ~ Uninstall Home Back Forward Refresh
Manager Package Plugin
Plugin Tools MNavigate
Figure 53-B
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3. In the Tools Manager window (Fig. 53-C), click on the green plus (+). Note that
the yellow folder icon allows a new folder to be created for storage of plugins.
The blue gear icon allows the viewing of properties for any plugin in the window
below. The red "X" icon allows for a plugin to be deleted. The green triangular

icon allows a selected plugin to be executed.

/

- TD%EQE! s
O+ 0P

Search:

Hame

Figure 53-C

4. In the Properties - [New Plugin] window, give the new plugin a name, such as
“My Plugin” or whatever name you choose for the new plugin (Fig. 53-D).

- Propertie%w Plugin] X H
sl
My
icon

Largelcon

Plugin Type
Executable -
Executable

Parameters

OnStartup
On Image Menu

On Ribban Bar

Input Advanced Form Ok Cancel

Figure 53-D
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5. Select the Plugin Type by clicking on the Plugin Type selection arrow and then
selecting Script Code from the drop-down menu (Fig. 53-E).

#* Properties - [New Plugin] * F

Name
My Plugin

Tcon Largelcon

Input Advanced 0Ok Cancel
Figure 53-E

6. The Plugin Type is now displayed as Script Code (#a in Fig. 53-F). Double-clicking
on the Icon (#b) or the Largelcon (#c) allows the selection of a small Icon or a
Largelcon.

“* Properties - [Mew Plugin] *

Name:
My Plugn
Icon Largelcon

. -

Plugn Type .
it Cocel -
Soript Code

Edt

OnStartup
O Image Menu

On Ribbon Bar

Input Advanced Ok Cancel
Figure 53-F
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7. You can select where you want the new icon to appear (Fig. 53-G):
OnStartup (executes the plugin upon PlanSwift startup)

a.

b
C
d.
e

. On Image Menu (adds your plugin to the right-click menu)
. On Ribbon Bar (adds your plugin to the ribbon-bar)

Ribbon Tab (specifies a default tab for PlanSwift and is not customizable)

. Ribbon Group (Specifies the ribbon group and is customizable).

“* Properties - [Mew Plugin] > F‘
Mame .
|I'~"I3-I Plugin |
Icon Largelcon
Plugin Type
Script Code -

Script Code
Edit
[] OnStartup
o-. [7] On Image Menu
Ribbon Tab Ribbon Group
[w On Ribbon Bar - ||".-13.I Plugin A
Home -
PaEE |
—_ View
Input Advanced Forn|Estimating || Ok Cancel
Lists
Templates
Settings g
Figure 53-G
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8. Click on the Tools tab on the Main Ribbon-bar menu, and you will see the new
"My Plugin" plugin displayed in the Takeoff Item group (Fig. 53-H).

[= -+
Tools | View Estimating Lists Templates Setlings Reporis Help Plugins =~
EI — — [ '—j "
-1 |
Feds 0 T R OE ¥ B w
lip - Pitch | Thangulate PODF to TIF Iip Unzip Attach Excel Open Excel Save My
tically nta Converter Swiftlob  Swiftlob File to Job File in Job Screenshot Plugin
T ltem Caloulations Convert Zip Excel Files Other My Plugin
“
TR O
X
Pona ot & Tools Manager * |
peoffs |
000 I ¥ O+ %0 b
o oo0 Il ¥
eres W S |
1293 M e |
a0z Il Y =1 Update Costs
134,88 ¥
w4 W Y
15764 0
100 WV
fam 2692 0
w73 Il

Figure 53-H

9. Double-click on My Plugin in the Tools Manager window to re-open the
Properties - [My Plugin] window (Fig. 53-I). Click on Edit.

& Properties - [My Plugin] P

Name
My Plugn

Icon Largelcon

Plugn Type
Script Code

Seript Code

OnStartup

On Image Menu

v On Ribbon Bar Took -

Input Advanced Form Ok Cancel

Figure 53-|
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10. This opens the Script Code - Script Editor window (Fig. 53-J). The large Script
Editor window on the right is where the plugin code is written. The Code
Explorer window will list variables and procedures as they are coded into the
Script Editor window. The Help window contains the COM Object Model and
Scripting selections available to use in the Script Editor window. Clicking on the
"+" symbol opens the folder and subfolders. Click on the "+" left of COM Object
Model, then click on the "+" left of the IPlanswift folder.

# Script Code - Script Editor

n § Run Execution Point  § Trace Into *® Toggle Break @ Edit Parameters EM
Pause Reset Script Return | Save To File
Accept  Save  Cancel . iew Break Settings
= - & Compile | “* Step Over Run To s s 2 Load From File 2
Close Script Run Script Debug Script Break Points Script Parameters

Code Explorer | Help « |

@

- 3

k) J) Scripting
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11. Clicking on CurrentVersion (#a of Fig. 53-K), then clicking on the question mark
(#b), opens the CurrentVersion window (#c), which provides the name of the
Declaration and its description with a Source Code example. Source code may
be copied and pasted into the Script Editor window and then modified as
needed, or the CurrentVersion selection can be double-clicked on and will
appear in the Script Editor window at the cursor's last position. The Close Script,
Run Script, Debug Script, Break Points, and Script Parameter ribbon-groups
provide the tools needed for scripting.

1

- o o L
5 Run v=f Execution Point & Trace Into Edit Parameters o
& W 4 e 4 ‘@ Toggle Break ol Edi '“f
: eset t Ret I Save To File 5
Accept Save Cancel o W B Settings
% Compile | 'g*Step Over Run T ; 2 Load From File
Close Script Run Script Debug Script Break Points Script Parameters
Code Explorer | Help “« E
# CurrentVersion s ] 4
CurrentVersion A
Declaration: CuwrrentVersion,
@ ‘—g Returns the current version of the active PlanSwift application.
= COMOb
= WPlanswift Source Code:
About
Begnlipdate
BegnFormulalipdate e
CancelTool e ; .
Closalob sVersion: string;
CompareVersion begin ) )
Copyltem sVersion := PlanSwift.CurrentVersion:
Currentiiewpart
Deletaltem
Figure 53-K
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Managing PlanSwift Licenses

Activation and How Licenses Work

When you first download PlanSwift, you are given a customer number and pin number
(through email) that will give you full and free access to PlanSwift features for two
weeks. After that period, PlanSwift reverts to a viewer-only mode unless you contact
PlanSwift and purchase a license for the software. Upon payment and activation,
PlanSwift is restored to its full functionality.

On January 15, 2019, PlanSwift changed the activation procedure for its software. For
those using PlanSwift 10.2 and newer releases, activation requires you to use an email
address and a password to login. For those using PlanSwift 10.1 and previous releases,
activation requires you to use a Customer # and Pin #. Click here to view the
knowledgebase article that may be able to assist you. Some situations may require that
you call PlanSwift Technical Support (1-888-752—6794, Ext. 2). They will be happy to
assist you.

If you have PlanSwift installed on more than one computer but have only one license
(or you have fewer licenses than you have computers that PlanSwift is installed on),
then the PlanSwift license can be removed (deactivated) from an activated computer
and then reactivated on a different computer. PlanSwift requires reactivation at least
every ninety days and can be modified to be a shorter reactivation period within the
My Account customer portal. The deactivated PlanSwift software will then have
Viewer-only mode capabilities. The software title bar to the right of the ribbon-bar tab
shows whether you are in Viewer mode or not (Fig. 54-A).

b

Figure 54-A
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Activating PlanSwift

To activate PlanSwift (see Fig. 54-B):
1. Start PlanSwift.
Click on the Help tab.
Click on Activate PlanSwift Professional.
The Activate Product window appears.
Enter your Email Address.
Enter your Password.
Click on Activate Now.

No v s wDN

‘ |Search Undo  |PlanSwift Professior

mplates  Settings Reports | Help | Plugins

4% Home Page Tools View Estimating Lists

A clLitD 2 0 ¥
&~ = o User Name: dave.hansen@planswift.com|

Home Back Forward Refresh rﬁctivaie PlanSwift | Checkfor  Remote About Report  Feature
Professional Updates  Assistance aBug Request

Mavigate Licensing About Beta Tools Support

Activate Product

Activate Product

Product: Professional 10.2

Email Address:

da?e .hansen@planswift.com)

Password:

qb Activate Now

If for any reason this form is having troubles, you
can manually activate the software with an
activation code.

Forgot Password?

E -E ShowMe How | Manual Activation

Figure 54-B
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8. The Successfully Activated window appears upon successful activation (Fig. 54-
C). The reactivation date, by default, is ninety days from the day you last
activated (although the date could be sooner if you or your account
administrator has modified it in My Account).

Successfully Activated ‘—Q > |

Successfully Activated

y Online Tutorial Videos

=

I
Figure 54-C

9. If your computer is not connected to the internet, then click on the Manual
Activation button (Fig. 54-B) to open the Manual Activation window (Fig. 54-D).
You can use another connected device, such as a smart phone, to obtain an
activation code.

Manual Activation 4—0 X

Eéj This software is protected by security codes.

Please enter a valid Activation Code.
You can obtain an Activation Code via a web browser,

https: planswitt. comfactivate

Product: Professional 10.2
Computer ID: Your Computer ID here

Activation Code:

Your Activation Code here

"5 Activate 3¢ Cancel

Figure 54-D

Page 228 of 242



Removing a PlanSwift License

To remove a PlanSwift license:
1. Click on the Help tab on the Main tab ribbon-bar (Fig. 54-E).
Click on the Software License Options button.
Select Remove License from the drop-down menu.
Click on Ok in the Remove Product License window to remove the license.
You are informed that the licensing has been removed from your computer.

vk wn

0

ting Lists Templates Seftings Reports He%gins S E

Software License | Check far te About  Report Feature
Options - Updat Assistance aBug Request

Navigate Remaove License About Beta Tools
Re-enter Activation Code

‘o“; Home Page Tools View

# <

Home Back Forwa Refresh

Remove Product License ‘_o * | Remove Product License
This will remove the licensing of Licensing of
Professional 10.2 Professional 10.2
from this computer. [ has been successfully removed from this
computer.
Are you sure you want to continue?
‘ W Ok
3¢ Conce

Figure 54-E

To activate PlanSwift on a computer that is in Viewer mode, see Activating PlanSwift.
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Automatically Removing a PlanSwift License

If you use PlanSwift on more than one computer, PlanSwift can automatically remove a
license when it is closed so that it can then be activated on a different computer. To
automatically remove a license, click on the Settings tab, click on General, and then
click on Automatically remove license when exiting (Fig. 56-G).

"%;' Home Page Tools View Estimating Lists Templates | Settinds | Reports
License

Manager ~
Licensing
- Data Star
- General General
- Campan
- K.eyboard Hotkeys Automatically open the lazt job when PlanSwift opens
- Interface Automatically open the first page of a job when opening
iiﬁ;;ﬁi:: [ ] dutomatic jump to the last view when opening a page
.. Graphics dutomatically remove license when exiting
- Takeaff Toaolz [] Use Internet Explarer Prasy 5 ettings
- Shapping

Figure 54-F
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Re-activating, Removing, and Deleting Plugin Licenses

PlanSwift plugin licensing is handled in the Settings tab (Fig. 54-G) by clicking the
License Manager. This opens the License Manager window where you can Re-activate,
Remove License, or Delete a license. Click on the plugin, then click on the button for
what you want to do. Deleting the license does not uninstall the plugin.

A}/J Home e Tools View Estimating Lists Templates @ Settings /Repo{ Help Plugins Search

|
Licenze
Manager ~
Licensing
- Data Storage [uicense Manager
- General
- Cormpany .
- Keyboard Hatkeys O License Status 6(? Re-activate
- Interface Concrete Starter Pack 1.0 ¥ 5/28/2018
 Zoom / Pan General Contractor Starter Pa... ¥ License has expired.
?fiphi;ST | Masonry Starter Pack 1.0 & 6/8/2018 ¥ Remove License
g Professional 10.1 $¢ 3/15/2018
- Motifications i
e Professional 10.2 <7 10/26/2018 % Delete
. Property Groups SwiftMaps 1.0 * 6/13/2018
- Advanced . Zone Tool 1.1 % 7/25/2018

Figure 54-G
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My Account

PlanSwift provides a My Account portal to access licensing, support, and company
account settings. Click on the Help tab on the ribbon-bar menu to display Support
Options (Fig. 55-A). Click on My Account and login (or create an account) to view the
My Account window.

- 1
A3 Home Page Tools View Estimating Lists Templates Settings Reports Help | Plugins search || Undo

ad < ® 2 0 #
L - g User Mame: dave.hansen@planswift.com

Home Back Forward Refresh Software License  Check for Remote About Report  Feature
Options = Updates  Assistance aBug Request

MNavigate Licensing About Beta Tools Support

Support Options

Feel free to give us a call at 888-752-6794 Option 2.

a/ -

My Account® Tutorial Videos?'

Figure 55-A
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The My Account window (Fig. 55-B) allows you to access support and view and change
your account details and password. The information on licensing is found under
Licenses.

1. The Licenses tab in My Account displays the current licenses and activations of
your licenses.
Click on the arrow to view your activations by computer name and by username.
Shows the total number of Seats in your company.
Allows you to Download the install file for PlanSwift software.

vk wnN

Allows you to temporarily activate PlanSwift in cases where users have forgotten
to deactivate the licensing on another installed machine (Temporary Override
may only be used once per month per company account).

% PlanSwift - My Account

Engineering — CustomerlD: n@planswift.com

e planswift

he #1 Takeoff & Estimating Software

J/Iy Account

Home This page will display your licenses!

Here you will find all the information needed for all of your PlanSwift licenses, plugins, or Bid Organizer licenses.
Account

My User PLANSWIFT LICENSES PLANSWIFT PLUGINS i i

All Users Description Type Expires Maintenance Seats Download
Expiration
Professional 10.2 License
A i i Internal Jan 19th, 2019 Jan 19th, 2019 10
Invoice / Estimates v (Reactivale every days) "Max 90 days ' o
Order History 5 TEMPORARY OVERRIDE
Activation Date  Computer Name User Name Expiration Date  Activation Typ

Jan 3rd, 2018 i Jan 10th, 2018 User. gam n@planswitt.com

Li Mar 13th, 2018 Mar 20th, 2018 User 1 @planswift.com

(e Mar 23rd, 2018 Mar 30th, 2018 User | @planswift.com

Mar 30th, 2018 Apr 6th, 2018 User: i@planswift. com
May 18th, 2018 IMay 25th, 2018 Pin: C»

Support Nov 6th, 2018 Jan 19th, 2019 User: ¢ @planswift.com

pp Jan 17th, 2019 Jan 19th, 2019 User ¢ \@planswitt.com
Figure 55-B
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FAQ

Question: I've read this User Guide, and | still have questions. What do | do?

Answer: We highly recommend new users purchase a training package because
training is customized to each user. We offer one-on-one training and classroom

training. Contact training@PlanSwift.com or at 1-888-752-6794 Ext. 4.

Question: Why is my digitizer stuck in box mode?

Answer: The button controlling Box Mode is only visible at the bottom of the
PlanSwift window when Digitizer Record is on (Fig. 56-A). The Record Mode
button toggles between Box and Point-to-Point (Fig. 56-B).

@ *s

| Digitizer Mew
Record ™ | Section ™
Record

Figure 56-A

. ﬂ| Ortho | FreeHand |".-"erify F'nint5| Record Mode: Point To Point |

|ﬁ Ortho (| FreeHand |‘-.-’erif'_.-' F'nintsl Record Mode: Box |

Figure 56-B
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Question: Why does a Confirm Dimensions Properties box keep popping up whenever
| am using the Dimension tool?

Answer: First, check that PlanSwift is activated. Second, if PlanSwift is activated,
go to the Settings tab on the ribbon-bar menu, click on the Takeoff Tools group,
and uncheck the Confirm when recording dimensions box (Fig. 56-C).

‘"{i} Home Page Tools View Estimating Lists Templates | Settings
License
Manager ~
Licensing
- Drata Storage
- General Takeoff Tools
- Company
- Keyboard Hotkeys Diefault Tranzparency
- [nterface Area
- Zoom ¢ Pan Less [ | Mare
- Apnotations
- [araphics _
- Takeaff Toalz Linear
- Shapping Less [ | More
- Motifications
- Drigitizer T ablet
- Property Groups Segmert
- Advanced Less ' More
Count
Less ' More
Maote
Less ' kare
Yerify paintz when recording
Confirm when recording dimengsions
Figure 56-C
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Question: Why do | get an error message when | try to import PDF drawings?

Answer: Go back and try adding the page again using the Add Pages feature (Fig.
56-D), and try lowering the DPI (dots per inch) by 50. The optimum range is 50-
300 DPI. If the problem persists, call Technical Support at 1-888-752-6794 Ext. 2.

# Add Pages

Convert Settings

Select the zettings for converting image files to be uzed by PlanSwitt,

PDF

Corvert POF files to TIF [Mecommended |

DPI for TIF Files:

Format: | Grayscale (16 shades) w

“note:  Althowgh PlanSwift will load FOE—filers 2 sna oo

PRENILE.T R PR E T TN N N
per fionmance.

to TIF fior better
50-300 DPI is the optimum range.']

Other Formats

Conwert CaL files to TIF
Corvvert DUV files to TIF

“note: PlanSwift will not be sble to load these formats if they are not converted.

bulti-Page TIF

Split multi-page TIF files into separate files

Large TIF files
Downsize large TIF files

Fage Maming
IJze Page Mame Default [Title=][-][Po#]

*Use [Title] for the image title, [pg#] for the page number, and [-] for 3 dash if thers is 3 page & Add
asdditional text 3= necessany to the formuls. Single images will not display 3 page numbsr.

Show Me
E L E How Badk Mext

Cancel

Figure 56-D
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Question: How do | set a custom scale that is not listed in the drop-down list?

Answer: Click on the Scale button on the Home tab ribbon bar (Fig. 56-E), click
on the Auto tab in the Scale window, select the scale closest to the scale you
want. Click in the field with the value and edit it to your custom value.

-"‘:) Home | page Tools View Estimating Lists Templates Settings Reporis Hel Plugins 5
—— f 1

sEn e« QQQQ J|g q

Mew Open Print  Email Back Fwd Zoom Fit Zoom Zoom Pan Scale | Dimension Are
Job Page In Out s =
Job Mavigate Zoom / Pan Measure
Pages, Bookmarks &«
T+ NLOe Scale / n
Search: Pad Standard “LF-S L Metrc ) Auto
ZHED A1.1cCommunity Center -Sa... H o 4 -0 -
-17] Lobby 101 9009 s /T . 1l
I:I - . [ ) WARNING: Automatic setting of scale is only as
Exterior Trim 108.8 id accurate as the scanned in drawing. MAKE SURE
-] Exterior Rock w49 Y YOU DOUBLE CHECK SEVERAL DIMENSIONS ON
m . - y THE PAGE TO MAKE SURE THE SCALE WAS SET
Exterior Siding 40547 G ACCURATELY.
-7 Restrooms 276.1 g T o
-7 Game Room 276 M b
-7 Offices 32277 B o
e * Interior Doors 0= I [ 4pply Scale to &ll pages. Clear Scale
[ Conference Room  505.5 T 4 Automatically create dimengion line
~[*1 Exterior Walls we1 G
Show Me
~1*1 Interior Walls w44 Y E "E How ¥ Cancel
Eﬁ Common Room A965.4 o0 F T - J
Figure 56-E

Question: It seems like PlanSwift has so many features: how does a particular feature
apply to me?

Answer: PlanSwift is designed to be as basic as you need it to be and powerful
enough to grow as your business grows. While a feature may not apply to you
directly, knowing the use of the feature may help you in a way you never
anticipated. We highly recommend purchasing a training package to discover
how particular features can apply to you.
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Question: When | try to activate, | get a message that says: “No Internet Connection.”

Answer: Manually activating PlanSwift can resolve most issues related to this
message (Fig. 56-F). Closing the No Internet Connection window opens the
Manual Activation window (Fig. 56-G). If your computer is not connected to the
internet, you can use another connected device, such as a smart phone, to
obtain an activation code via a web browser using this hyperlink:
https://www.planswift.com/activate. An article in PlanSwift’s FreshDesk

knowledgebase covers issues related to PlanSwift’s new activation procedure,

which was implemented on January 15, 2019.

You can call PlanSwift to obtain an activation code (or to receive assistance) over
the phone (888-752-6794, Ext. 2).

If your internet is connected and a firewall is preventing PlanSwift from
connecting to the internet, then click on the hyperlink (Fig. 56-G) in the Manual
Activation window and follow the instructions (see Fig. 56-H) from there.

PlanSwift has detected that you are currently not connected to the internet or
a firewall may be preventing PlanSwift from connecting to the internet.

You must have a working connection to fully utilize the PlanSwift Help
System, Licensing Servers or to obtain program updates.

If you require assistance please contact your PlanSwift support
representative.

If you feel that this is a firewall issue please check your firewall settings or
contact your system administrator to add PlanSwift to your firewall exception
rules.

Figure 56-F
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Manual Activation o

(o) This zoltware iz protected by sscunty codes.
| Pleass enber a vabd Activaton Code

‘fou can obtam an Actryahion Code via a

Product: Professional 10.2
Computer ID: 7760-89-8866 £

Activation Code: [|

t“ﬁ_ Activate ¥ Cancel

Figure 56-G

I planswift

The #1 Takeoff & Estimating Software

Software Activation Step 1

Computer ID:
Customer #/ Email:

Pin #/ Password:

Next Step —>

- 0]
Figure 56-H

Question: When | try to activate, | get a “No condition met” message?

Answer: First, make sure there are no space characters when entering your
customer number. If that isn’t the issue, then perform a manual activation (see
the FYI question above). Once PlanSwift is activated manually, you may still get a
message (when clicking on the Help tab) that there is no internet connection.
Restart your computer, and when you’re asked if you want to allow PlanSwift to
access the internet, click on Yes, and this should resolve the problem.
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Question: Why can’t | activate and use my plugin? A message says the license is active
on another computer.

Answer: Plugins have their own licensing that needs to be removed from the
computer it is activated on and then reactivated on the computer you are using.
To remove plugin licensing, click on the Settings tab and then License Manager.
Select the plugin, then click on Remove License (Fig. 56-I).

A‘;) Home/% Tools View Estimating Lists Templates | Settings /Rtwoé Help Plugins Search
License
Manager =
Licensing
- Data Starage | License Manager x|
- General
- Company R
 Kapboard Hotkeys O License Status W Reaciae g
- Irterface Concrete Starter Pack 1.0 ¢ 5/28/2018
oon  Pen General Contractor Starter Pa... # License has expired.
""$'iphiﬁsr | Masonry Starter Pack 1.0 ¥ 6/8/2018 # Remove License
iy Professional 10.1 % 3/15/2018
- Motifications i
N Professional 10.2 +” 10/26/2018 R Delete
- Property Groups SWIﬂ:MapS 1.0 Sf‘ 6}’13}’2018
- Advanced © Zone Tool 1.1 ¢ 7/25/2018
Figure 56-
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Question: | keep forgetting to deactivate PlanSwift when | want to switch which
computer | am working on. Is there an automatic way of doing this?

Answer: Yes. Under Settings, General, click on Automatically remove license
when exiting (Fig. 56-J).

‘{i Home Page Tools View Estimating Lists Templates | Settinds | Reports
License

Manager ~
Licensing
- Data Stor
- General General
- Compan
- Keyboard Hotkeys Automatically open the last job when PlanSwift opens
- |nterface Autamatically open the first page of a job when apening
iiﬁ;;ﬁijg [ ] Automatic jump to the lazt view when opening a page
.. Graphics dutomatically remove license when exiting
- T akeaff Toolz [ ] Usze Internet Explorer Prosy Settings
- Shapping

Figure 56-J

Question: Why do | get a conversion error?

Answer: A conversion error happens when you have an impossible conversion in
the INPUT/OUTPUT Column on the property. For example, PlanSwift can covert
Feet to Inches simply by selecting FT in the Input box, and IN in the Output box,
but PlanSwift cannot convert feet to square meters or meters to cubic yards
because a dimension is missing.

Page 241 of 242



Question: Why do | get a loopback error as a result?

Answer: A loopback error occurs when you are trying build a formula and you
use a property in a loop. For example, if you drag and drop the QTY property
into the Cost Each property and then drag the Cost Each property back into the
QTY property, that would result in a loop.

Question: Why do | get a syntax error as a result?

Answer: A syntax error usually occurs because of an incorrect character or
characters in the Formula Box. For example, if you left off a bracket [ ] when
trying to inherit a property, ([Area]/([Length * [Width]), or if your formula had

two multiply signs ([Area]/([Length] ** [Width]), both of those would result in a
syntax error.
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